OKPYKHASI ATMHUHUCTPALUSI «IbOKYYCKAI KYOPAT»

I'OPOJA AKYTCKA YOKYPYI'YH JIbAhAJITATA
MNOCTAHOBJIEHUE YYPAAX
0T « é 5 » /z ZOZZF. No jj %{Z

OO0 yTBepxaeHHH
Pernamenta Okpy:knoii agmuHHCcTpauuu ropoaa SIkyrcka

B coorsercTBHM ¢ YcTaBOM ropoickoro okpyra «ropoa SIKyTck», B LEIsix
COBEPIIEHCTBOBAHUSA OpraHu3alMOHHOIO, JOKYMEHTALMOHHOTO 7
HHpOpMaLMOHHOTrO  obecreyeHust JesitenbHOCTH OKpPY)KHOM — aJMMHMCTpALUH
ropoja fkyrcka:

I. Vreepauth Permament OkpykHOH agMHHHCTpauuMu ropoja SIkyTcka
COTacHO MPUJIOKEHHIO K HACTOSIIIEMY MTOCTAHOBJICHHIO.

2. PyKOBOJMTEINISIM M COTPY/IHMKAM CTPYKTYPHBIX MojpasaeneHuii OKpyKHOii
aJIMMHUCTPALMH  Topoda  sIKyTcka, [0/BEJOMCTBEHHBIX  YUYpeXJeHHH W
NPeANpUATHHA  PYKOBOACTBOBATHCS B CBOEH  JIESTENBHOCTH TPeOOBaHUSIMH
HacTosLero Pernamenra.

3. [TlpusHate  yTpaTMBIUMMHM  CHIy  [OCTaHOBJieHHs  OKpPYKHOM
a/IMMHMCTpaluH ropoja Slkyrcka: ot 16 urons 2014 r. Nel193n «O6 yTBepxaeHun
Pernamenta OkpyxHo#t anMuuicTpannu ropoaa SIKyTcka B HOBOM peakiiiiy; Ot
09 mronst 2015 r. Nel90n «O BHecenun u3menenwuii B Permament OKpyxHOI
aIMMHMCTPALMU ropoja SIKyTcKa, yTBepKAeHHBIH noctaHoBieHHeM OKpyKHOI
aZMMHHUCTpaunu ropoja Jkyrcka ot 16 urosnst 2014 roga Ne193m»; ot 02 mrons 2016
r. Nel48m «O BHecenun w3meneHuil B Permament OKpyKHOI aIMUHUCTPaLIUH
ropoaa Slkyrcka, yTBepiaeHHbIH noctaHoBieHrneM OKpyKHOH aJIMUHUCTpaLIMK
ropozna fkyrcka ot 16 uons 2014 roga Ne193m»; ot 30 okts6ps 2017 r. Ne 277n
«O BHeceHnn uzMeHeHus B Permament OKpyXHOM aJMMHMCTpalMH ropoza
AKyTcka, yTBepi/IeHHBIH mocTaHoBIeHHeM OKpYXHOH aIMHHHCTpALHH ropoja
Skytcka ot 16 nons 2014 roga Ne193m»; ot 12 mapra 2018 r. Ne 77n «O BHeceHHH
usMeHeHMH B Pernament OKpyXHOW aJMHHHCTpalUMH Topoja AxyTcka,
YTBEPK/ICHHBIH nocTaHoBneHHeM OKpyKHOH aIMUHUCTPalMK ropojia SIKyTcKa oT
16 mons 2014 ropa Nel93nm «O6 yrBepikaenun Pernamenta OKpyKHOI
aJIMMHUCTpalMK ropoaa fIkyrcka B HOBOH penakuni»; ot 21 despans 2019 r. NedOn
«O BHeceHWH u3MeHeHu#i B Pernament OKpyXHOH aJMMHMCTpalMH ropoja
JKyTCKa, yTBepKAEHHBIH mocTaHoBaeHruem OKpy>KHOH aJIMHHHCTDALMH ropoaa
Sxytcka ot 16 urons 2014 roga Nel193my.

4. JlenapraMeHTy Mo CBs35M C OOLIECTBEHHOCTBIO M B3aHMOJEHCTBHIO CO
CMMH (MuxaiinoBa M.B.) ony0i1KoBaTh HacToslIee MOCTAHOBICHHE B razeTe « X0
CTOJIMUBD) M PA3MECTUTh Ha OQuuuanbHOM caiTe OKpyKHOH aJAMHHHCTPAIHH
ropona SJkyrcka www.aKyTCK.pe.




5. Hacrosiliee nocTaHOBIEHHE BCTYNMAeT B CHILYy CO JHS €ro O(QUIHaIbHOrO
OImyOJIMKOBaHHMSL.

6. KoHTpo/ib 3a MCIIOJIHEHHEM HACTOSIIEr0 IMOCTAHOBJIIEHHMS BO3JIOXKHTH Ha
3aMECTUTEJS TVIaBbl FTOPOACKOr0 OKpyra «ropoi AxyTck», pyKOBOAMTENS armapara
OxpysxHo# anmMuHucTpanuu ropoaa Axyrcka Kupunnuna [1.H.

['naBa M C.B. ABKceHThEBA

Bxocut: Otaen odpopmienns aktos, 40-80-73, Paccbinka: Bcem
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1. O6mue noJtoKeHns

Hactosmmii PernameHt omnpejenser NOps/IOK OPraHu3allMOHHOIO, JIOKYMEHTAIMOHHOIO M
UH(OPMALIMOHHOTO oOecrieueH s iesiTelIbHOCTH OKPY)KHOM aJIMHHHUCTpalIMK ropoaa SIkyTcka (nanee
OxpyxHast aJIMHHHCTPAILASA ).

HcnonHuTenbHO-pacnopsauTeNbHYyI0, KOOPAMHUPYIOMYIO M KOHTPOJILHYIO JIESTEIbHOCTh Ha
TEPPUTOPHHU TOpoOJa OCYIIECTBISCT IJaBa TOPOJCKOro OKpyra «ropoja Skyrck» (najiee rnapa),
BO3IUIABJISIIOLIHH OKpYKHYIO aIMMHUCTPAIHIO HA IIPHHIHUIIAX €JMHOHAYAITHS.

I'naBa mmeeT mpaBo JeNErMpoBaTh YacThb CBOMX IMOJIHOMOYMH 3aMECTHTEISIM TJIaBhbl, IIaBam
AIMHHHCTPATUBHBIX TEPPHUTOPUH B COOTBETCTBHU C JICHCTBYIOIIMM 3aKOHO/ATEIBCTBOM, O YeM
M3/1aeTCsl COOTBETCTRYIOIIEE PacopsiKEHHE.

Pernament OKkpy:KHOH aIMUHHCTPAIIMK YTBEPIKIACTCS, U3MEHSETCS M JIONOJIHACTCS IJIaBOM.

B nepeuens uudopMannonubix pecypcoB OKpyKHOH aJIMHHHCTPAIIHU BXO/IAT:

1)10KyMEHTBI, O/INHCAHHBIE [JIABOH, 3aMECTHTEISIMH TJIaBbI TOPOJICKOTO OKPYyTra «ropoj
ARyTCK?;

2) IOKYMEHTBl Ha OYMaMHbBIX HOCHTEJISAX, JIEKTPOHHBIE JOKYMEHTBI H HX JJIEKTPOHHBIE
00pa3bl, KOMIIbIOTEPHbIE 0a3bl JAHHBIX.

B nepeuens nudopManuonubix ceteir OKpyKHON aIMUHUCTPAIIMH BXOJIAT:

1) cerb MYHHIMNAILHOH 2IEKTPOHHON MOYTHI;

2) cucrema 3eKTPOHHOro lokyMenToobopoTta «/leno» (COJ1 «Jleno»), ECD/L;

3) repputopuaibHas ceTh OKpyKHOH aIMHHUCTPALIUH;

4) nokallbHbIE CETH CTPYKTYPHBIX nojpasjaeiieHuit OKpyKHOH aIMUHUCTPALIHH.

Wudopmarmonnsie pecypesl OKpyKHOH aIMUHUCTPALIHH [10 JIOCTYITY HOJIpa3/IeIsIOTCS Ha
OTKPBITYIO  MHpOpMaIHioo, ciyxkeduyro undopmanuioo, HHPOPMALUIO  OrPAHHYEHHOTO
pacrpocTpaHeHHsl.

K kareropuu OTKpbITOH WH(pOpMAIMKH OTHOCHTCS HHQOpMAIIMs, CoOJiepKallasics B
JIOKyMeHTax ¥ 0a3zax jmaHHbIX OKpY)KHOM a]MHHHCTPALMH M 3aTPardBaiolas npaBa i HHTEPECHI
rpayk/iaH, He OTHOCALIAACS K JIOKYMeHTaM Julsi ciiyxkeOHoro nosbzoBanus (JICIT).

K kateropuu cinyxeOHO# HHPOPMALIHH OTHOCATCS:

1) wundopmamus, coaepxkamasics B JOKyMeHTaX M 0Oazax gaHHbIX OKpy»KHOH
QIMHHHCTpAIIMK, TpeIHa3HAa4YeHHas Ul COTPYAHHKOB OKpYKHOH aJIMHHHCTPALHH MPH
BBINOJIHEHHH HMHU CBOUX (DYHKIIMOHAJIBHBIX 00S3aHHOCTEIH;

2) cayxeOHas nepenucka OKpy:KHOH aJIMHHHCTPAllMM C BBIIECTOALIHMH OpraHamMu
HCTIOJIHHTEJIBHOM BJIACTH, a/IMHHHCTPATHBHBIMH TEPPHTOPUAMH, MPEANPUATHIMH U CIy)kOaMu
ropoja:

3) conepkanue pe3oIOLHii U OPYYEHHIi, CIIPaBKH, 3alIPOCHI.

Pesxum 3aiuthl HHOOPMALIUK B OTHOIIEHHH TOKYMEHTOB, COJIEPKALIMX KOMMEPUYECKYIO H
cykeOHYIO TaiiHy, HelpaBOMEpHOe HCIOJIb30BAHHE KOTOPLIX MOJKET HAHECTH MaTepHAIbHBIMH,
MOPAJIbHBIA MM Kakoii-n1u0o apyroii yuepd ropoackomy okpyry «ropoa fAxyrck», OkpyxHO#
QJIMUHHCTPAMHU, peryaupyeTcs Y cTaBOM ropoJCKOro oKpyra «ropoji AKyTck» u cnelnualbHbIMH
IOJIOXKEHHUSIMH, YCTAHABJIMBAIOLIMME PEKUM U TIpaBuiIa 00pabOTKH, 3alUThl HHOOPMAIMH H
UH(OPMALIMOHHBIX pecypcoB. Pexum 3ammrtel MHGOpPMAMH B OTHOLICHHH MEPCOHATBHBIX
JIAHHBIX YCTaHaBIMBaeTcs (eiepalbHbBIM 3aKOHOM.

TpeGoBanus HacTosIIero PernmaMenTa pacnpoCTpaHsOTes Ha Bee JOKYMEHThI OKpyKHOH
aJIMUHHCTpallMd U 00s3aTeNbHBI IS BCEX CTPYKTYPHBIX I10JIpa3/ie/ieHHH W COTPYJIHHMKOB
OKpyKHOH aIMMHUCTPAIIMHU, @ TAK/KE TOABEIOMCTBEHHbBIX YUPEKAECHUH H OpraHH3aluii.

Ucnonuenue Ttpeboranuii wHacrosmero PerjiamenTta mnpu IBHKEHHH JOKYMEHTOB
onpeaensercs TpeOOBaHHUAMH CHCTEMBI JIEKTPOHHOTO JIOKYMEHT0000pOTa.



2. llnanuposanue padborsl OKPYKHOM AAMHHHCTPAIHH H OTYET 10 HTOraM roaa

Okpy»xHasi aIMUHHCTpaLUsA CTPOUT CBOIO paboTy B cooTBeTcTBUH ¢ [lnanom paborel OKpysKHOI
a/IMMHUCTpalHK ropojia Skyrcka (jlanee — [1nan paGoter), yrBepakaaembiM Ha 1 roj. [Tnansr paboTs
Ha TroJ, KBapTajl, Mecsll OT CTPYKTYPHBIX IOJApa3JelIeHHH YTBEPKIAIOTCA Y PYKOBOIMTES
CTPYKTYPHOI'O NO/Ipa3/Ie/IEHNs U NPEICTaBIAIOTCA B OT/IE]l OpraHU3allHOHHOMH paboTel YipasjieHus
obecreyeHust JIeITeIbHOCTH.

Otzpen opranusanuoHHON paboTel 00001IaeT MOCTYNUBUIWE IJIaHbl, FOTOBHT IPOEKT ILIaHA
padoTel OKpYKHOH aJIMHHHCTPALWH, NIPOEKT PacNoOpsKEHHsS U COTIaCOBBIBAET CO CTPYKTYPHBIMH
noapasaeneHusmMu. Ilpoekt miana paboThl yTBEPKIAETCA pacnoOpsSHKEHHEM 3aMECTHTEIIS TJIaBbl —
PYKOBOJHUTEIIA  allllaparta. KOHTpOJ’Ib 3a HMCHOJIHECHHEM  I1JIaHOB paGOTBI OCYIICCTBJIACTCA
3aMECTHTEISIMH  [JIaBbl,  PYKOBOJMTENSAMH  CTPYKTYPHBIX  mojpaszzeneHuii  OKpyKHOH
aJIMUHHCTPALIUH.

2.1. TlporpaMMa COLHAJILHO-IKOHOMHYECKOI0 PAa3BHTHS TOPOJICKOT0 OKPYra «ropoj
AxyTek»

[Tonroroska Ilporpammbl  ocyuiecTBIs€TCs Ha OCHOBaHMH pacnopsokeHus OKpyKHOM
a/IMHHUCTPAIMH, KOTOPBIM YTBEPIKIAIOTCS COCTaB padoueil Tpymmbl, CPOKH, OCHOBHBIE 3JTaIlbl
pa3paboTKu, onpenensiercsi CTENEHb M YYacTKH OTBETCTBEHHOCTH WCIIONHUTENEH 3a pa3paboTky
[Tporpammsl.

OtBercTBeHHOCTH 3a (opMHpoBaHHEe M peanu3anuio [Iporpammbl Bo3maraercs Ha rjaBy H
3amectuTeei rasbl. Koopamnanuio ucnonnenus [IporpaMMel ocyinecTBaseT 3aMeCTUTEND TJ1aBHhI,
KYPHPYIOUIHH (PHHAHCOBO-IKOHOMHYECKHIH OJIOK.

JlenapraMeHT SKOHOMHKH OKpYKHOH aJIMHHHUCTpAMH 0000IaeT MOCTYMHBILINE MPE/UIOKEHHS
3aMecTHTesIeH rl1aBbl, 0OecreunBacT NOAroTOBKY npoekra [IporpaMMel ropoJIcKoro okpyra «ropoj
SIKyTCK» Ha Nepuo/1 peallv3allui, KOTOPbIH BHOCHTCS HA YTBEPXK/IEHHE ceCCHH AKYTCKOH ropoJIcKo#i
JlyMbl 10 Hayana MiaHupyeMoro nepuoja.

2.2, Ilnan padorel OKpyKHOH aAMHHHCTPAUHH ropoaa SKkyTcka Ha roj

I11an pabGoTs! Ha roJ1 pa3pabaTbIBaeTCs B COOTBETCTBUU € IJIaHAMU CTPYKTYPHBIX [10/1pa3/ie/IeHHI,
MOPYYEHUSMH [JIaBbI M €10 3aMeCTUTEJIeH, a TAKKe JOKYMEHTaAMH, YCTaHABIHBAOIIUMH PHOPUTETHI
COLMATIBLHO-YKOHOMHYECKOTO Pa3BUTHS TOPOJICKOTO OKpYyra «ropo/Jl AKyTCcK» Ha cpelHeCPOYHbIi (0T
1 roga no 5 ner) u Jonarocpounsld (cBeime 5 ser) nepuonsl: [Iporpammoit conmansHo-
IKOHOMHYECKOI0 Pa3BUTUS IOPOJCKOIO OKpyra «ropoj SKyTcK» Ha NATWJICTHHH repHo (anee —
[Iporpamma), Crparterveil COUMAIBHO-IKOHOMHYECKOIO pa3BHTHS TOPOJCKOr0 OKpyra «ropoj
SIKYTCK», MYHHIIMIAILHBIMH 11EJIEBBIMH TPOrPaMMaMH.

JUist HOArOTOBKH IPOEKTA IJ1aHa paboThI Ha TOJ1 BCE CTPYKTYPHBIE MO/Ipa3/IeIeHUs PEACTaBIIsIOT
rnjaH padoThl HA TOJ1 B OT/IE] OpraHu3alMoHHoMH paboThl He no3aHee 15 HoAOpS.

2.3. [laan padorel OKpYKHOH aAMHHHCTPAHH ropoja SKyrcka Ha KBapTaJ

[lnan pabortel Ha kBapran (QopMHpYeTCs Ha OCHOBAaHWU roioBoro miaana. CTpyKTypHbIe
MoApa3Ie/ieHUusl HAIPaBJIAIT B OT/Je)l OPraHW3allMOHHOM padoTel IUIaHel padOThl HAa KBapTal He
MeHee, yeM 3a 14 kaneHaapHbIX JHEH 10 Hauala MIaHupyeMOoro 1nepHo/ia.

2.4. Ilaan paborel OKpPYKHOH aAMHHHCTPAUHHE ropoaa AKyTcka Ha Mecs

Ilnan pabGotel Ha Mecsan (GopMHpyeTcss Ha OCHOBAaHMM KBapTalbHOro IulaHa. CTPyKTYpHbIE
M0JIpa3/ie/IeHusl HANPABJISIOT B OTJEJ] OPraHW3alMOHHOH paboThl mnaHel paboTel HA Mecsll He
no3anHee 20 yucna Kaxaoro Mecsua.

2.5. llian ocHOBHBIX MeponpHATHH OKPYAKHOH aIMHHHCTPALHH HA HEIeTI0

TTOMOIIIHMKH 3aMECTHTENIEH TIJIaBbl NPEJACTABJIAIOT HE IO3JHee 25 4YHClia KakJA0ro Mmecsua
MOMOIIHHMKY TJIaBbl ITPEUIOKEHHST O MEPONPHATHAX € YUacTHEM IJIaBbl Ha CIEAYIOIIHI MeCsAL.
[TomMOIIHHMK IJ1aBbl PEJICTABIACT 3aMECTHTEIO [JIaBbl — PYKOBOJIMTENIO arapara:



- B natauny, He noszaHee 18:00 wacoB, HemenbHBIH MnaH paboThl IaBbl B OyMakKHOM H
JNIEKTPOHHOM BUJE;

- 10 01 ymcna KaxI0ro Mecsiia NPUMEPHBIH MECSYHBIH [J1aH pabOThl IJIaBbl B OyMaKHOM H
JJIEKTPOHHOM BHJIE.

IIpoekT nuaHa JoJIKeH cojepikarb Ha3BaHHE MEPONPHUSTHS, JE€Hb, BPEMS, MECTO NPOBEACHHS,
(haMUJIMHM OTBETCTBEHHBIX 3@ UX MPOBE/ICHHE.

Henenbublit muian pabotbl GOpMUpPYETCs Ha OCHOBAHMM IUIAHOB pabOThl HA HEJE/IO IJIaBbl U
3amecTUTeNneH riaBbl. llnaHel COCTAaBIAIOTCS TNOMOIIHUKAMM TJIaBbl, 3aMECTHTENEH TIJIaBbl H
Mpe0CTaBIAIOTCA B OT/IE] OpraHH3allMOHHOH paboThl B MoHe e/ IbHUK He no3iHee 09:00 u. Pacchuiky
JIAaHOB padoTHI 3amecTHTeNel [ 1aBbl OCYLIECTBIAIOT MOMOIIHMKH Yepe3 CeKpeTapeil NMpHeMHBIX.
OO1HI KOHTPOJIL OCYyIIECTRIIsET YipaBieHue 00ecneyeHus AeITeNbHOCTH.

2.6. OTyer mo HTOram rojaa

[To uToram rojia rOTOBHTCSI CBOJIHBIH OTYET B BHJE JIOKJIAJa MEpe] HACEICHHEM IOPOJICKOIo
okpyra «ropoj fAkyrck» 00 urtorax aesrenbHOCTH OKpYXKHOH aJMMHUCTpAIMK 33 TMPOIIEIIIHIA
(OTYETHBIH) TOJI.

[loarotorka orTyeTa OCYIIECTBISETCS HAa OCHOBAaHHH pACNOpsUKEHHMs TJIaBbl, B KOTOPOM
ONPEJICIAIOTCH CPOKH NPEJAOCTABIECHHSA OTYETOB CTPYKTYPHBIMH ToJpasaeneHussMu OKpyKHOM
aJIMMHUCTPALIAH, TTOJIBEJOMCTBEHHBIM YUPEXKJICHHSAM M OpPraHU3allisaM ¢ Jojieil COOCTBEHHOCTH
TOpPOJICKOTO OKpyra «ropoja SKyTCk», YCTaHaBIWBAIOTCA rpaduK IMOJTOTOBKH OTYETa, COCTaB
paboueii rpynmel, ¢AMHBIC TPeOOBAHHA M CTPYKTYpa JI0KJIaaa.

JlemapTaMeHT SKOHOMHKH OCYIIECTBIIAET cOOp OTYETOB 00 MTOrax JIEATETBHOCTH 33 OTYETHBIi
rojl OT CTPYKTYPHBIX TOJpa3aeieHHil, MyHHIIHIAIbHBIX KA3€HHBIX YUPEHJICHHH 10 YIPaBICHHIO
aJIMMHUCTPATHBHBIMH TEPPUTOPUAMH, TOIBEAOMCTBEHHBIX OPraHU3aluili ¥ NpeNpusaTHH ¢ 10JeH
CODCTBEHHOCTH TOPOJICKOr0 OKpyra «ropopa SkyTck», oboOmiaer npeicraBleHHBIH Matepuat U
HaIpag/sieT Ha M0CIe/YIOUIYIO pelakliUIo JUTs AalbHelIero onyoIMKoBaHHs.

[naa npejcrapiser SIkyrckoit ropojckoit Jlyme eerojHele OTYETBI O pe3yjibTarax
nesTenbHOCTH OKpYKHOH aIMMHHCTPALIUH.

3. IIpaBoBbIe AKTHI

B cucTteMy MyHHIIHNIANBHBIX MIPABOBBIX aKTOB FOPOJICKOI0 OKpyra «ropoj AKyTcK» BXOIAT:

1) Ycrar ropojckoro okpyra «ropoj SIKyTck», mpaBOBbI€ aKThl, IPUHATHIE HA MECTHOM

pedepenayme;

2) HOpMATHBHEIE TIpaBoBbie akThl SIKyTckoit ropojckoit Jlymel, odopmieHHble B BHJE
IIPaBOBBIX aKTOB pelieHuUs SIKYTCKOH ropoackoi JIyMbl, He HMEIOLIHE HOPMATHBHOTO Xapakrepa;

3) nocranosienus u pacnopspkenus [peacenarens Skyrckoit ropojackoit Jlymsr;

4) NOCTaHOBJCHHUS M pACHOPSOHKEHHMS IJIaBbl T'OPOJCKOrO OKpyra «ropoi AkyTck»,
pacropspKeHUs U MPHKA3bl 3aMECTHTENEH I1aBbl FOPOJICKOro OKpyra «ropoji SIKyTck»;

5) mocTaHOBJICHHS W pacnopsikeHust OKpYKHOM aJMUHHCTpALMK ropoja JAKyTcKa;

6) MHBIC TPABOBBIE AKThl PYKOBOJMTENIEH OPraHoB MECTHOIO CaMOYIIPaBJICHHs, OPraHOB
OKpYXHOH aJIMHHUCTPAIIMH, CTPYKTYPHBIX Nojpas/iesieHuii OKpYKHOH aZIMHHHCTPALHH ropoia
SkyTtcka.

['naBa 1o mnpeaMeraM CBOETO BEIACHHS HM3/aeT IIOCTAHOBJIEHUS MW PaClOpPSIKCHHS
OxpyHOH a/IMHIHHCTPALIUU ropoja SKyTcKa, a TakKe IMOCTAHOBIICHUA W PaCMOPsKCHUS TJIaBbI
rOPOICKOro OKpyra «ropoi JKyTck».

[Toctanornenus OxkpyxHOM aJIMUHUCTPALIMH ropoaa SKyTcka MPUHHMAIOTCS B Cyuasx.
KOrjla HeoOXOJMMO HM31aTh HOPMATHBHBIH aKT MO BONPOCAM MECTHOI'O 3HAYCHHS W BOIPOCAM,
CBA3aHHBIM C OCYIIECTBICHHEM OT/ICJIbHBIX T[OCYJAPCTBEHHBIX TOJHOMOYHM, IepelaHHbIX
OpraHaM MECTHOIO camoylpaBjieHus (elepalbHBIMH 3aKOHaMM M 3akoHamu Pecnybnuku Caxa
(AxyTHs).

Pacnopsikenuss OKpy)KHOH aJMHHUCTpalMu ropoja fIKyTcka HM3JaioTcsi 1O BOIPOCaM
opranuzaiuu pabotel OKpyKHO#H aIMHHHCTpAllHH ropoza fKyTcka.



I’ 1aBa M3/1aeT MOCTAHOBJICHNS U PACIIOPSHKEHHS MO MHBIM BOIIPOCAM, OTHECEHHBIM K €ro
KOMIICTEHI[HH YCTaBOM IOpOICKOro Okpyra «ropoi Skyrck», DenepalibHbiM 3aKOHOM OT 6
okTa0ps 2003 rona Nel31-D3 «O6 oOmMX NpHHIMIIAX OpraHU3alid MECTHOIO CaMOYIPaBJIEHHS
B Poccuiickoii ®enepauuny», Apyrumu eieparbHbIMU 3aKOHAMH.

IlepBbiif 3amecTHTENb T71aBbl HW3/A€T PACHOPSKEHUS, 3aMECTUTENH T[JIaBbl H3/IAl0T
PacnopsiKEHUs! U IPHKa3bl.

PykoBoautenn opranos OKpy»HO# aIMHHUCTPALMK BIIPaBE M3/1aBaTh PACIOPSIKCHUS W
NpHKa3bl pykoBoauTenei opraHoB OKpy)KHOH aIMHHHUCTpAIMU B Mpejeiax UX KOMIETEHIHH,
onpeeaeHHON NMOT0KEHHSIMHU O COOTBETCTBYIOLIHX OpraHax.

PykoBoauTenu cTpyKTYpPHBIX Opa3/ieleH il BIipaBe U3/1aBaTh PacliOPsSKEHHS H IIPHKA3bI
PYKOBOJMTENCH CTPYKTYPHBIX MOJpA3AeNeHUN B MpejesiaXx HX KOMIETCHIMH, OIpe/ieIeHHON
MOJIOKEHUSMH O COOTBETCTBYIOLUIMX CTPYKTYPHBIX IO/IPa3/IC/ICHHUSX.

3.1. Ilopsiaok ony0JHKOBAHHS H BCTYIIEHHS NPABOBLIX AKTOB B CHJIY

IlpaBoBble axkTbl rjaBbl, 3aMeCTUTENEH [JaBbl M NOpaBOBble aKThl OKpYKHOM
a/IMUHUCTpaIMK ropoja SAAKyTcka BCTYNaroT B CHITY CO JHS MX NOJITMCAHHUSA, €CIIH JIEHCTBYIOIIHM
3aKOHO/IaTEeILCTBOM HIIM B CAMOM aKT€ HE NIPETyCMOTPEHO HHOE.

ITocranoBineHus TOUICKHT opHIHANTEHOMY ONYOIMKOBaHUIO (0OHAPOJIOBAHUIO) H
BCTYIIAIOT B CHJIY mocie MX oduimanbHoro onyOavkoBaHus (0OHApOJOBaHHA) MM B HHOM
YCTAHOBJIEHHBIH B [IOCTAHOBJIICHHH CPOK.

HopMaTHBHbBIE NPaBOBbIE aKThl IJIaBBI M HOPMATHUBHBIC IPABOBbIE aKThl OKpy#HOM
aJIMHHUCTpAIMU ropoja SIKyTcka, 3arpardBaionide npasa, cBo0OAbl U 00A3aHHOCTH Y€/IOBEKa U
rpaX</laHMHa, YCTAHABIMBAIOIIME [PABOBOM CTATYC OpraHH3alMi, YYPEAHTEIIEM KOTOPBIX
BBICTYINAET TOPOJICKON OKPYr «ropoj SKyTck», a TakiKe COIJAINCHHUS, 3AKIIH0YACMBbIE MEHKITY
OpraHaMM MECTHOTO CaMOYIPABICHHS, BCTYNAOT B CHIY Iocle HX O(HIMAILHOrO
onyOJIMKOBaHHUA.

O¢uupnansupiv mevatHeiM opranoM OKpyKHOH aJIMHHHCTPALMK JUI OIyOJIMKOBaHUS
HOPMATHBHBIX [PABOBLIX AKTOB SBIAETCA ra3era «IJXO CTOJMIbD H OQHIHAIbHBIA CalT
OKpyXHOM aIMHHHCTPAIIHH WWW.SIKYTCK.p.

[IpaBoBbie aKkThl IJIaBbl M PABOBBIC aKThl OKPYXKHOH aJMHHHMCTpallUU ropoja fAkyrcka.
M3JaHHbIE B TIpe/ieiax MOJTHOMOYHI IJIaBbl, B TOM YHCIe Kak riaBbl OKpYKHOH aIMHUHHCTpAu{
ropoia Slkyrcka, o0s3aTenbHBI /Ul WCIIOJHEHHS BCEMH pacCIOIOKEHHBIMH HAa TEPPHTOPHH
rOpoJCKOIo OKpyra «ropoj ﬂKyTCK)) OpraHusalnusiaMi HE3aBHCHMO OT HX OpraHu3alMoOHHO-
npaBoBeIX (opM H (opM COOCTBEHHOCTH, a TAaK)KE€ OpPraHaMH MECTHOIO CaMOYIpPaB/ICHUS,
BBLIOOPHBLIMH M IPYTHMH JODKHOCTHBIMH JIHIIAMH H HACEJICHHEM H HE TPEOYIOT JIONOJHUTEIBHOTO
yTBEPM/ICHHUSI OpraHaMH rOCY/1apCTBEHHOM BIaCTH.

[IpaBoBble aKThI IaBbl H MPaBoBble aKThl OKPYKHOH aIMHHHCTpallWK ropoja Skyrcka
MOTYT OBITh OTMEHEHBI, MPHU3HAHBI YTPATHBLIUMH CHIy JHOO MX JEHCTBME MOMKET ObITh
IIPHOCTAHOBIICHO TIJIaBOM.

[IpaBoBbie aKThl JODKHOCTHBIX JHIL OKPYKHOH aJIMHHHCTpPAIMH, TPHHATHIC B Ipe/ieliax
HX KOMIICTCHLIHH, 00s3aTEIILHBI JJIA  MCIIOJHEHHA BCCMH TIpaiJIaHaMH, HPCAIIPHATHAMHA,
YUPEKICHHAMHM W OPraHH3alUsIMH M HE HYXKIAIOTCS B YTBEPKICHMH KaKMMH-IHOO OpraHamu
rOCyJIapCTREHHOH BIIACTH.

[IpaBoBbI€ aKTBI JAOJDKHOCTHBIX JTHIL OKPYXKHOMH aIMMHHCTPAMKM MOTYT OBITh OTMCHECHBI
JIOJDKHOCTHBIMH JIMIIAMH, X TIPUHSABIIHUMH, I71aBOH HIIM N0 PEIICHHIO Cy/1a.

3.2. lToaroroBKa NPOEKTOB NPABOBLIX AKTOB

3.2.1. [TpoeKT mpaBoOBOTO aKTa MOXKET OBITh MOJATOTOBJICH:!

1) rnaBoi ¥ 3aMeCTUTENAMH IJIaBhI,

2) 110 TTIOPYYEHHIO IJIABbI ¥ 3aMECTHTENIEH IJIABBI - TOMOIIHHKAMH TJ1aBbl U 3aMECTHTENCH
[7aBbl, PYKOBOAMTEISMH CTPYKTYPHBIX HojpaszjeneHnii OKpyXHOH aIMHHHCTpalMd —
OTBETCTBEHHBIMU UCTIOJIHUTEJIAMM;

3) B COOTBETCTBHH C IJIaHOM paboThl OKPYKHOH aIMMHKHCTpaLMK ropoja SKyTcka;
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4) no MHUIIMATHBE OTBETCTREHHBIX MCITOIHUTEIIECH.

IIpoekT mnpaBoBOro akTa BHOCHTCH Ha YTBEP)KJACHHE IJIaBbl OTBETCTBEHHBIM
venojHuTeneM. DyHKIHMH OTBETCTBEHHOTO HCIOJIHUTEIS BO3/IAraloTCsl Ha 3aMECTHTEINEH T1aBbl,
PYKOBOJIMTENCH CTPYKTYPHBIX nojipasjieneHuii W opraHoB OKpyXHOH aJMHHHCTpAITHH,
HAYaJIbHUKOB OTJICJIOB, YIIPABICHUN aJIMMHUCTPATUBHBIX TEPPHTOPHH.

3.2.2. OTBeTCTBEHHbIH UCIIOJHUTENb (ABTOP [IPOEKTA) OCYILECTBIAET aHAIIU3:

1) nosokeHUs 10 peLeHHIO BOIIPOca B MOACHUTEILHOH 3alluCcKe;

2) HeOOXOIMMOCTH H 11€J1eCO00PA3HOCTH MOJArOTOBKH MPOEKTA MPABOBOI0 aKTa;

3)IOJIHOTHI H YETKOCTH M3JI0KEHHS B TEKCTE IPOEKTa BHOCUMOTO BOIIPOCA;

4) HeoOXOAMMOCTH OTMEHBI, H3MEHEHHUS HIIU JIOTIOJIHEHUS paHEee MPUHATHIX (H3JaHHBIX)
1IPABOBbIX AKTOB 110 BHOCUMOMY BOIIPOCY;

5) MOJHOTHI ¥ TOYHOCTH BHECEHHSI 3aMEUaHHi U TONOIHEHHH COTTIacyIOUIMX OpraHu3auii
W JIOJDKHOCTHBIX JIUIL;

6) HeoOX0IMMOCTH MOBTOPHOI'O COTJIACOBAHMS NIPH BHECEHUH 3aMEUYaHHH COrNacylolux
OpraHoB;

7) NpUHATHS pEIIEHUs O BHECEHHWM BOINPOCA, NPH HATMYMM Pa3HOIVIACUH B JIUCTE
COracoBaHusl.

3.2.3. OTBeTCTBEHHLIH HCIOJHUTEND:

1) paspabarbiBaeT IpPOEKT I[IPAaBOBOIO akTa ¢ Y4YeTOM TpeDOBaHMH HACTOALIETO
Pernamenta, MHcTpykuuM mo jaejonpou3BojactBy W Pernmamentra pabotrer B CDJ] «Jlenmo»
OxpysKHOH aJIMHUHHUCTpALIHH;

2) OCYIIECTBIIACT TEKYIIHH KOHTPOJIb 3TANlOB H CPOKOB COTJIACOBAHMSA MPOEKTa;

3) nopadbareIBaeT NPOEKT 10 3aMEYaHUSIM COTIacyOUIHMX OPraHoB;

4) nocJie 1moJiy4yeHus COrJIacOBaHUN U YTBEPXK/ICHUS HAPaBIISET COrIacOBaHHbBII MTPOEKT
[IPaBOBOIO aKTa B JIEKTPOHHOM BUJIE HA PErMcTpalMIO B OTJe] 0OpMIICHHS aKTOB Y TpaBJICHUS
obecnieyeHus JieaTeTbHOCTH OKPYIKHOH a/IMUHHCTPALIMHK;

5) ocyuIecTBseT CIPABOYHYIO H KOHCYJILTATUBHYIO paboTy 110 NPHHATOMY (HM31aHHOMY)
MPaBOBOMY AKTY;

6) OTBCYACT 3a HMACHTHYHOCTHL IIPOCEKTA IMPaBOBOTO aKTa TEKCTY, NpPEACTABIICHHOMY B
JNEKTPOHHOM BHJIE.

3.2.4. K npoekty paBoBOro aKkTa B 0043aTeJIbHOM MOPSA/IKE NPHIIAraeTCs MOACHUTEIbHAS
3alnCKa, MOJANMUCAHHas OTBETCTBCHHBIM HCMOJHUTENEM. [losicHMTENbHAs 3anMcKa J10JDKHA
COJIepKaTh:

1) npaBoBoe o0OCHOBaHHE HEOOXOIMMOCTH TPHHATHS aKTa (KOJEKChI, 3aKOHBbI,
MOCTAHOBIICHHS, PACTIOPSIKEHHUSI, IPUKA3BI);

2) OcHOBaHHS /IS TOJATOTOBKH W BHECEHHs akTa (IIPOTOKOJIBI, IOPYYEHHs, MUCHMA,
(hakTHUeCcKHEe COOBITHS);

3) uenb, 3a/1a4M ¥ IPEAMET [IPABOBOI0 peryJiIMpoOBaHUs aKTa;

4) onvcaHue CTPYKTYPBI [IPOEKTA;

5) nepeveHb MPABOBBIX AKTOB, B KOTOPBIE MIPE/IIONAraeTCsl BHECTH M3MEHEHHUS,

6) NPOrHO3 0XKK/1AeMBIX Pe3yJIbTAaTOB JIJIs aIMHHHCTPALIHH, FOPOJIa;

7) pHuHAHCOBO-IKOHOMHYECKOE 0O0CHOBaHHUE.

ITpu 5TOM K MOACHUTEIBHON 3aITUCKE K MPOEKTY JIOKYMEHTa 00s3aTeIbHO MPUJIarakoTes:

1) NOKYMEHTEI, SBJISIONIHECS MPABOBBIM OOOCHOBAHWEM JUIS TMOIrOTOBKM aKTa, Kpome
MMEIONIMXCS B CBODOIHOM J10CTYyIIE (TIOCTAHOBJICHHS, PACTIOPSIKEHUS, OTpaceBbIe IPHKa3hl);

2) JOKYMEHTBI, SIBJISIOIIHECS OCHOBAHMEM /UIS [IOJATOTOBKH M BHECEHHSs aKTa (IIPOTOKOJIBL,
MOpYYEHHUs, TUCbMA);

3) pacueT (PMHAHCOBO-I)KOHOMHYECKHX MOKa3arTesiei, 000CHOBBIBAIOLIMK HEOOXOIMMOCTD
NIPUHSITHA [TPOEKTA.



3.2.5. B npoekTax npaBoBbIX AKTOB, OCHOBAHHEM JUISI IIPUHSTHS KOTOPBIX MMOCITYKHIIH
JApYrue JOKYMEHTHI (IOTOBOPBI, KOHTPAKTHI, COTJIAIIEHUS, PEIICHHS! KOHKYPCHBIX KOMHCCHH H
T.11.), COJICpIKAIHE KOH(PUICHITHATLHYIO HH(OPMALIHIO, ICNIAeTCS CChITKA Ha TAaHHBIC JIOKYMEHTBI
(0e3 ykazaHusi KOH(pH/ISHIIMATbHON HH(OPMAIIMHU B TEKCTE paBoBoro akra). [Ipu atom, K nipoexTty
IIPABOBOI0 AKTa, MPEJCTABIAEMOr0 Ha MO/IMUChH, PUJIArAlTC KOMHH JIOKYMEHTOB, SIBUBIIHXCS
OCHOBAaHHEM U1 €10 NMOJArOTOBKH.

B npoekTax mpaBOBBIX aKTOB O XOJI€ BBINOJHEHHs paHee MPHHATHIX PEIleHU B clydae
HEBBINOJIHEHMS COJIEPIKAINUXCS B HUX TIOPYYEHHH YKa3bIBAIOTCS IPUYHHBI CPBIBA 33/IaHHIA, JIUIIA,
BMHOBHBIE B 3TOM, IIPUMEHSAEMbIE K HUM B YCTAHOBJICHHOM TOPS/IKE MEpPbl JIMCLUILUIMHAPHON U
MaTepHalIbHON OTBETCTBEHHOCTH, & TAK)Ke HOBBIE CPOKH BbINOJIHEHMs nopyueHuid. K npoexkram
TaKMX JIOKYMEHTOB MPHJIAraeTcs CIpaBKa 3a MOAMHCHI0 BHOCHBIIErO POEKT IIPAaBOBOIO aKTa, ¢
yKa3aHWEeM IIPHYMH HEBBINOJIHEHUS W O0OCHOBaHHS HEOOXOIWMOCTH INPOJIEHHS CPOKOB
MCIIOJTHEHHS MYHKTOB HOPMATHBHOTO MPABOBOI'O AKTA.

3.2.6. Ecii oAroTariMBaeMblii IPaBOBO# akT BeUeT 3a co0oi H3MEHEHHE JAPYTHX aKTOB
OKpYXHOH aJIMHHUCTPAlMU Topoja SKyTcKa, TO 3TH H3MEHCHHS BKJIIOYAIOTCS B TPOEKT
TM0/IrOTABIMBAEMOr0 AKTa HITH TIPEICTABIIAIOTCS B BUJIE OT/eNIbHOrO akTa. K HuM B 00s3aTebHOM
NOPSZIKE MPHJIAraloTCs KOMMU aKTOB, B KOTOPbIE BHOCATCH H3MEHEHMs, W TPEICTABISAIOTCSA C
coOJTIOICHHEM MOPSJIKA BHECEHHS U TIPOLIETyPhI COTTIACOBAHHS MPOEKTOB MPABOBBLIX AKTOB.

3.3. Ilopsaa0K NOArOTOBKH NPOEKTOB PACHOPSLKEHHH M NPHKAa30B  PYKOBOAMTE/EH
CTPYKTYPHBIX HOApa3ieeHuii H opranos OKpy:KHOH aIMHHHCTPALHH

[lprkasel W pacropsuKeHHs, SBISIOLIMECH WH/MBHIYAbHBIMH TIPAaBOBBIMH AKTAMH,
oOPMIISIIOT  PEIleHHs [EPCOHANBHOTO XapaKTepa (KaJpoBbIE TPHKA3bl), peLICHHs [0
ONEepaTHBHBIM, OPraHU3AMOHHBIM M JIPYTHM BOTIpOcaM paboThl CTPYKTYPHBIX MMOApa3eNeH
OKpyXHOH a]MHUHHCTpPAIIMH, U PACCUMTaHbl HA PA30BOC BBINOJHEHHE.

[TpoekThl NpHKa30B (pacrlopsyKEHMi) TOTOBAT M BHOCAT HAa OCHOBAHWHM [OPYYCHHH
PYKOBOJMTENS CTPYKTYpHOro mnojpasjenenus OKpy:KHOH aJIMHHHCTpAIlMH, €ro 3aMecTHTEI,
HO0 B HHHIIHATHBHOM MOPSJIKE.

T[TpoeKThl NPUKA30B MO Ka[POBBIM BOIPOCAM FOTOBHT MO/Pa3/Ie/IeHHE KaJPOBOH CI1yKObI
Ha OCHOBaHHH COOTBETCTBYIOIIUX NPECTABICHHH.

[IpoeKThl NPHKa30B (PACIIOPSHKEHHUH ) M IPUIIOKEHHUSA K HUM BH3HPYIOTCS HCTIOJHUTEIEM H
PYKOBO/IMTENIEM T10/Ipa3jie/IieHHsl, BHECIINM IIPOEKT, PYKOBOJMTEISAMH [10/IPa3IC/ICHHH, KOTOPBIM
B MPOEKTE JIAK0TCs MOPYUYEHHS, & TAKIKe PYKOBOIHTEIEM IOPHIHUYECKOH ciykObl. Bospaxenus 110
MPOEKTY MpHKa3a (pacnopskKeHHs), BOSHUKAIOLIME TPH COTNIACOBAHMH, M3J1araloTcs B CIPABKE,
KOTOpas MPUIAraeTcs K NpOeKTy. ‘

Ecnu B mpolecce COrNIACOBAHHS B TPOEKT BHOCATCS H3MCHEHHs NPHHIMITHAIBLHOTO
XapakTepa, TO OH MOJUICHKHT Nepeo(OpMIICHHIO U MOBTOPHOMY COTITIACOBAHUIO.

[TpoexThl NPHKa30B (pacmopsiKEHH), MPEACTaBIseMble PYKOBOJIHTENIO Ha IOJIIHKCE,
BH3HPYIOTCS 3aMECTHTE/ISIMH PYKOBO/IHTEIIS B COOTBETCTBHH € Pacpe/ie/icHHeM 00513aHHOCTEH.

[TpoeKThl NPUKa30B (PacHOpsHKEHMI) NeyaTaroTes Ha OlaHKaX NpHKaza yCTAHOBIIEHHOM
(OpPMBI M NPEJICTABIAIOTCS Ha MOANUCH TP HEOOXOTMMOCTH €O CIIPABKOH, COJICPIKAIICH KpaTKoe
H3JI0KEHHE CYTH BOIpoca, 000OCHOBAaHKE MPEIaraeMbiX PEIICHHH, 8 TAKXKE CBE/ICHHUSA O TOM, Ha
OCHOBAHMH 4ero IMOJrOTOBJIEH NMPOEKT U ¢ KeM corylacoBaH. JlaToil mpukasa siB/IsieTCs Jara €ro
NnoJAIMMCaHus.

[Tpukazel perMcTpMpylOTCHd B CTPYKTYPHBIX IIOJpa3/e/IEHHAX H oOpraHax Oxpy:KHOH
aJMHHHUCTPAIMH 110 TIOPSIKY HOMEPOB B IpeJieNiaX KaJleHIapHOro roJa; NpHKaskl 110 OCHOBHOH
NIeATEILHOCTH, 110 JIMYHOMY COCTaBY M pacropsiKeHHs PETHCTPHPYIOTCA OT/CIBHO.

3.4. TpeboBanusi K 0popMIECHHIO MPABOBBIX AKTOB
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[IpaBoBbie akThl OOpMIISIOTCS HA OGHIHATEHBEIX OJaHKAX rOPOJICKOr0 OKpYra «ropoj
Sxyrck» u OKpyKHOH aJIMHHHCTPAIIMK YCTaHOBICHHOrO 00pa3ia. Jlisi KaX/10ro BU1a PaBOBBIX
aKTOB YTBepxJIeH oOpasen Onanka jgokymenta. [loctanoBnenus, pacrmopsokeHust OKpyKHON
AJIMHHUCTPAIVH U [JIaBbl, PACIIOPSKEHUs 1EPBOTO 3aMECTHTEIISE H 3aMECTHTEIIEH IJIaBbl, IPUKA3bI
3amMecTUTeNnei raaBbl  oGopMIsIOTCs Ha OJaHKaX ¢ COOTBETCTBYIOIIHM — HAa3BaHHEM.
Hcnonb3oBanue kcepokonuit 0J1aHKOB JUIst O(OPMIIEHHS IPABOBBIX dKTOB 3alpeIIeHO.

Teker mokymeHTa J0/KeH OBITH NpeleNbHO KPaTKUM, CYTh JOKYMEHTA JOJ/DKHA ObITh
M3JI0KEHA YETKO M HCKIII0YaTh BO3MOXKHOCTH JIBOSKOIO TOJNKOBaHMS. TeKCcT HoKymeHTa
TneyaTacTcs B TeKCTOBOM pejakrope «Microsoft Word» Ha mucte dopmata A4 u opopmisiercs 1o
57EKTPOHHOMY madnony. Bech n0kymMeHT dopMupyercss Kak oauH (ails, KOTOpbIH BKIIOYAET:
TEKCT [POEKTa MPABOBOIO aKTa, PHJIOKEHHUS K IPOEKTY (IIPH HATHYHH).

Jlis neyaranus TEKCTa ClelyeT MCIOIb30BaTh CTaHAapTHBIH Tun mpudTa: Times New
Roman, pasmepom 14, yepes | MexCTPOUHBIH HHTEPBAL.

3aroj0BOK K TEKCTY JI0JKEH OBbITh KPATKHM H COOTBETCTBOBATH COJICPIKAHUIO JOKYMEHTA.
3aronoBok HaunHaeTcs ¢ npemiora «O» uin «O6» (0 4eM pacropsbKeHHe, MPUKas3, MOpy4YeHHe).,

3aroj0BOK NpaBOBOIO akTa O BHECEHHWM HM3MEHEHHWH B paHee NPHHATHIA (H3IaHHbIN)
NpaBoBOil akT odopmisercs cieayomum odpazoM: «O BHECEHUH W3MEHEHHMH W JIONMONHEHHN B
..». O0d3aTeNnbHO yKa3bIBACTCS HOMEP, /laTa JIOKYMEHTA, B KOTOPBIH BHOCATCS H3MCHEHHS M
JOTIOTHEHUSL.

3aroyioBOK K TEKCTy neyaraercst Ha 12 cTpoke nepBoro jMcra 1npoekta yepes 1 uHrepsa,
BBLJIEJISIETCS [TOJIYKMPHBIM LIPUPTOM.

Teker nmpaBoBOro akra JIOJDKEH WMETh  JIBE 4YacTH: MOTHBHPOBOYHYIO H
pacnopsiiMTeNbHY0. Teker HauumHaercs cinoBamu: «B  nensix..», «B  cBm3u..», «B
COOTBETCTBUH...» H T.J. MOTHBHPOBOYHAs 4YacTb He J0JDKHA IpeBbllaTh 1/3 jokymenta. B
MOTHBHPOBOYHOH 4YacTH [PAaBOBOrO akra Jaercs npaBoBoe 000CHOBaHHME, OOOCHOBBIBAETCS
HEOOXO0/IMMOCTL U 11e/1eco0Dpa3HOCTh MOAINOTOBKH NPOEKTAa I1PaBOBOro akta. B HEKOTOpHIX
cllydasix JaeTcst aHaIn3 MOJIOMKEHHS J1e]1 110 JJAaHHOMY BOITIPOCY.

IopobHoe obocHoBaHHKE 11€)1ecO000PA3HOCTH IPUHATHS ITPABOBOIO aKTa PACKPHIBAETCS B
MOACHUTENbHOH 3amucke. MOTHBHpPOBOUYHAS 4YacThb pacHOPSIKCHHS HE HMMeEeT CIelHaIbHBIX
3aBEpPUIAIOLIMX CJIOB, OJIHAKO J0JDKHA OBITH YBsi3aHa ¢ PACIOPSMTEIILHOH YaCThIO.

PacnopsiaiuTebHyIO YacTh IMPABOBOTO aKTa HEOOXOJUMO H3/larath B MOBEIHTENbHOM
(opMe M HauMHATHL C yKa3aHHs, NMPE/MHCHIBAIOIIEIO JICHCTBUA, HAPUMED: YTBEPAUTh, 00s3aTh,
NOPYUYHTh, YKa3aTb M T.I. 3aTeM YKa3bIBaeTcs, KOMY, Kakue JICHCTBMS TPEIINHCHIBACTCS
BBIIIOJIHWTE, U B Kakue cpokH. PacnopsaurenbHas 4acTh JEJWUTCS HA IYHKTBI M TOJUTYHKTBHI,
NpHYEM MX HYMEpPaLMs J0/DKHA OBITh TOJBKO B TOM Clly4ae, €ClId IYHKTOB MJIM TOJUTYHKTOB He
MeHee JByX. [lyHKThbI rpynnupyroTes 1o 3HaY4MMOCTH OT CYIIECTBEHHBIX K BTOPOCTENIEHHBIM, HITH
B MIOCIICI0BATEILHOCTH PAa3BUTHUS TEMBI IOKYMEHTA.

[lyHKTBI IPaBOBOIO aKTa JOJDKHBI CO/IEPIKATD:

1) TouHblc HAMMEHOBAHHSI CTPYKTYPHBIX mMmojpasaencHuil OKpyKHOH aIMHHHCTPALIUU,
cayx0 ropoja, opraHM3aldii B COOTBETCTBHH C HX VYUPEIMTEILHBIMH JIOKYMEHTAMH HIH
JIOJDKHOCTH M (DaMHIIUK JIOJDKHOCTHBIX JIML (BHAYasle yKasbiBaeTest aMHIIHs, 3aTeM HHHLIHAJILI),
KOTOPBIM 110PYYaeTcsi BHITIOJIHEHHE 3a/1aHusl;

2) CPOKH BBIITOJIHEHHS 3a/laHHiA;

3) ykazaHue Ha 0043aTelIbHOCTD JIOBEJACHUS UH(OPMAITMH JI0 TPAXK/IaH, YbH MHTEPECH] U
IpaBa 3aTparuBarT NPUHUMAEMBbIE IPABOBbIE AKTHI;

4) TekcT JOKyMeHTa ¢ 3aroloBKOM «O BHECEHHMH U3MEHEHUH U JIONOJIHEHHH B...» I0JKEH
COJIep’KaTh MYHKT: «BHECTH H3MeHeHHs (WITH JOTIONIHEHUs ) B pacniopsikenue riasel ot 15.01.2000
r. Ne 111 «O...», npH 9TOM Kax/0€ WU3MEHEHHE U JIONOJIHEHHE JIOJDKHO ObITh 0dopMIIeHO
OT/JE/IbHLIMH ITYHKTaMH.

5) ykazaHHe O TNpPH3HAHHU YTPATHBIIMMHU CHJIYy IIPaBOBLIX aKTOB, JIMOO OT/AEIbHBIX
MYHKTOB, €CJIH BHOBb IPHHAMAEMBIH JJOKYMEHT HCKJIIOUYAET JICHCTBHE paHee IIPHHATHIX;

6) ykazanue O CHATHH C KOHTPOJIS TPaBOBOTO aKTa B CIy4yae €ro BbIIOJHEHUS JIHOO
MPUHATHA HOBOTO JIOKYMEHTA B3aMEH paHee MPHHATOIO0;
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7) nnopyueHHe 0 KOHTPOJIE Ha/l HCIIOJIHEHHEM JJaHHOTO PaBOBOI0 AKTa;

8) ykazanue 00 oduuHanbHOM onyONMKOBaHHM (0OHAPOIOBAaHMH): B ClIy4ae cC
paclopsyKEHUsIMH - UCXO/Isi M3 XapaKTepa pacropsKeHHWil, B clydae ¢ MOCTAHOBICHUSAMH — B
00s13aTeILHOM MOPSJIKE JUIS BCEX MOCTAHOBIICHHH.

B pekBuznTe «110MCH» PU 0(OPMIICHHH HA COOTBETCTBYIONIEM OJIaHKe JOIKHOCTHOTO
JIMLA BHAYAJIE YKA3bIBAIOTCS MHUIMANBL, 3aTeM GaMHIHs JOKHOCTHOTO JIHIIA.

B ciyuae, ecim npaBoOBO aKT MOANKCAH UCHOJHSIONMUM 00S3aHHOCTH IJ1aBbl, PEKBU3UT
«IOJIMHUCHY OopMIIIETCS CIIEAYIONM 00pa3oMm:

«HUcnonustonmii 00513aHHOCTH I1aBbI . O. Gamunus»

He nonyckaercs MojnMchiBaTh MPABOBLIE aKThl C MPEUIONOM «3a» W IPOCTABICHHEM
KOCO# UepThl epe/i HAMMEHOBAHHEM JIOJDKHOCTH.

Hymepanus cTpaHuIl TEKCTa IPABOBOIO aKTa MPOM3BOJAMTCH CO BTOPOrO JIMCTA IIPH
HATMYMH JIBYX U Oozee ctpanuil. Homepa cTpanuil mpocTaBisiioTesi NOCEPEIMHE BEPXHETO MO
JIOKYMEHTa Ha paccTOSHHH He MeHee 10 MM OT BepXHero Kpas JIMCTa.

[TpuoxkeHUs: K NPaBOBOMY aKTYy SIBISIOTCS €r0 HEOTheMIIeMOH 4acTelo. IIpunoxkenns
MPaBOBBIM aKTaM MOJIMHCHIBAIOTCS 3aMEeCTHTENIEM-TIIaBbl — PyKOBOUTeNeM anmnapara OKpyKHOMH
azMuaKcTpaiuu. [Ipy HAIMYMKM HECKOJILKUX NIPHIOKEHHI UX HymepytoT. Hymepaims crpanuig
MPUIIOKEHU I TPOM3BOANTCS OT/IEIBHO OT HYMEpalMy CTpaHuIl TeKcTa rnpaBoBoro akta. Kaxnoe
PUIIOKEHHE MMEET CAMOCTOSTENIbHYI0 HYMEpalMIO CTpPaHHMIl, HAYMHAMOUIYIOCA CO BTOPO
crpanunbl. Homepa crpaHWIl NPOCTaBISIOTCS B CEpeMHE BEPXHEro MO JIMCTA (KaK IpH
BEPTHKAILHOM, TaK W TIPH FOPU30HTAIILHOM PACIIOJIOKEHHH TEKCTa).

I1pu yTBEpIK/ICHUH MPABOBBIM aKTOM IJ1aBbl 1100 OKpyKHOH aIMUHHCTpPALUH IIPOTOKOJIA,
3aK/IIOUEHHs, aKTa KOMHMCCHHM OpPHIHHAJI YKa3aHHOTO [OKYMEHTa IOJUIEKHT 00s3aTe/ibHOMY
npeactapaennio B Oties1 opopMICHHS aKTOB NPH HAMpPaBI€HHH NPOEKTA Ha PErHCTPaluio.
OpHvruHan  yTBEPXKICHHOTO TPOTOKOJNA, 3aK/IIOYEHHs, aKTa SBIAETCS  HEOTHhEMIIEMbLIM
MPHIIOKEHHEM K ITPABOBOMY aKTY.

B pexsuszute « BHOCUT» unu « UMCITOJIHUTEJIb» ykaspiBaeTcs 10J5KHOCT, HHHIIHAIIBL,
amunus 1 HoMep TenedoHa KOHKPETHOTO CTENHATNCTA, pa3pabOTaBLIErO IPOEKT.

Pexsuzutr «PACCBIJIKA» umu «PA3OCJIATb» - mepeueHp pacChbUIKH, B KOTOpbIH
BKJIIOYAIOTCA OpraHu3allii M JIOJDKHOCTHBIE JIMLA, Ha3BaHHbIE B IPOEKTE B KAyeCcTBE
MCTIOJTHHTEJIEH 3a/IaHuii U OIpe/ie/IeHHbIE aBTOPOM TIPOEKTA; JOKHOCTHBIE JIMIA, HA KOTOPBIX
BO3JI0’KEH KOHTPOJIb HCIIOJIHEHHS TOKYMEHTA.

OTBETCTBEHHOCTH 3@ PAcChUIKY JOKYMEHTa B HenojBeJoMcTBeHHble OKpyKHOH
a/IMMHHMCTPAIIMK OPraHu3allii BO3JIaraeTcsi Ha OTBETCTBEHHOI'O UCIIOJIHUTEIS — aBTOPA MPOEKTa.

B cnyyae Hamuuusi MPUIOKEHHWH K MPaBOBOMY aKTy, HaNpaBJsieMbIX HE BO BCE ajpeca,
cleayeT caenarb noMeTky «0e3 mnpuiokeHHs» JHOO yKasaTh, Kakoe M3 [PHIOXKEHHH
HarpasJsieTcs.

3.5. lMops1oK coryiacoBaHH# IIPABOBLIX AKTOB

CoracoBaHue TPOEKTOB NMPaBOBbIX akToB ocyuiecTusiercs B COJl «/leno» cornacHo
Pernamenty pabotel B CDJ1 «/leno».

[Ipoektsl  pacropsokeHuit o Harpawienun Ilouetnoit  rpamotoii  OxpyxHOH
aIMMHHCTPAMK ropoja SIKyTcKa, O Npe/ICTaBIeHHH K HArpaKJICHHIO BHOCATCS HA MOJINKCAHHE
VipasjieH#eM KajJpoB U YTBEPXkJIAIOTCS I1aBoi 0€3 NPOX0XICHHUS MPOIEyphl COIIacoOBaHUs B
CHJ1 «Jlenoy.

3.5.1. BHecenue npoekTa Ha COracoBaHHe

[IpoeKT TPaBOBOTO aKTa BHOCHUTCS OTBETCTBEHHBIM HMCIIOJIHUTEJIEM Ha COTJIacOBAHHE B
3AMHTEPECOBaHHBIE CTPYKTYPHBIE ToJpasjeicHus B dnektponHom suae B COJL «Jleno». Bee
IIPOEKTHI NPABOBBIX AKTOB MPOXOAT o0s3aTenbHoe coryacopanne B [IpaBoBom Jenapramenre,
Otniene oopMIICHHS aKTOB, Y Haua/IbHUKA YIIpaBlIcHHs obecneueHus JesTenbHoCTH OKpyKHOMU
aJIMHHHCTPAITHH, ¥ 3aMeCTHTEIS I71aBbl — PYKOBOJUTEIS arapara.
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[locne cornacoBaHusi CTPYKTYPHBIMHM TIOApA3JE€/ICHUSIMU TPOEKT HArpamiseTcss Ha
COIJIaCOBAHME K KYPHPYIOIIEMY 3aMECTHTENIO [JIaBbl, BHOCSMIEMY BOIPOC HA YTBEpIHkKJICHHE,
Mmocjae 4ero NMpOEeKT HarpariseTcss Ha coriacoBaHue B [lpaBoBoii nemaprameHT OKpY»KHOM
armunuctpanuu. Ilocne cornacoBanus [IpaBOBbIM JerapTaMeHTOM IPOEKT HAIPaBisieTcs Ha
COIJIaCOBAHUE 3aMECTHTENIO IJIaBbI-PYKOBOAMTEMO annapara OKpyXHOI aJMHHHCTpAIIHKH H Ha
yTBEpK/IeHHE OKHOCTHOMY JIMILY, TMOJANUCHIBAIOIIEMY TOKYMEHT - IJIaBe FOpPOJCKOro OKpyra
«ropoz SIKyTck», nepBoMy 3aMECTHTETIO ITIaBbl WIIH 3aMECTHUTEIO TJIaBhI.

3.5.2 Cpoxk coryiacoBanust

Cpok coryiacoBaHusi IPOEKTa MPABOBOrO aKTa O/IHMUM JIMIIOM HE JIOJDKEH INpeBbluaTh 3
pabouux juei. [Ipu oneparuBHONH MOArOTOBKE MPOEKTA MPABOBOIO aKTA IO YKA3aHHIO IJIABI,
CPOK COIJIACOBAHMA HE JIOJKEH NpeBbilark | pabouuii J1eHb, ¢ MOMEHTA MOJIy4YEHUs JOKYMEHTA
cornacywomuM opranoMm. Cpok corsiacoBanus B pexume (pyHxuuonuposanus «lloBeiennas
rOTOBHOCTB» B OOJIACTH Tpak/laHCKOH OOOpOHBI, Ype3BBIMAHHBIX CHTyaluit ¥ olecrieueHHs
MOXKapHOI 06e30MacHOCTH Ha TEPPUTOPUHN FOPOJICKOro oKpyra «ropof fAkyrck» - 24 yaca. Cpok
COrjlacoBaHus B pexuMe (QyHkumoHuposanus «YUpespbluaiiHas cHTyauus» B 00JacTH
rpaXAaHCKOH 000POHBI, Ype3BblYaHHBIX CHTYALMI U oDecrieyeHus MoKapHOi 0e30MacHOCTH Ha
TEPPHTOPHH TOPOJICKOTO OKpyra «ropoj Akyrck» - 3 yaca.

B ciyyae HeoOXOAMMOCTH MPOJUIEHUS CPOKa JCHCTBUS COIJIaCOBAaHUS, HCIOJIHMUTEND
oOpaiaeTcs K corjiacyroliemMy opraiy ¢ npocb00i oATBEpAUTE COIIaCOBAHHE.

[lpy TMOBTOpPHOM TpPENCTABICHUM HA COIMIACOBAHHE [POEKTOB [PABOBHIX AaKTOB,
J0padOTaHHBIX 110 3aMEYAaHHUSIM COTJIACYIOIIMX OPraHOB, COIIACOBAHUE HE JIOJKHO IPEBbIIATh 3
pabouuXx JIHEH, eclld IJ1aBOi HE YCTAaHOBJIEH JIPYTO# CPOK.

Cpok cornmacoBanuss [IpaBoBbIM  JiemapraMeHTOM — NOCTaHOBIEHHI  OKpyXHOMH
a/IMHHUCTpAIMK ropoJia SIKyTcKa He MOXKET MpeBbIIaTh 5 padounx JHeH.

MakcuMalibHBIH OOIIMiT CPOK COIJIAaCOBaHUS € YYETOM CO3/JaHUSl HOBBIX BEPCHH H
MOBTOPHBIX BHECeHHUH - 15 pabounx nueii. B ciyyae, eciim npoekT He cornacoBaH B TEYEHHH 15
pabounx JHeil W ero I0padOTKa MPOJOIHKAETCH 3a MpeJiellaMi yCTAHOBICHHOTO 15-1HEBHOTO
CpoKa, MpoeKT cHuMmaercs paspadoruukoM u3z COJ] «Jlenmo» W BBOAMTCS B CHCTEMY IOCIe
YCTpaHEeHMsl BCEX 3aMeyYaHHil Kak HOBBIH JIOKYMEHT ¢ yKa3anuem npexnero Homepa PKITJ] B
NMPUMEYaHUAX K JOKYMeHTY. [IpoeKThl mpaBoBBIX aKTOB, HE NPE/ICTABICHHBIE B YCTAHOBICHHBIC
CPOKH, CUMTAIOTCS HEMOATOTOBICHHBIMH H HA PACCMOTPEHHE IJ1aBbl He BHOCATCA. B aTOoM ciyyae,
OTBETCTBEHHBIC 3a MOJITOTOBKY BOMPOCaA J0JKHOCTHBIE Jna OKpY:KHOH aIMHHHCTPAIIMH FTOTOBAT
JIOKJIAJIHYIO 3aIIHCKY HA UMsi ITIaBbl ¢ O0BACHEHHEM TPHYHH M NPEJUIOKEHHEM O IIEPEHOCE CPOKa
paccMOTpeHHUs BONpoca.

B 1ensx yCKOpeHHs MpoIlecca COTJIaCOBAHMS HMCIOJIHMTEIL MOKET pacchularh MPOEKT
IPaBOBOrO aKTa OJHOBPEMEHHO HECKOJIbKHM COIJIACYIOLIHM OpraHaMm.

3.5.3. Ilpouenypa coryjacoBaHus

PykoBoauTeNns MoApasiesieHus, Ky/1a NOCTYIIUII Ha COTIaCOBAHUE TIPOEKT IIPABOBOIO aKTa,
00s13aH cornacoBaTh IPOEKT MM TPEICTABHTHL MOTHBHpOBaHHbIe Bo3paxkenus B COJI «Jleno».

MoTHBMpOBaHHBIC BO3PAXKEHHS 10 COIVIACOBAHHIO IPOEKTA YKA3bIBAIOTCA B KapTOYke
PKIIJT (perucTpanMOHHON KapTe MpOeKTa IOKyMeHTa) NpH Bu3HMpoBaHuM. Eciv 3ameuanus
3HAYMTEbHB 10 00beMy HIM TpeOyIOT NOACHEHHMIl, 3aMevaHHs H3Iaralorcs B CiykKeOHO#H
3anucke u npukperuisitorest kK PKILL

B ciayuae HEnpeCTaBJIEHHS HMCHOJHHTENIO COIJIACyIOIHM OpraHoM HH(pOpMalHH O
pe3yJibTaTax pacCMOTPEHMs IPOCKTA JOKYMEHTA B YKA3aHHBIH CPOK, HCIOIHUTENE 0QOPMIISET B
POU3BOJILHON (hopMe 3amucKy Ha HMs JOJDKHOCTHOTO JIMIA, MMOAIMHCHIBAIOIECTO JTOKYMEHT, O
HECOOJIIOZIEHUH COTTIACYIONIMM OPTaHOM CPOKa COTJIacoBaHUs (C YKa3aHHEM PErucTpallHOHHOIO
HOMEpa IMpOoeKTa JIOKYMEHTa W JaThl HalpaB/IEHHs IPOEKTA MPABOBOIO aKTa COIJACYIOEMY
opramy).

[Ipu HaM4YWK Pa3HOTIACHH MO MPOEKTY OTBETCTBCHHBIH HCIIOJIHHUTEb JIOJDKCH MPOBECTH
ero o0CyXkJIeHHEe C 3aHHTepeCcOBAHHBIMU CTPYKTYPHBIMH TI0/IPA3/IC/ICHHSMH C IIEJIBIO TOMCKA
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B3auMonpuemiemoro pemenus. [lo wurtoram Takoro obcyxaenus odopmisieTcss NPOTOKOI
COIJIACHTENILHOTO COBELIAHHUS, KOTOPBIH 0053aTe/IbHO PUTIAraeTCs K IPOCKTY BMECTE C PEECTPOM
ydyeTa  PpasHOIJIACHH, 3aKJIOYEHWSMH, 3aMeYaHMsMH M npeanoxedHusiMud.  Ilpotokon
COIJIACHUTEJILHOIO COBEIIAHHsI COTIacOBBIBAETCS B TeUEHUE 3 padouMXx JHEH M IOIUCHIBAETCS
PYKOBOJIUTEJIEM  CTPYKTYPHOIO IOJpa3e/eHHs, BHOCALIETO IIPOEKT, PYKOBOJHMTEIAMH
3aUHTEPECOBAHHBIX CTPYKTYPHBIX [I0Jpa3/IC/ICHHI, 3aMECTHTE/IeM [JIaBbl - PYKOBOJUTEIIEM
annapara. HeyperyaupoBanHbie pa3HoIryacHs 10 IMPOEKTaM pacCMaTpUBAIOTCS 3aMeCTHTEISIMH
I71aBbl B COOTBETCTBHH C pacnpeeieHueM 00s3aHHOCTEH.

3amMecTHTENb TIaBbl WM PYKOBOAUTENL CTPYKTYPHOTO IOJpa3Je/ieHHss MOXET BHECTH
rlaBe TOPOJCKOrO OKpyra «ropojl SIKyTck» mnpeiokeHue o0 YTBEpXKICHUM IIPOEKTa C
HEYPEeryJIMpoOBaHHBIMH PAa3HOIIACHAMH, PACCMOTPEHHBIMH B YCTAHOBJIEHHOM mopsjake. B atom
ciiyqae K MPOEKTY MNpHIaraeTcs IMPOTOKOJ COIVIACHTEJIBHOTO COBEHIAHHS ¢ H3JI0KCHHEM
HMEIOIIHXCH BOZPAKEHHH.

He nonyckaercs BHeceHME Ha YTBEPHKACHHE TIJ1aBE NPOEKTOB C HEYpEryJIHPOBaHHBIMH
pa3sHOTIACHAMH.

3.5.4. JlopaboTKa NpOEKTOB MPABOBLIX aKTOB

Vkazanue COMNIACYIIIHMH OpraHaMH Ha He0OX0/IHMOCTb BHECEHHS HE3HAYHUTCJIbHBIX, HEC
MCHSAKOMHUX CYTH JTOKYMEHTA HW3MEHeHHH, He BliedeT 3a coDoH HNOBTOPHOT'O BU3UPOBAHHUSA Y paHEES
COrjlaCoBABUIMX ITPOCKT JIHII.

Hpﬁ MOSIBJICHUH 3aMEUYaHUM, UMEIOIIHX MIPHHIUIIHAJIBHOC 3HAYCHHUE, HCITOJTHUTCIIb 00s13aH
HalpaBuTh IPOCKT IIPaBOBOI0O aKTa Ha NOBTOPHOE COTJIaCOBAHHE.

3.6. [lopsiiok npejacTraBieHus NPABOBLIX AKTOB HA YTBeP/KIeHHE

ITocne momydeHHsi BCeX COIIAacOBAHHH M YTBEP#IEHHMS B JJIEKTPOHHOM BHJE B Oaze
«Ynpasinenue npoexktamu» CIJ1 «Jleno» nmpoekTsl NpaBOBBIX AKTOB HANPABISAIOTCS Ha MOANHCH
rJ1aBe WIIH €ro 3aMecTUTENNSIM B OyMaxHoM Bujie. [IpH HaMuuK NpHIIOKEHUH K IIPABOBOMY aKTy
Otaen odopMieHHsT aKTOB BHOCHT COIJIACOBAHHBIE MPOEKTHI, pacleyaTaHHble Ha OyMa)HOM
HOCHTEJIE, 3aMECTHTEIIO TIJIaBbl - PYKOBOAMTENHO annapara OKpYyKHOH aJMUHHCTpalMH Ul
TIOIMUCAHMSA TIPHIIOKEHHH.

[Tocne HampariieHHsi OTBETCTBEHHBIM HCIIOJIHUTENEM IMpoekTa Ha perucrpaunio Otaen
oopmIeHHs aKTOB OCYLIECTBIISAET:

1) mpoBepKy cOOTBETCTBHSA O(hOPMIIEHHS ITPOeKTa MpaBoBoro akta Pernamenty Okpy:kHO#H
aJIMUHHCTPAIIMH, KOMIUIEKTHOCTH IIPEICTaB/ICHHBIX JTOKYMEHTOB, HajlHuus cornacopanuii. [Tpu
HAJIMYMH OIICYaTOK, HapyUIeHHH npaBu1 opdorpadun v nyHkTyanuu corpyaHuku Oriena Brpase
CaMOCTOSITEIBHO YCTPAHUTh BBISBJICHHbIE HAPYLIEHUS, HE MEHSIOIIME CYTh [IPAaBOBOIO aKTa;

2) mepeBoj1 TEKCTAa NPOEKTa JOKYMEHTA Ha COOTBETCTBYIOLIMIT OIaHK TOKYMEHTa;

3) mepemauy TMpoeKTa IMPABOBOTO aKTa Ha [OJANMCAHHE 3aMECTHUTENIO [JIaBbl -
PYKOBOIUTENIO annapara OKpy»KHO# a/IMHHHCTPALIMH, 171aBe, 3aMECTUTEIISM TJIaBbl;

4) BHeceHHE B TEKCT MOJITHCAHHOTO JIOKYMEHTA MCIPABJICHUH, CIENaHHBIX INIAaBOH HIIH
3aMECTHUTENSMH TJIaBbl;

5) perucTpanuio U pacCchbUIKy IPaBOBOrO aKTa.

[lo oOmemy mnpaBuiy, MOCTAHOBICHUS M PACIOPSKEHHSA pacledyaTblBalOTCs B OJHOM
IK3EeMILIsIpE.

PacnopsbkeHuss — 3aMecTUTeNsl  I7aBbl, MOATOTOBIEHHble  OT/€IOM  ONEKH H
MONEUHTEILCTBA, PACTICYATHIBAIOTCS B JIBYX IK3EMILIAPAX.

paC[IOpH}KCHHH 00 VTBEPKJICHHH YCTaBOB IMOoABCIAOMCTBCHHBIX y“IPE}KIIEHHﬁ U
OpraHu3anuii, BHECEHWM B HHMX HW3MEHEHHMH H JIONOJHEHHMH pacleyaThlBAlOTCA B Tpex
DK3CMILIsApax.

PacrniopsbkeHusi O I[POBEJECHHUH [IPOBEPOK IOPHUAMYCCKHX JIMIL H HMHIAMBHAYalIbHBIX
npeanpUHEMATENeH pacneyaThiBalOTCs B JIBYX dK3eMIUIIpax.

B ciayuae npuHATHS 3aMeCTHTENEM [JIaBbl — PyKOBOJAMTesieM anmnapata OxpyxHOH
AJIMUHHUCTpAIHH PCIIEHHUA O HETOTOBHOCTH JOKYMCHTOB K BHECCHHIO Ha IOAITHCHL PYKOBOJICTBY,
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cotpyanuku Orziena oopMiIeHHsT aKTOB B TOT K€ JIEHb JIOBOJST NPHHSATOE PpEHIeHHE JI0
UCTIOJTHUTEIS.

[ToanucanHble WM OTKJIOHEHHBIE MPOEKTHI TNPABOBLIX aKTOB mocTymarT B Otaen
opopmiieHHsT aKTOB Uil JaibHeimero odopMIEHHS HWIM  BO3BpaTa  HMCHOJIHHTEIIO.
OTBeTCTBEHHOCTH 3a CBOCBPEMEHHOCTH IMOJNYYCHUS! WHOOPMALMH O NPUHSATHH PEIICHHS |
J10pabOTKY HeceT UCTIOIHUTE.

JlopaboTka mpoeKkTa IpPaBOBOTO aKTa OCYIIECTBISETCS WCIHOMHHUTEIEM C Y4YeTOM
3aMEYaHWi M JIONOJIHEHHWH, NPHHUMAEeMBIX B paboueM NOpSJIKE HWJIH MOJATOTOBICHHBIX 10
MOPYHEHHUIO JIOJKHOCTHOI'O JIMIA B CPOK He Dosiee 3 pabouux jHei, eclii He YCTAHOBIIEH APYToH
CPOK.

IIpoekT npaBoBOro akTa, 10pabOTaHHBIH 10 3aMe4YaHUAM, OOpMIISETCS B COOTBETCTBHH C
TpeboBanusmMu  Hactosumero Permamenta. OTBeTCTBEHHOCTH 3a  J0paboOTKy IMpoekrta
pacropsKeHUs BO3/1araeTcsl Ha JIOJDKHOCTHOE JIMLLO, NIPE/ICTABUBLIEE IIPOEKT PACIIOPSKEHHS.

3.7. Perucrpanus U paccblLIKa NPABOBLIX AKTOB

IlpaBoBble aKThl MOC/E WX TOIMHCAHHUS IepelalTcs B OTaen 0o(hOpMIICHUS aKTOB
Ynpasnenus obecneucHus AeaTelbHOCTH OKPYKHON aIMHUHUCTPALIMH JUTS PETUCTPALIHH.

ITo obuemy npaBuily, BHeCEHHE KAKUX-THOO MCIIpaBICHUH B MOANUCAHHBIE TPAaBOBLIC
akTel 3anpemeHo. C  paspelieHus [JIaBbl, 3aMecTHTeNel riaaBel 1pH  OOHAPYKEHHH
opporpadguyeckux HIM TEXHHYECKUX OIIMOOK MOXKET OBbITh MpPOHM3BEJCHA 3aMeHa JIHMCTOB
NpaBoOBOI'O aKTa.

Pacchiika 3aperucTpUpOBaHHBIX IIPABOBLIX AKTOB OCYILECTBIISIETCS OTACIOM O(pOpMIICHUS
aktoB B COJ1 «Jleno».

Perucrpaiys mocTaHOBICHHH M pacriopsHDKEHUI TPOU3BOAMTCS B TEUEHHE I'0/1a, B IOPSJIKE
BO3pacTaHus HOMEPOB, OT/AETLHO 10 KaXKIOMY BHIY IOKYMEHTOB.

[TocTaHOBIEHHSAM TNPUCBAHBAIOTCS B TEUCHHE TOJa MOPSAKOBBIE PETrHCTPaLlMOHHbBIE
HOMepa ¢ Jjo0aBieHueM ad0peBHaTyPBI «I1».

PacriopsikeHUsIM IPUCBAUBAIOTCS B TEUCHHE I'0/1a [TOPA/IKOBBIE PETHCTPAIIMOHHBIE HOMEPA
¢ no0aBneHuem abOpeBUATYPBI «p».

PacriopsbkeHMsIM ~ [IEPBOTO  3aMECTHTENsl  [J1aBbl  NPHCBAMBAIOTCA  MOPAJKOBbIE
perucTpaiMoHHbIe HoMepa ¢ Jo0asnenueM abopeBratypsl «13p».

PacropspkeHHsIM 3aMeCcTHTeIe TJIaBbl PHCBAHBAIOTCS MOPSIKOBBIE PETHCTPAIMOHHBIE
HOMepa ¢ jodaBieHneM abOpeBHaTyphbl «3p».

JlaToit yka3aHHBIX JOKYMEHTOB SIBIISIETCS 1aTa X PETUCTPALMH.

Iloanucanupie JOKYMEHTBI B MPHIOKEHHS K HUM PacChUIaloTCs COTPYJAHHKAMH OT/elia
oopmIieHnst aKTOB B COOTBETCTBUH CO CITHCKOM PACCBUIKH, COCTABJICHHBIM HCIIOJTHUTEIICM.

[ToxnucanHpie MPaBOBbIE aKThl GOPMHPYIOTCS OT/AeI0M O(OPMIIEHHS aKkTOB B Jiejla B
TEUeHHE ToJia, B MOPsJIKe BO3pacTaHHs HOMEPOB, B COOTBETCTBHH € YCTAHOBJIEHHBIM MOPSAIKOM
PETHCTPAIIHH [IPABOBbLIX dKTOB.

Jleno npaBoBOro akTa BKIIOUAET B ceDsl:

1) noJUIMHHHUK TIPaBOBOIO aKTa;

2) NpUIOXKEHHS K MPABOBOMY aKTY, B ClIydae eClid JOKYMEHT He OTHECEH K KaTCropuu
OrPaHUYEHHOTO PACTIPOCTPAHEHUS;

3) 1MCThI cOrjacoBaHuH (€CIH UMEIOTCH);

4) JOKYMEHTBI, TOCJIY)KHBIIIHE OCHOBAHHEM [UIsi IIPHHSATHS [IPaBOBOrO akrta (IpH
HATHYHH ).

3.8. Ucno/iHeHHe MPABOBBIX AKTOB

KoHTpoib MCHOJIHEHHS TTPABOBBIX AKTOB B LIEJIOM BO3JIaracTcs Ha JIMIO, yKa3aHHOE B
IpaBOBOM akTe. B cioydae, KOrja NpPOEKT paclopsKeHHsl TPEICTABICH CTPYKTYPHBIM
110J1pa3/ie/IeHHeM, HEMOCPE/ICTBEHHO PYKOBOAUMBIM TJIaBOH, KOHTPOJIb HCIIOJHEHUS MOKET OBITH
BO3JIOYKEH HA PYKOBOJIMTENIS CTPYKTYPHOTO 1OJIpa3/Ie/IeH|s], IOITOTOBHBLIETO POEKT PABOBOI0O
akTa (BHECUIEro BOIpPOC).
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B ciyuae, eciu riiaBa OCTaBIsieT KOHTPOJIb 3@ MCIOJHEHHEM I10CTAHOBJIEHUS HJIH
pacnopsbkeHusi 3a coDOM, JOKYMEHT HampaBiseTcsi OTAeJ0M O(OPMIEHMS aKTOB B OT/EIN
TEKYLIEro KOHTPOJIS /U1t KOHTPOJsS HaJl ero ucrnojiHeHHeM. KOHTposib MCHOIHEHUsS NOPYYEHHA,
3a(MKCHPOBAHHBIX B MPABOBBIX AKTaX, BO3JIAraeTCs HA OTBETCTBEHHOIO HCIIOJHHUTEIS.

4. Mopaaok corjacoBaHMs NPOEKTOB pelleHHil H HOPMATHBHBLIX IPABOBLIX AKTOB
SIkyTekoii ropoackoii [lyMbl B cTpYKTYpHBIX nojipasjieeHnusax OKpyKnoii aiMHHHCTPALHH

[ToaroroBka M corjacoBaHdue IPOCKTOB PEIIEHHI W HOPMATHBHBLIX IIPABOBBIX aKTOB
SkyTckoii ropojckoit JIymbl, pazpaboTaHHBIX B CTPYKTYPHBIX MNojpasjiesneHusx OKpyKHO#H
a/IMUHHCTPAIMH, TPOBOUTCS B LIEJISIX IIPUHATHS MPOEKTOB PEIICHHI U HOPMATHBHBIX IIPABOBBIX
AKTOB K paccMOTpeHuIo SKyTckol ropojackoil JlymoH B Ha/uieXkalleM MOArOTOBICHHOM H
ohopmIIEHHOM BH/IE.

[TororoBka M COIJIaCOBaHWE IPOEKTOB PELICHHH W HOPMATHBHBLIX IPABOBBLIX AKTOB
Slkyrckoii ropozuckoit JIymbl, pazpaboTaHHBIX B CTPYKTYPHBIX NojpasjeneHusx OKpyKHOH
a/IMUHUCTPAIIHK BKIIIOYAET B ce0s CIeAYIOIIHE ITallbl:

- 1 9Tan - corjacoBaHue MPOSKTOB PellieHHd 1 HOPMATHBHBIX ITPABOBBIX aKTOB SIKyTCKOH
ropojickoit  JIlyMpl B CTPYKTYPHBIX nojpasjeneHdsx OKpyKHOH aJIMHHHCTPAllMd H
VIIOJIHOMOYEHHBIX OprafHax;

2 HTan - paccMOTPEHHE MPOCKTOB PENICHHH U HOPMATHBHBIX TPABOBLIX aKTOB SIKyTCKOH
ropozckoit Jlymbr Ha Komuccun OkpyXHOH aIMHHHCTpalMK ropojia SIKyTcka no noJAroToBKe K
BHECEHHIO Ha paccMoTtpenue SIKyTckoit ropojickoii JlyMbl IPOEKTOB pElIEHHH ¥ HOPMATHBHBIX
npaBoBbIX akTOB (Janee - Komuccus);

3 5Tan — HanpaBJeHHe NPOSKTOB peLICcHHH HOPMATHBHBIX NMPaBOBBIX aKTOB AKYTCKOH
ropo/ckoii JlyMel Ha nonKcanue MpeAcTaBIeHHs (MHCbMAa) IIaBbl H HA PACCMOTPEHHE AKYTCKOM
ropojickoit Jlymsbl.

Cocras u nopsanok paborel Komuceun OxpykHOH aIMHHHCTpamHu ropoja Skyrcka no
MOJIrOTOBKE K BHECEHMIO Ha paccMoTpeHue SIKyTckoi ropojckoi JlyMel POEKTOB pelieHd# U
HOPMATHUBHBLIX NMPABOBBIX AKTOB YTBEPIKIAeTCsA NMPaBOBbIM aKTOM OKPY/KHOH aIMHHHCTpPAIHH
ropoja Skyrcka.

4.1. CoraacoBanue INPOEKTOB pPeHIeHHii M HOPMATHBHBIX NPAaBOBBLIX aKkToOB SKyTCKOi
ropoiackoii Jlymbl B CTPYKTYPHBIX mnoapasaesenuax OKpyXKHOH aJIMHHHCTPAUMH H
YIIOJTHOMOYEHHBIX OPraHax

Ha cornacoBanue JioipkeH ObITh TPEACTAaBIEH MaKeT JOKYMCHTOB B COCTaBe,
onpenenesHom Pernamentom SIkyrckoif ropoackoi Jlymbl. OOs3are/ibHBIM TPHIOKEHHEM K
MAKeTy JIOKYMEHTOB SBIISETCS JIMCT COIJIACOBAHMS yCTaHOBJIeHHOro obOpasua. CormacoBaHue
[IPOCKTOB pEIICHHH M HOPMATHBHBIX IPaBOBBIX aKToB SIKyTCKOH ropojckoit Jlymer B
CTPYKTYPHBIX mojpaszieiennsX OKpyKHOH ajIMMHUCTpauuu (BHYTPEHHEE COIJIACOBAHME)
nposogutca B CDJI «Jlenox». JIMCT cornacoBaHusi yCTaHOBJIEHHOTO 00pasua JIOTOIHHTEIEHO
BHOCHTCS B OYMaXKHOM BHJE C MOANHCHIO PYKOBOIHUTEIA CTPYKTYPHOIO [0Jpa3JIC/ICHH
OKpyKHOH aZIMHHACTpAINH, pazpaboTaBInero npoekT. Takke K makeTy T0KyMEeHTOB TPHIaraeTcs
CpaBHMTEJbHAS PEAKIUs H3MEHAEMBIX TTOJIOMKEHHM.

CorjacoBaHHe NPOEKTOB pEIIeHHH M HOPMATHBHBIX TPaBOBBIX aKTOB SIKYTCKOMH
ropoackoit  JIlympl B OKpYXKHOH  aJIMHHHCTPALMH  OCYIIECTBIACTCA B clenyolei
I10CJI€I0BATEIBHOCTH CTPOIO B YCTAHOBJIEHHBIE CPOKH!

1) BaumHTepecOBaHHBIC YNpPaBIEHHs, KOMUTETBI, OTACJBL, [PEINpPHATHS, CITYKOBL,
JenapTaMeHTh (B HeOOXOJUMBIX ciiy4asx) - 1 pabouwii eHb;

2) Hauanpnuk Jlenapramenta punancoB OKpyiKHOH aIMHHMCTPAIUH - 3 pabOYMX JHS;

3) Hauanpuuk Jlenapramenta SK0HOMHKH OKpPYKHO#H aIMAHUCTPALIHH - 3 pabOuHX JIHS;

4) 3aMecTHTE/b IJIABLI TOPOJICKOTO OKpyra «ropoj SIKyTck», KypHpyIOmmi JIAHHBbIi
Borpoc - 1 pabouuii 1eHb;

5) Hauanwsnuk [IpaBoBoro aenapramenta OKpyKHOH aIMAHHCTPALHH - 3 padboumnx aHs;
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6) Cornacoanue 3amMecTHUTENEM TIaBel — pyKoBoauTeneMm amnmapata OKkpyKHOH
aJIMMHHUCTPAIIMH Topo/ia SIKyTCKa, pe/ICTaBUTENIEM I1aBbl TOPOJICKOT0 OKpYyTra «ropoji SAKyTCK» B
Skyrckoii ropojckoii [lyme, ocyiectsisercs Ha Komuccun OKpyKHO# aIMMHHCTpAILIMK FOpo/ia
SIkyTcka Mo moJAroToBKe K BHECEHHIO HAa paccMoTpeHHe SIKyTCKOH ropojackoit JlyMbel npoekToB
pelLieHHi 1 HOPMaTHBHBIX IPABOBBIX AKTOB.

[Tpouenypa cornacoBanus HOCHT IociieloBaTeIbHbIN Xapaktep. [Ipu nocnenosatensHOM
COIJIaCOBAHUM JOKYMEHTBI NEpeaaloTes CIe1yloeMy YYacTHHKY COIJIacOBaHHUS TOJBKO IOCTE
BBIHECEHUS PELIeHUS NMPEIbITYIIHM YYaCTHHKOM.

CornacoBaHue MPOEKTOB peElHIEHUH M HOPMATHBHBIX [pPaBOBbIX akTOB SKyTcKO#
ropojickoit JlyMel ¢ 3aMecTHTENSIMH ITIaBbl, KYPUPYIOIIMMH JaHHBIH BONIPOC H BHOCALIMMH €r0 Ha
VTBEPIK/ICHHE, OCYLIECTBISIETCS IIOCNe IIOJlyYeHHs BCEX HMHBIX COIJIACOBaHMH 1epen
HAllpaBJIeHHEM JIOKYMEHTOB Ha coriacopanue B IlpaBoBoii nemaprameHT OKpyiKHOM
a/IMUHUCTPAIIMK; COIIACOBAaHHE IIPOEKTOB PELICHHH U HOPMATHBHBIX PABOBBIX aKTOB AKYTCKOMH
roponackoit Jlymel IIpaBoBbiM genaprameHTOM OKpYKHOM aJIMHHHCTPALIMH OCYLIECTBJISETCH
niepe/i BU3HPOBAHHEM 3aMECTHTEIs [JIaBbl - PyKOBOAMTENS annapara OKpyKHOH aIMHUHHCTPALIUH
ropozaa fIkyrcka.

Ha sranax B3aumMojeiictBus ¢ JlenapramentoM ¢unancoB OKpy»KHOH aIMUHUCTPALUH U
JlenmapramenToM  3KOHOMHMKM  OKpyXKHOH  aJIMUHHCTpPAllMM  JONYCTHMO  IapajuliejbHOe
cornacosanue. [Ipu napanienbHOM COracOBaHMM AOKYMEHTHI OCTYNAIOT BCEM COTTIACYIOIIMM
OTHOBPEMEHHO. B napajiciibHOC COIrjlaCOBaHHE JMOKYMEHTOB TaK¥XKE MOTYT BKJIHOYATHBCHA TE
1ojipaz/ieieHusi, HMHTEpeChl KOTOPBIX OTPaXeHbl B JIOKYMEHTE, H 3aMECTHTE]b IJIaBbl,
KYPHUPYIOLIHH 3aTparuBacMblii BOIIPOC.

CTopoHBI coriacoBanus BU3HpYIOT 10KyMeHThl B CD/1 «Jleno» u pacnuceiBarOTC B JIMCTE
corsiacoBanus. B ciyuyae Hecornacus Kaxaas M3 CTOPOH FOTOBHT MOTHBHPOBAHHOE 3aKIIIOUCHHE
B ajipec paspaboTumka rpoekTa 63 BU3HPOBAHHUSA B JIMCTE COIJIaCOBAHMS.

OTBETCTBEHHOCTL 33 TNPOXOXKJICHHE CTAJUH COTJacOBAHMS IIPOEKTOB PEIIEHHH H
HOPMATHBHBIX [IPABOBBIX aKTOB SKyTCKOI ropoackoii Jlymbl HeceT pa3pabOTUMKH JOKYMEHTOB.

[lo 3aBepuieHMH BHYTPEHHETO COIJIACOBAaHHMA  CJElyeT BHEILIHEE COrjacoBaHHe
JIOKYMEHTOB B COOTBETCTBUH C MOJIOKEHUAMH T71aBbl 7 Pernamenra fkyrckoi ropoackoi Jlyms
(npencenarens KonTpoisHO-cYeTHOM anaTsl ropoja Skyrcka n npokypop ropoaa fAxyrcka). Ha
cornacoanue B [Ipokyparypy ropoaa fkyTcka naker J0KYMEHTOB BHOCHTCH HE MO3/THEE YEM 3a
30 ameit 10 odepeIHOI ceccuu SKYTCKO#H ropoackoit JlyMsl.

4.2. PaccMoTpeHHEe NPOEKTOB pelieHHii H HOPMATHBHBLIX NPAaBOBBIX aKToB $KyTckoi
ropoackoii  JIymbr na Komuccnn Okpyknoii aavupucrpanuu ropoaa Skyrcka mo
NOAroTOBKE K BHECEHHIO HA paceMoTpenne HKyTcKoii ropoackoii /lyMbl NpoeKTOB pemieHHi
H HOPMATHBHBIX NPABOBLIX AKTOB

[To 3aBeplICHHIO MPOLEYPbl BHYTPEHHEIO COTJIACOBAHMSA, MOJYYEHHs COrJIacOBAHUS B
KonTposbHO-cueTHO#M nanare ropoaa SIkyrcka u Ha oTane coriacoanus B [Ipokyparype ropona
SIKyTCKa JIOKYMEHTBI B IIOJIHOM COCTaBe BHOCATCS pa3pabOTYMKOM Ha paccMoTpenue Komuccuu
OKpyKHOH a/JMHHHCTpAlMU ropoja fKyTcka mo MoAroTOBKC K BHECCHHIO HAa PacCMOTpPEHHE
SlkyTtckoii ropojackoit JlyMbl IIPOEKTOB pElIEHMH M HOPMATHBHBIX MPABOBBIX AKTOB — IIyTEM
HanpapJIieHHsi Ha UMs mpejcenaress KOMHCCHH MOJHOTO MakeTa JIOKYMEHTOB, BKIIOYas JIHCT
COTJIAaCOBAHHS M paHee NOJYUYCHHBIC 3aKTIOUCHHS.

Jacenanus KoMuccHH MpoBOSTCS He nosjHee deM 3a 30 aHel 10 oyepe/iHod cecCHH
SIkyTckoii ropojickoii Jlymbl (B cltyyae BHeouepeIHO# ceccru 3acejaHust Komucenn HasHavaloTes
npencenaresiem Komuccun).

Komuccuss mpd  yuyacTHH pa3pabOTYMKOB pacCMaTpUBAeT [IPOEKThI PEIICHHH W
HOPMATHUBHBIX IIPABOBLIX AKTOB HA IPEIMET UX COOTBETCTBHS TPeOOBAHMIM 3aKOHO/IATE/ICTBA U
PErJiaMeHTOB B 4aCTH MOJIHOTH H 000CHOBAHHOCTH [IPABOTBOPYECKOH HHHIIHATHBEIL.

[To utoram paccMoTperuss KOMHCCHS BBIHOCHT CIIE€YIOUIHE PELICHHS:

1) NpHHATH NPOEKT, HANPaBHTh Ha MOTMCAHHE TPEJCTaBICHUs (IIMCbMA) TIIaBbl
rOpOICKOr0 OKpyra «ropoj SIKyTck» U Ha paccMoTpenue SIKyTCKoH ropoackoit Jlymbr;
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2) OTHpaBUTH NPOEKT HA JOpadOTKY B CBS3M MO TNPHYHHE HECOOTBETCTBHUS
3aKOHO/IATENILCTRY, UMEIOINUXCH 3AKJIIOYEHHH ¢ HEYCTPAHUMBIMH 3aMEYaHHAMH, HEHa/IeKALIE
NOJArOTOBJICHHBIM MAKETOM:

3) OTKJOHHTb B CBSI3U C HELENECOOOPA3HOCTHIO JIMOO TPEBBLIICHHEM MOJHOMOYHH
FOPOJICKOT0 OKpyTa «ropoji SIKyTcK».

4.3. HanpasjieHHe NPOEKTOB pelieHHH HOPMATHBHBIX NPaBOBbIX aKToB KyTCKoii
ropojackoii /lymel Ha moanucanue npeacTapjieHus (MHCbMA) IVIABBI TOPOJACKOI0 OKpyra
«ropoa SAkyTck» u Ha pacemorpenne SKyrckoii ropoackoii lymbi

[IpoekTsbl pemieHHii 1 HOPMATHBHBIX MIPABOBLIX AKTOB C MOJIHBIM JIMCTOM COTJIACOBAHHMS,
COOTBETCTBYIOIIMMH 3aK/Il04eHUssMH K JucTy (KoHTponeHo-cueTHast nanara, [Ipokyparypa
ropojia SIkyrcka) ¥ MmakeroM MpUIOKEeHHH B OYMaXXHOM BH/IE HANPABJSIFOTCS Ha TMOAMHCAHHE
NPE/ACTaBICHU (IMChbMa) IJ1aBbl TOPOJICKOI0 OKpyra «ropoj SIKyTck» o HampaBJICHHH IPOCKTOB
pelIeHNs ¥ HOPMAaTUBHOIO IIPABOBOIO aKTa Ha paccMoTpeHue SIKyTckoi ropoackoit Jlymer.

B caywae ecau pa3paboTUHMKOM HIIM  MHHUIIMATOPOM SBJISIETCS CTOPOHHHE JIHIIA,
opranuzaimu (Jlenyrarbl, oOHIECTBEHHbIE 00bE/IMHEHHS M MHblE CYOBEKTHI NMPaBOTBOPYECKOH
MHHUIIMATHBBI) JIOKYMEHTBI Ha paccMoTpeHHe JIKyTCKoH ropo/ckoit JIlyMbl BHOCATCS 3a MOIMHCHIO
pa3paboTYHKOB, HHHIIMATOPORB Oe3 npoxoxkaeHus Komuccun OKpyKHOMH aJIMHHHCTpAIMK ropoaa
SIkyTcKa 1Mo MOArOTOBKE K BHECEHHIO HA paccMOTpeHHe SIKyTCKoi ropojackoi JlyMbl npoekToB
peleHHH 1 HOPMATHBHBIX PABOBLIX aKTOB, HO € MOJIHBIM JIHCTOM COTJIACOBAHMS, BKJIIOYAIOUIUM
COIJIACOBAHHS € 3aMHTEPECOBAHHBIMM CTPYKTYPHBIMM 1OJpa3JIe/ieHUsIMH U JIOJKHOCTHBIMH
munamu OKpyKHOMH aaIMUHUCTpALMK ropoja SIKyTcka.

[Ipouenypa 3aBepinaeTcsi BHECEHMEM IIPOEKTOB PEIIEHWI M HOPMATHUBHBIX IPABOBBIX
akToB SIKyTcKo#t ropojackoi Jlymbl, KoTopbie B cooTBeTcTBHH ¢ Pernmamentom SKyTckoi
ropozckoil JlyMbl NIpHHHUMAIOTCS HE NO3JHEE JABAALATH IHEH 10 JAHS OYepeJHOro 3acelaHus
SkyTckoii ropoackoi JIymbl, 3a HCKIIOYEHHEM CIly4acB [POBEACHHUS BHEOYEPEIHBIX CeCCUil H
CJly4aeB, YCTAHOBJICHHBIX 3aKOHOAATEIIECTBOM.

Bo Bcex ocTaslbHBIX BONPOCAX, BOZHUKAIOUIMX [IPH BHYTPEHHEM COIJIACOBAHUU [IPOEKTOB
peleHUi 1 HOPMATHBHBIX [PABOBBIX aKTOB AKYTCKOH ropoAcKoil JIlyMbl M He yperyJIupoBaHHbIX
HactosinuM PernamenToM, He0OX0/IMMO PYKOBOICTBOBAThCS PernamenTom SKyTCKO# ropo/ickoit
Jlymbl u Macrpykuueii o aenonpou3Boactsy OKpyKHOH aIMHHUCTpAIMK ropojaa AKyTcka.

5. loBepenHocTH

JIOBepEeHHOCTh - MUChMEHHOE YITOJHOMOYHE, BbI1ABAEMOE IJ1aBOH JIOJDKHOCTHBIM JTULAM,
corpyaHuKaM OKpYHKHOH aIMMHHCTPALMK H 1O/IBEIOMCTBEHHBIX YUPEKICHUN U NPEATIPUATHH
JUIS BEJIEHHUS [IEPErOBOPOB H IMOITHCAHHS JIOTOBOPOB OT HMEHH TI'JIaBhI, IIPEJICTABICHHS HHTEPECOB
rJIaBbl, TpeJcTaBieHnus HHTepecoB OKPYKHOM aMUHUCTPALUH, AeHCTBHH 0T UMeHH OKpyKHOH
Q/IMMHHCTPAIIMH BO BCEX OpraHax, YYpeKJACHHIX, OpraHu3alusix, NpeAnpusTHIX HE3aBHCHMO OT
MX OpraHH3aiMOHHO-TIPaBOBON (GopMbl, repen PHIMYECKHMH JTHIIAMH, B MIO0BIX Cy/laxX M MHBIX
Cy/IeOHBIX YUpEKJICHHAX, JIOOBIX HMHCTAHIMAX 10 BOIPOCAM, CBA3aHHBIX C JIEATEJIbHOCTHIO
OkpyxHOH aJMUHHCTpALMKU ropoja fJKyTcka.

5.1. TpeboBanus Kk odopmMiIeHHIO I0BEPEHHOCTEH

JloBepeHHOCTH BbLIaeTCs Ha ONpeIeNeHHbIH CPoK, HO He Oosee yeM Ha 1 roa. Eciau cpok B
JIOBEPEHHOCTH HE YKa3aH, TO JEHCTBHE JIOBEPEHHOCTH pacnpocTpansercs 10 31 nexabps roja, B
KOTOpPOM BbLAaHa JOBCPCHHOCTD.

Vuer BceX BLUIAHHBIX JIOBEPEHHOCTEH OCYIHECTBISETCS OTJENOM O(QOPMIICHHS aKTOB
VYipasienus obecriederus aesrenbHocTH OKpyKHOH aMUHUCTpalvH. JIOBEPEHHOCTH MO/UIexar
obsizatenbHoit peructpanun B cucteme CDJ] «Jleno», ¢ coxpaHeHHeM HHQPOBOH KONKH
BBIJIAHHOH JIOBEPEHHOCTH B 0a3e JIaHHBIX.
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Jloepennocth ohopmisiercs Ha opuuuaibHoMm Osanke OKpyKHOH aJMHHHCTPALMH,
KpOMeE TeX cIydaeB, Korjaa (popma T0BEPEeHHOCTH YCTAHOBJIEHA OPraHOM, B KOTOPBIH OHA JIOJIKHA
OBITH Mpe/IbABICHA.

O0fs3aTenbHbIC PEKBH3UTHI JIOBEPEHHOCTH:

1) 3aronosok («/JOBEPEHHOCTb»);

2) perucTpallMOHHBIH HOMEp, JaTa U MECTO BbLIa4H;

3) damuiins, uMs, OTYECTBO, MACIOPTHBIC JAHHBIE W JO/DKHOCTH YHOJIHOMOYEHHOIO
JIOJZKHOCTHOTO JIMIA,;

4) nepeumcieHue NMpeIoCTaBISEMbIX TTOJHOMOYHIH;

5) cpoK NeHCTBHS JIOBEPEHHOCTH;

6) MO/MKCH 1J1aBkl (B €ro 0TCYTCTBHE HCMIOMHSAIOIETO 005S3aHHOCTH I71aBhl);

7) newars OKpYKHOH aJIMHHHCTPALHH,

8) mosiHOMOYMS [1epeJOBepHs HIIU €ro OTCYTCTBHSA.

5.2. Illopaaok corjiacoBaHus 10BEePEHHOCTeH

[Ipoext moBepeHHOCTH HanpasisieTcst Ha cornacoanue B CDJl «/leno» oTBETCTBEHHBIM
ucnosiHuTesem. [TpoekT 1omKeH ObITh COTIacOBaH:

1) Otnenom oopMIIeHHS aKTOB;

2) Ha4aILHUKOM YTIpaBieHHs 00ecreYeHHs 1eATeIbHOCTH;

3) IlpaBoBbIM JlenIapTaMeHTOM;

4) 3aMecTHTENIEM IJ1aBbl — PYKOBOJIMTENIEM alnapara.

[Tocie 4yero NpoEKT JOBEPEHHOCTH AOJKEH ObITh HANIPAaB/ICH HA YTBEPIKICHHE TIJIaBe.
[Tocsie yTBepK/IeHHs TTIaBOi OTBETCTBEHHbIH MCIIOJIHMTEIL HAMIPABJIAET YTBEPIKICHHBIH MTPOCKT
Ha perucrpaiuio B Otaen ohopMIeHHs aKTOB.

[Tocne pacrieyarku Ha ONaHKe TOBEPEHHOCTD [1E€PE/IAETCs Ha MOAMKCH TTIaBe.

5.3. Perucrpanmsi, Bbj1a4ua, BO3BPAT H OT3bIB I0BEPEHHOCTEH

[Tocne nojnucanus JOBEPEHHOCTH IMIABOH NPEJACTaBUTENb PACIIUCHIBAETCS B OPUIHHATIE
JIOBEPEHHOCTH, JTOKYMEHT 3aBepsiercs nedarsio OKpy:KHOH aIMHHHCTPAIMH, EMY IPHCBAHBACTCA
MOPAIKOBBIA HOMep coriacHo perucrpauuu B COJ1 «Jlenox.

IlpeacraBuresib MU TMOJYYEHHH JOBEPEHHOCTH paclMcbiBaeTcs B JKypHaie yuyera H
BbIJIa4H JIOBEPCHHOCTEH.

[Ipu Bo3BpaTe JIOBEPEHHOCTH MpEACTABHTENb BO3BpAIAET OPHIMHAI  BbIIAHHOH
nosepennoctd B Otaen odopmieHus akToB, pacnuchiBasch B JXypHane ydera Bo3Bpara
JIOBEPEHHOCTEH.

B cBsA3H ¢ YBOJIbHEHHEM NPEJCTABUTENS, THO0 110 PEUICHHIO IJIaBbl JOBEPEHHOCTh MOMKET
OBITH OTO3BaHA JI0 HCTEUEHHUS CPOKA €€ JICHCTBHUS.

6. /loroBopbl, KOHTPAKTHI, COTJIAIEHHS

ITopsaoK TOArOTOBKH, OMOPMIICHHS, TOIMCAHUS, YTBEPKICHHUS, BBINOJIHCHHSA H
NMpeKpalleHust JCHCTBHS JIOTOBOPOB, KOHTPAKTOB M COIJIAIIEHHH, 3aKIHOYaeMbIX IJIaBOH,
YIONTHOMOYEHHBIM JIODKHOCTHBIM JIHIIOM TOPOJICKOTO OKpyra «ropoi SkyTtck» ¢ cyObekramu
JIOTOBOPHBIX OTHOUICHHIA, onpeeseTcs benepanbHbIM, peciyOIMKaHCKUM
3aKOHOIATEIBCTBAMHU, Y CTABOM IOPOJICKOTO OKpyra «ropo SIKyTck», ApyruMu HOPMaTHBHBIMH
[IPABOBBIMH AKTAMHU FOPOJICKOTO OKpYyra «ropoji SAKyTCK.

6.1. TpeGoBanus Kk 0OpPMIEHHIO 10T0BOPOB, KOHTPAKTOB, COIVIAINEHHIT

JIOroBOpBI, KOHTPAKThI M COIJIAILICHHUS JOJDKHBI COOTBETCTBOBATH 00s3aTesBHBIM JUIS
CTOPOH TIPaBMIIAM, YCTAHOBICHHBIM (e/iepalbHbIMH 3aKOHAMH, YCTaBOM IOPOJICKOTO OKpyra
«ropoJ1 SIKyTCK» W MHBIMH IIPABOBBIMH aKTaMH, ICHCTBYIOIIMMH B MOMEHT HX 3aKIIOUCHHS.
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JloroBOp, KOHTPAKT, COrllalieHHe 3aKTHYAKTCH B KOJHYECTBE IK3EMIUIAPOB, HMEIOIIHX
PABHYIO FOPH/IMYECKYIO CHITY 110 YUCITY CTOPOH, €CJIH HHOE HE YCTAHOBIIEHO CAMHUM JIOTOBOPOM.

[loanuckiBaeMbie JI0rOBOPbL, KOHTPAKTBI M COTJIALLEHUS JI0JIKHBI COJIepkKaTh:

1) naumeHnoBanue;

2) nmpeamOyny (BBOAHYIO 4YacTh), B KOTOPOH MOTYT YKa3bIBaThC OCHOBHBIE IIEJTH,
HOPMAaTUBHO-TIPABOBOE 0OOCHOBAHHE;

3) naty, MecTo MoJAMMUCcCaHHs, HAUMEHOBAHHE CTOPOH;

4) npeaMeT NPaBOBOrO PEryIHPOBAHHS;

5) npapa U 0043aHHOCTH CTOPOH;

6) OTBETCTBEHHOCThL CTOPOH;

7) cniocoObl ¥ MOPANOK obecneueHus 00sA3aTeILCTB CTOPOH;

8) ocHOBaHHUS MpeKpalIeHHsI U TPHOCTAHOBIICHUS UX JICHCTBHS;

9) nopsiJ1ok pazpeleHus CropoB;

10) cpok u yCJIOBHS BCTYIUIEHHMSL B CUILY;

11) cpok nelicTBus;

12) cBeJieHHs 0 PETHUCTPAIlUH U MECTE XPAaHEHUS TEKCTA JIOKYMEHTA;

13) HauMeHOBaHHE JIOJKHOCTH, (haMHIIMH, UMEHH, OTYECTBA YMOJIHOMOYEHHOTO JIHIA,
MOJUTHCHIBAIOLIETO JIOTOBOP UJIU COTJIALICHHE;

14) moanucu cTopoH.

[loanucu npeacraBuTeneit CTOPOH MO/ JIBYXCTOPOHHHM JIOTOBOPOM MIIM COIIAlIEHHEM
pacronaraiTcs ApYr MPOTHB JAPYyra MM OJ1HA N0/ JIPYTroi.

[Toamucs Kaxa0it U3 CTOPOH Ha K3EMILIAPAX JIOrOBOPA Y10CTOBEPACTCS MEYAThIO.

[Ipunoxenus K 10roBopaM, KOHTPAKTaM M COTJIAIIEHHAM COCTABJIAIOT HX HEOTHEMJIEMYIO
4acTh U 00J1a/1aI0T OJMHAKOBOH IOPHAMYECKOH CHIION C OCHOBHBIM TEKCTOM JJOKYMEHTA.

OTBETCTBEHHOCTh 3a MOJTOTOBKY IPOEKTA HECET OTBETCTBEHHBIH HWCIOIHHUTEIb —
HHHUIHATOP 3aKIIOUEHHS JIOTOBOPA, KOHTPAKTA MJIM COIVIAIICHHS.

6.2. ITopsiok corjiacoBaHHsA 10roBOPOB, KOHTPAKTOB, COrJIAMEeHHI

[IpoekT noroBopa, KOHTpakTa MM COIJAIICHUSA, CTOPOHAMH KOTOPBIX SBIIAIOTCA
Oxpy KHas aIMHHACTPAIAS ropo/ia JKyTCKa B JIMIIE IJ1aBbl TOPOACKOr0 OKpyra «ropoj AKyTck»,
3aMECTHTEJS IJIaBbl TOPOJICKOTO OKpYIa «ropoji SIKyTCK» JH0JKEH OBITh COIIacoOBaH:

3aMecTUTEe/IIMH  TJIaBbl 110 HalnpaBJICHHAAM  JICATCJIBHOCTH - JJIA  ONpEACICHHA
11e/1eco00Pa3HOCTH 3aKJIIOUEHHS J0T0BOpa;

[TpaBoBBIM JienapTaMeHToM - JUIs 00ecrieYeHHsl FOPHAMYECKOH IPAMOTHOCTH JJOKYMEHTa U
3alIMThl HHTEpecoB OKPYKHOH aJIMUHUCTPALIHH;

VrpasiienueM OyXrajarepckoro ydera M OTYETHOCTH WIH (DMHAHCOBBLIM OPraHoM,
OCYIIECTBJISIONIMM  MCIIOJIHEHHE MECTHOTO OOKeTa, €cjid JIOTOBOp HMeeT (PUHAHCOBYIO
00€eCrneYeHHOCTD.

B npoektax HeoOX0JMMO YKa3blBaTh HCTOYHUKH (PUHAHCHPOBAHHSL.

6.3. Perucrpaunusi, HCIO/IHEHHE, KOHTPOIb HCIOJHEHHs H XpaHeHHe I0r0BOPOB,
KOHTPAKTOB, COr/IAMICHUH

Perucrpaiusi JIOTOBOPOB, KOHTPAaKTOB M COIJIALICHUH OCYLIECTBIAETCS B OTIENE
oopmiieHusi akToB YpasiieHus obecriedeHus AesaTenbHoCTH OKpYKHON 8 IMHUHHCTPALIHH.

PerncrpanMoHHBIH HOMEp JOTOBOPA, KOHTPAaKTa M COIJIAIICHHS TPOCTABJIsAETCS B
coorsetcTBuU ¢ Hymepanuei B COJI «Jlenoy.

PCI‘HCTanHH JA0ropopa, KOHTpakKTa H COrjlalleHH:A OCYUICCTBJIACTCA TIPH HAJIHYHH
TTOJUTHHHBIX DK3eMILISPOB, OPUTHHAI JOKYMEHTA CKaHHPYeTCst M BHOCUTCA B Oasy janubix CDJ]
«Jlenoy.

[ToArOTOBKY PE30JIIOLHH [0 BBINOJIHEHHUIO JIOrOBOPA, KOHTPAKTa, COMJIAIICHH, a TaKkiKe
HOCHE/AYIOWHI KOHTPOJIb 3@ HX MCIOJIHCHHEM OCYIIECTBIISET OTBETCTBEHHBIH HCIIOTHHTENb —
HHHIIMATOP 3aK/IFOYEHHUs JI0r0BOpa, KOHTPAKTa HIIM COTJIallCHUs.
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OTBeTCTBEHHOCThL 33 UCMOJNIHEHHE JIOTOBOPA, KOHTPAKTa WJIM COIJIAIEHHS B IEJIOM H
npejacTaBieHue HHOOPMALUK [JIaBe Uil CHATHS €ro ¢ KOHTPOJIS BO3J1araeTcs Ha 3aMecTHTEICH
r1aBbl, ONpEIEJICHHBIX B pe30ioiuy riaaBbl. OTBETCTBEHHOCTh 3@ BBINOJHEHHE OT/IEILHBIX
IIYHKTOB JI0rOBOPa, KOHTPAKTa, COIJIALICHUS U NPEIOCTABICHHE HH(POPMAIIHHK TTIaBe JUTs CHATHSA
MX C KOHTPOJIS BO3Jaraercsi Ha PYKOBOJMTENEH CTPYKTYPHBIX mnojpasaeneHuit OKpyKHOM
a/IMAHUCTPAIIMH U aIMUHUCTPATHBHBIX TEPPUTOPHI B COOTBETCTBHH C HX KOMIIETEHIIHEH.

[Ipencrasnenue pesosmounmu 1aubO MpoeKTa pacnopsIUTENBLHOTO JOKYMEHTa 110
MCIIOJIHEHUIO JIOTOBOPA, KOHTPAKTA WIIM COTJIAINEHHS, MOAIMCAHHOTO YIIOJTHOMOYEHHBIM II1aBOi
JIOJDKHOCTHBIM ~ JIMIIOM ~ YKa3aHHOMY JIOJDKHOCTHOMY JiMily OKpYXKHOH —aJIMHHHCTpPAIHH,
0000menne W anHanu3 WHPOpPMALMM O XOJ€ M pe3yjbTarax BbINOJHEHHS JIOTOBOpAa HIIH
COTJIAIIEHHs, KOHTPOJIb 32 CBOEBPEMEHHBIM TMpE/ICTaBICHUEM €My HH(POPMAIIHU O BBINOJTHEHHH
JIOTOBOpa WJIM COIJIALIEHHWS M €ro OTAENbHBIX IYHKTOB BO3/araercsi Ha CTPYKTYpHbIE
noapasaeiaeHus OKpykHOH aZMHUHHMCTpanuH, oOecrneyuBalOmMe JEATEIBHOCTh JIAHHOTO
JIOJDKHOCTHOTO JIHIIA.

Konust noroBopa, koHTpakTta, cornamenus xpanutcss B Otnene odopmieHHs akToB
VYnpasnenus obecrneuenus aesTeabHoCcTH OKpyKHOM aIMHHUCTPALIHH.

7. CayxeOHbIe NOKYMEHTbI

[Ipuem wu otmpaBka A0KyMeHTOB B OKpYXKHOH aAMHMHHUCTpAIlMM TPOU3BOIMTCA
LEHTPATH30BAHHO, 33 HCKIIOUEHHEM (haKCHMHIIBHOH, TeJIe()OHHOH CBSA3H M JIEKTPOHHOH MOYTHI.

[Tpuem, neppuunas obpaboTka BXOJIIEH KOPPECHOHIEHIIMH ocylecTrisieTest OTaenom
1o padore ¢ 0OpalleHHAMH IPaXK/laH U OPraHu3alui, OTIIPABKY KOPPECIIOHACHIIMH OCYIIECTRIISAET
Kypbep. [lpueMHBIMH TJIaBbl, 3aMecTHTeNleif TIJIaBbl OCYIIECTBIsETCS IMpHueM H 00paboTka
CITyKeOHOM MeperucKH.

OOpainenus (3anpocel), noctynupuive B OKpyKHYIO aJIMHHHCTPALHIO H aJIpECOBAHHbIC
JOJDKHOCTHBIM JIMIdaM B COOTBETCTBHH C HX KOMHCTCHUJ/Iﬁﬁ, nojajexar 065[3aTeJ'lLHOMy
PacCMOTPEHHIO JIOJDKHOCTHBIMH JIMIIAMM, KOTOpbIE HECYT YCTAHOBJIEHHYIO 3aKOHOIATEILCTBOM
OTBETCTBEHHOCTH 33 CBOEBPEMEHHOCTh H [IOJIHOTY PacCMOTPEHHs oOpalleHus (3ampoca).

TpebGoBanusi k opranu3zauuu paboTel ¢ JoKyMeHTaMH onpenensiores Ilonoxenuem o
MOpPSAAKE PacCMOTPEHHsI OOpalleHHil TpakaaH W opraHuszanuii B OKpYXHOH aJMHHHMCTPALMH
ropoja fkyrcka, Muctpykuued 1o aenonpousBoactBy OKpy:KHOH aJMHHHUCTPALMH ropoja
Axyreka.

7.1. Mlopsinok paGoThl ¢ BXOAsIEH KOppecnoHIeHIHeH

O6paienne B OKpyKHYIO aJMUHHCTpaIHIO Topoja SIKyTcka MOKeT OBITh JI0CTaBJIEHO
JIMYHO, Yepe3 IpeJACTaBUTelIei, MOYTOBBIM OTNPABICHHUEM, MO (aKCHUMHIBHOH CBA3H, 4epe3
opuimanbubii  UHGOpPMAMOHHBIH nopTran  OKpyHOH a/IMMHHCTpalMH ropoaa Skyrcka.
LlenTpann3oBaHHbIA yueT H perucrpaims oOpaumienuit ocyuectsisercs OraenoM no pabore ¢
oOpalleHUsAMH TpakJIaH M OPraHu3aliii B CPOKH, YCTAHOBJICHHBIE 3aKOHOIATEILCTBOM.

CotpyaHukH oT/1e1a 1o pabore ¢ 00pallleHHsIMU TPaX/iaH U OpPraHMU3alHi OCYIIECTBIAIOT
perucTpalio MOCTYMUBIIEH KOPPECHOHAEHIMH W HAnpasjfgioT Ha pacCMOTPEHHE TIJIaBe,
3aMECTHTENISIM TJ1aBbl, CTPYKTYPHBIM mojapasjeneHusM OKpyKHOH aJIMHHHCTPALMH Topoja
SIkyTcKa, IOCTYMUBINKE Yepe3 3IEKTPOHHBIE KaHAIbI CBA3M U (pakcorpaMmoii.

Corpynuukamu  Otaena no pabGore ¢ oOpallleHHsIMM TpaXJaH M OpraHu3anui
OCYIIECTBIISICTCS NepBHUHas 00paboTKa MOYTHI:

1) npoBepsieTcs NPaBUIBHOCTL &/IPecalii KOPPECTIOHICHITUH U [IEJIOCTHOCTE YITAKOBKH:

2) omOOYHO NOCTYNUBIIHE (HE MO aJpecy) MHCbMEHHBIE 00pallleHHs BO3BpAIlaloTCs Ha
MOYTY HEBCKPLITBIMU;

3) TNpOBOAMTCS  CBEPKAa PEECTPOB  NHCbMEHHBIX  OOpalleHWi, JI0CTaBJICHHBIX
(denpaberepcKoii CBA3bIO;

4) BCKpBIBAETCS KOHBEPT, IPOBEPSACTCS HATHYHE B HEM TEKCTA TMCHMEHHOTO 00palieHus
H JIOKYMEHTOB. JIOKYMEHTBI, NOCTYIUBIIHE ¢ OOpanieHneM (KOIMHH Macnopra, BOCHHOro OuieTa,
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TPYIOBOI KHWKKH M JIPYTHe), SBISIOTCS TPUIIOKEHHeM K oOpamenuio. B ciaydyae oTcyTcTBHS
CaMoro TeKCTa MUCbMEHHOTo o0pallieH s, 00 3TOM YKa3bIBa€TCs B KOHTPOJIbHO-PETHCTPAMOHHOM
KapTOUKe;

5) cocraBiisieTcsi aKT, B ClIyuyae MPUCYTCTBHS B KOHBEPTAX JIEHEKHBIX 3HAKOB M LIEHHBIX
Oymar (oOnurauui, akuuii | T.1.), MOJIaPKOB HJIM OTCYTCTBHS JIOKYMEHTOB, YKa3aHHBIX B TEKCTE
NUCbMEHHOI0 00palieHHs;

6) perucTpaius BXOIAIIMX JOKYMEHTOB ¢ rpudom «J1CII».

Obpaienue B GopMe 3IEKTPOHHOrO JOKYMEHTA, MOCTYNHBIIEE MO HH(OOPMAIHOHHBIM
cucTeMaMm 0OIIero MoJib30BaHus, pacleyarbiBaeTcs H IOJIEKHT PACCMOTPEHHIO B INOPAJIKE,
ycraHoBjieHHOM [TosoxeHneM o nopsiike paccMOTpeHHs 00OpalleH|i rpaX/iaH ¥ OpraHu3alui.

[TucbMenHOe oOpallieHHe TpaX/IaHHHA TOIIeKHT o0s3aTesibHol peructpanni B COJ1
«Jleno» B TeueHHe TpeX JHEH ¢ MoMeHTa MocTymuieHHs B OKpYXHYIO aJMHHHCTPALHUIO.
CorpyaHuKH oT/iena 1o pabore ¢ OOpalleHHSIMH TPaKJaH H OpraHW3allii pacrevyaTbiBaloT
KOHTPOJIbHO-PErHCTPALIMOHHYIO KAPTOUKY H MEPENAOT €€ BMECTE ¢ 0OpalEHHEM JUls 10y YCHHS
PE30JIONMA  JIOJDKHOCTHBIME  JHaMH. [Ipu  paccmoTpenun oOpaineHuss He J0MyCKaeTcs
pasrialieHue CBEACHHIA, CoJIepXkKalMXCs B 00paleHHH, a TAKXKE CBEICHHH, KACArOIHXCsl YaCTHOH
JKH3HU TpaXIaHuHa, 0e3 ero cornacus.

MOMEHTOM perHcTpali JOKYMEHTA CYMTAETCs MOMEHT IIPOCTABICHHA HA JTOKYMEHTE
J1aThl H PETMCTPALMOHHOIO HOMepa. JIOKYMEHTBI H KOpPeCTIOH IeHIUs, nocTynuBIue nocie 17.00
4acoB, KpOMe HMMerImuX ciyxednyio mnomerky «Cpouno», «Becbma cpouHo», «Bpy4uTh
HEMe/UICHHOY», PEerHCTPHPYIOTCS NATOH cienyromero padodero aus. B ciydae, mocTymieHHs
JOKYMEHTOB M KOPPECTIOH/ICHIIMH B KOHIlE paboyeil HeJenH WM Npenpas3HHYHbIA JIEHb, TOCIIe
17.00 yacoB, perucrpaisi MpOM3BOJUTCS B IEpBbIi pabouuii J€Hb 1M0CJE BBIXOAHBIX HIIH
1pa3/AHHYHBIX JHEH.

VBeJOMIICHHE O TTPOBEJICHHH MYOIHYHOTO MEPOIPHATHS, B TOM YHMCJIEC O MPOBEIACHUH
MUKETHPOBAHUS TPYION U MO0 MUKETHPOBAHMA, OCYIIECTBIAEMOr0 OJIHUM YYaCTHHKOM C
HCIIOJIB30BAHHEM  OBICTPOBO3BOJMMON  COOpPHO-pa30OpHOI  KOHCTPYKIMH,  CO3/IAIOMICH
NPENsSTCTBAS JUIsl JIBHKCHHS TELIEX010B M TPAHCIOPTHBIX CPEJCTB, MOJUISKHT PErHCTPalluH B
MOMEHT €ro MOJIYYEHHs B CIEIHAIBHON KHHIe y4eTa YBEJOMJIEHHH O IPOBEACHHH ITyOINYHBIX
meponpusThii. Jlata M BpeMs PETHCTPAIMH YBEJIOMJICHMS O [POBEICHHH MYOJIHYHOTO
MEpPONIPHATHSI, @ TAKIKE PETUCTPALIHOHHBIH HOMEP YyKa3bIBAIOTCA Ha KOTTHH JAHHOTO YBEIOMIICHHS,
OCTaroUIeHCs y OpraHu3aTopa IyoJIuYHOro MEpOTIPHATHS.

VBeIOMIIEHHE O NPOBEJCHHH MMHKETUPOBAHHSA T'PYNINOH 1MLl JTHOO NHKETHPOBAHHS,
OCYIIECTBISIEMOTO OJIHMM YYaCTHHKOM C HCIIONb30BaHHEM ObICTPOBO3BOMMMOH cOOpHO-
pa3bopHON KOHCTPYKIIHH, CO3/IAI0INEH MPENATCTBHS /LTS JIBUIKEHHSI TICILCX0/I0B U TPAHCTIOPTHBIX
CpeJICTB, He3aMeUTHTENILHO HaNpaB/sgeTcs Ha PACCMOTPEHHE TJIaBe.

IIpuem (mepenaua) TesedoHOrpaMM, aJpPECOBAHHBIX IJIaBE, 3aMECTHTENISIM IJIABBI,
OKpy:KHOH  aAMWHHHCTpAUMK (MM  TOIIHCAHHBIX HMH) [POHM3BOJAMTCH  CEKpPETapsAMH
BBIILICHA3BAHHBIX JIOJDKHOCTHBIX JIKIL ¢ OhopMIIeHHEeM TeIe(OHOrpamMM (MCXOIAMIMX U BXOIAIINX
OTJICJILHO) B )KyPHAJIaX M0 YCTAHOBIECHHOH (opMe.

OTBETCTBEHHOCTh 34 OPraHM3alMI0 W COCTOSIHHE JOKYMEHT000OpoTa JOKYMEHTOB
(oGpatenuii), coOMOIEHHE YCTAHOBIEHHOTO PeraMenTa W MOPAA0K paboThl ¢ CIyKeOHBIMH
JIOKYMEHTaMH B CTPYKTYPHBIX MNOJPa3/elCHAAX H TEPPUTOPHAIBHBIX oOpranax OKpyXHOMH
aJIMMHUCTPALMU ropoja SKyTcKa, YUpexKIEHHAX, NPEANPUATUAX TOPOJCKOTO OKpyra «ropoj
SIKyTCK» BO371araercsi Ha X pyKOBOAMTEIEH/HaYalbHUKOB.

PaGOTHHKM CTPYKTYPHBIX MOJIpa3/elieHuil, TEPPUTOPHAIBHBIX OPraHOB, YUPEXK/ICHHH,
MPeANpUATHH TOpOJCKOro OKpyra «ropoa SKyTck» HECyT JMCUHMIUIMHAPHYIO H HHYIO
YCTAHOBICHHYIO  3aKoHonareinbecTBOM  Poccuiickoit  @enepanmi  OTBETCTBEHHOCTH  3a
HecoOmoienne TpeboBaHuii PerimamenTa, COXpaHHOCTh M CBOCBPEMEHHOCTH NPEIOCTABICHHSA
OTBETOB, HAXOJIAIIMXCH Y HUX JIOKYMEHTOB (0OpaIieHui).

Ha paGoTHHKOB, OTBEUAIOLINX 3@ OpPraHU3allkio padoThl ¢ JOKYMEHTAMH (oOpaieHusMH),
BO3JIArAI0TCs CIEIYIOIINE OCHOBHBIC 00S3aHHOCTH:

1) mpuem, yuer (perucTpamus) BXOAAMHMX (II0CTYMAOIHX) JOKYMEHTOB;
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2) nepejaya JIOKYMEHTOB Ha pacCMOTPEHHE PYKOBOIUTEIIO;

3) pacnpeneneHre BXOAAMUX (MOCTYNAIOLINX ) TOKYMEHTOB;

4) KOHTPOJIb CPOKOB MPOXOKACHHS H PACCMOTPEHUSI IOKYMEHTOB;

5) yuer (perucrpauusi) HCXOISIIMX (OTHOpPaBISEMBbIX) JOKYMEHTOB, Nepeiada MX Ha
OTHPABKY ajipecaram (OTIpaBKa ajpecaram);

6) aHamM3 COCTOSIHUSL  JIEJIONPOM3BOJCTBA M MH(POPMHUPOBAHHE  PYKOBOUTEIS
[Moapaznenenusi 00 HCNOJHEHMH JOKYMEHTOB M NOPYYEHHH, NOJArOTOBKA INpPEUIOKEHHH 110
COBEPUICHCTBOBAHHIO PA0OTHI € IOKYMEHTAMH;

7) KOHCYJIbTHPOBAHHE COTPYIHUKOB 110 BONpoOcam paboThl € JOKYMEHTAMH.

[lepenaya JOKYMEHTOB, HMX KONHH, IPOEKTOB IIOCTAHOBJIEHHH, pacnopsxKeHui
aIMHHUCTPAlIMM B CBA3M €O CIYXKeOHOH HEOOXOJMMOCTBIO CTOPOHHMM OpraHW3allusM,
rpakJaHaM JIONYCKAETCH ¢ paspelieHus PYKOBOAHTENS/HA4YaIbHUKA HIIH UX 3aMeCTHTElIeH.

ITpu yxoze B oTnyck, Bble3Jle B KOMaHJIMPOBKY, Ha Bpems 00Je3HH pabOTHUKH 00sA3aHbI
nepeaarb BCe HaXOMAIMECS Y HUX JIOKYMEHTBhl JIpyromy pabOTHHKY 10 YKa3aHHIO
PYKOBOAMTENS/HAaYalbHUKA 10 akTy. IIpu yBosbHeHHM pabOTHHKA WM mepeBojie 1o ciyxoe
nepejadya JOKYMEHTOB H JIE OCYILECTBISETCS TAKXKE 110 aKTy.

[TocTynuBmmre JOKYMEHTHI (oOpalleHHs) MOCAE€ HMX PErMCTpallMd paccMaTpHBAIOTCA
PYKOBOJIHUTEIEM/HAYAILHUKOM B CPOK, HE TMpeBbINAOMi 2 paboumx JHs, 1ocie 4ero B
3aBHCHMOCTH OT XapakTepa JIOKyMeHTa (oOpallleHus) OTIHCBIBAIOTCS OTBETCTBECHHOMY
HCTIOJTHUTEIIO JUISl PACCMOTPEHUS M MOITOTOBKH IIPOEKTa OTBETA.

3apeructpupoBanibiii B COJ1 nokymeHT (0OpallleHHe) HarpasiseTcss OTBETCTBEHHBIM
pabOTHHKOM crienUaIucTam uist GOpMHUPOBAHHMS NPOEKTA OTBETA B OJIHO/IHEBHBIH CPOK.

JlokymeHTbI (0OpalieHus), cofepikallue yKa3aHHus «CPOYHO», «HE3AMEUTHTENIbHOY (HITH
aHAJIOMYHEIE), MOJUIEKAT PACCMOTPEHHIO B T€YEHHE JBYX pabo4MX JiHEH ¢ J1aThl MOAITHCAHHUS
JOKYMeHTa (oOpanieHus ).

Eciu cpok paccMOTpeHHs OTIMCAHHOrO AOKyMeHTa (oOpallleHHs) HE yKaszaH, TO OHO
MOJUICHKHUT PACCMOTPEHHUIO B TeueHHe 25 AHEeH ¢ JaThl perucTpaluu JIOKyMeHTa (oOpalieHust).
Ecim nocsieinuii IeHb pacCMOTPEHHs J0KyMeHTa (00pallleHHs ) IPUXOAUTCA Ha HepaOouuii eHb,
TO JIHEM OKOHYAHHs CPOKA CUMTAETCs OIMKalIIMiA clielyIoIuii 3a HUM pabouuii 1eHb.

B ciy4ae, eclii B IOCTYITHBIIEM JOKYMEHTE (0OpallleHHH ) COIEPAKATCS BOIIPOCHL, PEIICHHE
KOTOPBIX HE BXOAWT B KOMIETEHIMIO MCIIOJHMUTENS (MCIIOJIHHMTENEH), TO NaHHBIH JTOKYMEHT
(oOpatiieHne) BO3BpALIAETCA MCIOIHMTEIEM B TEYECHHE OJHOIO JIHS C JaThl OTIIMCKH
PYKOBOJMTENEM JIOJUKHOCTHOMY JIHILY, OTITHCABIIEMY JAHHBLIH JOKYMEHT (oOpalleHHe) 1o
cily)KeOHOH 3arucKe ¢ MPHIOKEHHEM MOTHBHPOBAHHOIO OTKa3a OT PAaCCMOTPEHHS YKa3aHHOTO
JnokyMmenTa (obparieHus).

B cnyuasx, korja JJokyMeHT (00palieHHe) OTIHCHIBAETCSA JIBYM HIIH HECKOJIBKUM JTHLaM,
OTBETCTBEHHBIM MCIIOJIHMTEJIEM ABJISETCSA JIMI0, YKa3aHHOe B JIOKyMeHTe (oOpaiieHuu) B
KauecTBe HUCIOIHUTENS NepBbiM. OTBETCTBEHHBIH HCIIOJHUTENL 0053aH PacCMOTPETh TOKYMEHT
(oOpailienune) B ycTaHOBIEHHbIH cpoK. EMy IpejcTaBisercs npaBo CO3bIBA COMCIIOIHHTEICH,
KOTOpBIE 00s3aHbl 110 TPeOOBAHMIO TIABHOTO HCIIOJIHHTENS NPEJCTaBHTL BCE HEOOXOIMMBIE
marepuasnbl. COMCIOIHMTENIM B PaBHOM Mepe HECYT OTBETCTBEHHOCTh 3a CBOCBPEMEHHOE
paccMOTpeHHe JOKYMEHTOB (oOpaileHuii) M JOCTOBEPHOCTh HH(OPMALMH, MPEICTAaBICHHON
OTBETCTBEHHOMY HCIIOJTHHTENIO JUIsl cBOJIa. OTBETCTBEHHBIH MCIOJHUTEIb HECET MIEPCOHAIBHYIO
OTBETCTBEHHOCTD 3a MOJHOTY H JIOCTOBEPHOCTh HH(OPMALIHH, HCITOJIb30BAHHOH IIPH MIOATOTOBKE
JOKYMEHTa, HAIHUHe HeOOXO0IMMBIX COTTacOBaHHH M COOJIIO/IEHHE CPOKOB HCITOTHEHHS.

B ciyyae, eciid nmopyueHie pyKoBOHTEs/HauallbHUKA HE HCIIOJHEHO B YCTAHOBJICHHBIH
CpOK, OTBETCTBEHHBLIH HCIOJHUTEIL B TEYEHHE OJHOro JHS II0C/I€ HCTCYCHHA CpOKa,
YCTAHOBJICHHOT'O /ISl PACCMOTPEHHSI JIOKyMeHTa (0DpallieHus ), npeacTaBiseT 00bICHEHHE O X0/1e
paccMOTpeHHsi JOKyMeHTa (oOpalleHMsl) ¢ YKa3aHHeM [ODKHOCTHBIX JIMIL, HAa KOTOPBIX
BO3JI0KEHO PACCMOTPEHHE YKa3aHHOI'O JIOKYMEHTa (0OpallleHus), IPHYHH €r0 HEHCHOIHCHHS B
YCTaHOBJIEHHBIN CPOK.

Ecnu pokyment (oOpailieHHe) He MOXKeT OBITh HMCHOJIHEH B YCTaHOBICHHBIE CPOKH,
HCMOJHUTENb JIOJKEH IOJrOTOBUTH IMPOMEXKYTOYHBIH OTBET B TeueHue 15 paboumx HEH.
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«ITpomMexKyTOUYHBIM» CUMTAETCs MMCBMO B ajIpec 3asBUTEN, KOTOpPOE HE JIaeT OTBETa Ha BCE
MOCTABJIEHHBIE BOMPOCHL, MMeeT OOBIYHO CINPABOYHBIA MM MH(OPMAIMOHHBIN XapakTep |
COJEPKHUT MpockOY O MPOJIEHHH CPOKA MCHOJIHEHMS /10 onpejesieHHoro yucna. Ilpomnenne
CPOKOB HCIIOJIHEHUS ITPOM3BO/IMTCS HA OCHOBAHMH NPE/ICTABICHHs CI1yKeOHOro NMUchMa B aapec
3asBUTENIS ¢ MOTHBHPOBAHHOMH NPOCKOOH O NMPOJIEHHH CPOKA H O IPUYHHAX OTCPOUKH.

Ecnu ucnonHuTenb HE MPEJCTABHI CBOEBPEMEHHO OTBET HA JOKYMEHT M HE Hamucal
IPOMEKYTOUHOE IHCBMO € MPOCBOOH O MpPOUIEHHMH CPOKa HMCIOJIHEHHS, OTBETA, JOKYMEHT
CUHTAETCS HEHMCMOJHEHHBIM MJIM HCIIOJHEHHBIM C HapylleHHeM cpoka. M3meneHue cpoka
uenosineHust guxcupyercs B CDJI. JIOKyMEHTBI, 110 KOTOPBIM CPOK HCHOJHEHHS He ObLI
CBOEBPEMEHHO IPOJUIEH, CYHTAIOTCH HE HMCHOJHEHHBIMH B CpoK. CpoK, B TEUEHHE KOTOPOTO
MPOEKT MCXOJIAIIETO JOKYMEHTA MOXKET HAXOJMTBHCA HA COrIacOBaHHMM, cocTapiseT He Oonee 10
pabouux JHei.

JlokymeHTBl  (OOpaunieHusl), MOAIMHCAHHBIE PYKOBOJHUTENEM, PpErUCTPUPYIOTCH U
pacchUIAlOTCs CAMOCTOATENBHO.

B cnyuae, ecin oTnHcaHHbIH J0OKYMEHT (00pallieHHe) BBIXOAUT 3a [Pe/Ie/ibl KOMIIETEHLHH,
pPYKOBOJIUTEIb/HAYaIbHUK 00ECNeunBaeT €ro pacCMOTPEHHE B Ipejeiax yCTaHOBJIEHHOH
koMneTeHIuH. [Ipu aToM B Tedenue 2-X JiHel ¢ 1aThl opopmiieHHs JOKyMeHTa (0OpallieH s ), a no
CPOYHBIM H ONIEPATUBHBIM OTITHCAHHBIM JIOKYMEHTaM - He3aMe UIMTEIbHO, HMEET I1PaBO NPUBJIEYb
B KAQUeCTBE COHMCIOJHHTEICH JIDYTHE  YUPEXkJIEHHs, CTPYKTYPHbIE  IOJpa3/Ie/iCHUs.
CoMCNIOTHUTENH HE o3/iHee |5 HeH mpeacTaBIsioT OTBETCTBEHHOMY HHPOPMALHIO B Ipejenax
CBOEH KOMIIETEHI[MH I cBoja MHGpopMamuu. B cinydae HecBOEBpEMEHHOTO Ipe/CTaBIECHHS
MPeJUIOKEHHH COUCTIONHUTEIEM (COUCIIOIHUTESIMH) TIIaBHBIH HCIIOJHUTENL UHPOPMHPYET 00
3TOM BBILIECTOSIIIEE PYKOBOJICTBO.

CTpyKTypHbIE TOApPA3IeIeHHs] U TePPUTOpHAIbHBIE Opranbl OKPY:KHOH aIMMHUCTPALIUH,
VUpEKICHHSA, TPEANPUATHS TOPOJACKOTO OKpyra «ropoj SIKyTck» INpH  pacCMOTPEHUH
MHCEMEHHOTO 00paIieHus/IOKyMeHTa B cliyyae HeoOXOJAMMOCTH HMEIOT MPaBo 3alpaniuBath y
JAPYIMX  YIIOJHOMOYEHHBIX  YUPEXKJACHHH/TIPEINMPUATHI,  CTPYKTYPHBIX  IOJpa3ieieHu
HH(pOPMAILIHIO [UIs pacCMOTPeHHs oOpatieHus/1okymMenTa. [pu nonyyenun nojgodHoro 3amnpoca,
VIIOJIHOMOUYEHHOE  CTPYKTYPHOE TI0JIpa3jielieHne, Yy4YperJIeHHue/ipe/ilpusiTie ¢  MOMEHTa
perucTpanuu JoKymMenTa (obparienns) 00s3aHO MPEIOCTABHTE 3aIPAIIHBAEMYI0 HHPOPMAIHIO B
JIeCYTH/IHEBHBIH CPOoK THOO0 B CPOK, yKa3aHHBIH B 3a1poce.

JlokymeHTBl (oOpallieHus), COJIepiKalllie€ BOIIPOCHI, PELICHHE KOTOPHIX HE BXOIHT B
KOMIIETEHLHIO CTPYKTYPHOTO TOJpa3[e/ICHUs, YUYPESIKIACHUA/TIPEIPUATHS, HANpPABIsAIOTCA B
TEUEHHEe CeMH JIHEeH CO JHs PErHCTpallii B COOTBETCTBYIOUIMH OpPraH WJIH COOTBETCTBYIOLIEMY
JOJIKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJHMT PEICHUE MOCTABICHHBIX B 00pallieHuH
BOIIPOCOB, C YBEIOMJICHHEM TIPa@HWHA, HanpaBHBLIEro oOpallileHHe, O TepeaapecaluH
oOpaieHus.

7.2. Uexoaamas KoppecnonaeHus OKpY:KHOH aAMHHACTPALHH

Ucxonsume pokymentsl odopmisiiotess Ha Omankax juis nucem. Ilpaso noanucu Ha
JIOJDKHOCTHBIX GJ1aHKaX UMEOT JIHIA, JOJDKHOCTh KOTOPBIX YKa3zaHa Ha OJlaHke, a Takke JIdIa,
ucrnonusiomye ux o0s3anHocTH. Mcxonsmme JOKYMEHTBI CTPYKTYPHBIX 110]Ipa3/ieieHHiH
OKpyKHOH aTMHHHCTpAllMK, He 00J1a/1al0UIMX NPaBaMH IOPHIXYECKOTO JIMIA, MOMHCHIBAOTCS
r71aBOi, 3aMECTHTEIAMH IJIaBbI HIIM JIMIIAMH, X oHIHaIbHO 3aMeraonumy. [1py HanpaBieHuu
nuceM (B TOM 4McJie OTBETOB Ha 3ampockl) B BhImecTosimue uHcraniuu (llpaButenscteo P@,
PC(51)) nucbma noanuchIBacT riasa, o NopyyYeHHUIO IJ1aBbl - 3aMECTHTE/IH IIaBbl B COOTBETCTBHH
C IMMOJTHOMOYHSAMH.

ITpoeKT HCXOAIIEro MHChbMa 3a MOIKCHIO IIaBbl JOJDKeH ObITh Hampasien B COJI
«Jlenoy» kak ciyxkeOHas 3anucka. B perucTparMoHHON KapTovke AOKYMEHTA JOJUKHBI OBbITH
IPUIOKEHBI:

1) npoekt orera B hopmare Word;

2) MpH HAIMYKMHK — NPHIIOKEHHUS K OTBETY;

3) conmpoBOMTE/IbHASA 3alIMCKa Ha UM [J1aBbl O NOANHCAHHH TIPOCKTa OTBETA.
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[IpoekT oTBeTa A0JKEH OBITH O()OPMIIEH B COOTBETCTBHU ¢ TpeOoBanusaMu MuHcTpykiun
no Jjesnonpou3BoJAcTBy. IlpoekT oTBera 3a NOANMCHIO TIaBBl JOKEH OBITH COrJIAcOBaH
KYPUPYIOIIHM 3aMeCTHTENIEM IJ1aBbl, 110C/Ie 4Yero MpoeKkT OTBeTa HalpaBiseTcs Ha HTOTOBYIO
MPOBEPKY M pacreyarky Ha ouuuaibHoM OiaHke B oTjes oopmiieHHs akToB. Cpok HTOroBOi
POBEPKH MHUCHMA OTE]I0M 0OPMIICHHS aKTOB COCTABIISAET 1B PA0OYHX JIHS.

OtnpaBka J0KyMeHTOB U3 OKpy:KHOH aIMUHUCTPALMK IPOU3BOAUTCSA MTOCIIE PETHCTPALMH
nokymenta B CDOJ1 «Jlenoy. Mexopsiipe nuchma, NMOINMCAHHBIE TJIABOH, PErHCTPUPYIOTCS B
otjene no pabore ¢ oOpanieHusiMH rpakaan ¥ opranusaiuii. Mexoasume nuceMa 3amecturtenei
IJ1aBbl PETHCTPUPYIOTCS MOMOLIHHKOM/CEKpeTapéM 3aMeCTUTES TJ1aBEL.

Hcxomsne  JIOKYMEHTHI  NepefaloTcs IS OTHPaBKH  KypeepoM  IIOJHOCTBIO
0(hOpMIIEHHBIMH B COOTBETCTBUH ¢ TpeOOBaHUMHU HacTosLero Pernamenra. Mexoasiuue nucema
OTIPABIAIOTCA HAPOYHBIM MJIM [0 [OYTe, IMPOCTBIM MM 3aKa3HbIM IHCBMOM, a TaKkKe
nocpencreom ECD/L

Bbiaya JIOKYMEHTOB Ha PyKH aBTOPY HJIM ajpecaTy JOINYCKAeTCsl B HCKIIIOYHTE/IbHbIX
cllyyasix, B CBSI3H CO CPOYHOCTBIO PEIUEHHS BOIMPOCOB, [OCTABJICHHBIX B JIOKYMEHTaX, O]
POCIIHCEH HoJydaTelsi, NP HAIUUMH 3alHCKH PYKOBOJMTENS CTPYKTYPHOIO I0Jpa3/eieHus
OKpyKHOM aMHHUCTpALUK, JTHO0 JIUIa €ro 3aMellalolIero, paccMaTpUBaBIIEro JOKYMEHT H
PE30JIIOLNH PyKOBOAMTENS annapara OKpyKHOH aIMHHHUCTPALIHH.

Hcxoasinne JIOKYMEHThl (B TOM YHCIIC WHMLIMATHBHBIC) NTPUHUMAIOTCH K OTIPAaBKE: B
Clydyae HanpaBJIeHHS JOKYMEHTa B OJMH aipec B JIBYX JK3€MIUIApax, B CJIy4ae HanpaBleHHSs
HECKOJIbKMM ajipecataM B TAaKOM KOJHYECTBE JK3EMIUIAPOB, KOTOPOE COOTBETCTBOBAIO Obl
KOJIMYECTBY aJIpecaToB Ha JOKYMEHTE ILTIOC OHH. DK3EMIUISP HCXOAIIErO JIOKYMEHTa (KOIH),
OCTAIOLIMICS B JIeJie, JIOJDKEH ObITh 3aBU3UPOBAH PYKOBOIMUTEIEM CTPYKTYPHOIO 10/Ipa3/Ie/IeHHs,
MOJArOTOBUBIIIETO JOKYMEHT.

7.3. OTBeTHI Ha AKTHI NPOKYPOPCKOro pearHpoBaHusi

ITopsi1ok MOIHCcaHusi OTBETOB HA aKThI IIPOKYPOPCKOrO pearupoBaHMsl, MOCTYMHUBIINE B
ajipec riiaBbl FOPOJICKOI0 OKpyra «ropoj SKyTck», 3amecTHTelNel IliaBbl rOpPOJICKOro OKpyra
«ropoa SIkyrck», OKpY)KHOH aIMHHHCTpalMu ropona SIKyTcka yCTaHOBJICH pacropspKeHHeM
Oxpyxuoit aqmunuctpand Ne 767p ot 13 mas 2015 r. «O6 ytepxknennu [opsiika noanucanus
OTBETOB HAa aKTHl MPOKYPOPCKOr0 pearupoBaHHs, MOCTYNUBLIME B aJApec IJIaBbl FOPOACKOro
OKpyra «ropoj SIKyTck», 3amecTuTeleii I1aBbl TOpoACKoro okpyra «ropoj fkyrck», OkpyxHO#
aJIMHHHCTPALMH ropoja SAKyTckay.

7.4. Obpamenus rpa;iaH

OkpykHas aJIMUHACTpaLMs ropoja JAKyTcKa UK JIOJDKHOCTHOC JIHIIO TIPH PacCMOTPEHHH
oOpamenust obecriednBaeT OOBEKTUBHOE, BCECTOPOHHEE W CBOCBPEMEHHOE PpacCMOTPEHHE
obpamenus. OTeT Ha 0OpallleHHEe OAMMCHIBAETCS IIABOM rOPOICKOro OKpyra «ropoj SIKyTck»,
€ro 3aMeCTHTEISIMHI JTMO0 YIIOJHOMOYEHHBIM Ha TO J0/DKHOCTHBIM JHIioM. OTBeT Ha obpatneHue
HaNpaBseTcss B MHCHMEHHOHW (OpME MO TNOYTOBOMY aJpecy, YKasaHHOMY B OOpalleHHH,
MOCTYIHBIIEMY B NUChMeHHOI opme. OTBeT Ha oOpaieHue B opMe 3IEKTPOHHOIO JOKYMCHTA
Hanpasisercs B hopMe JIEKTPOHHOTO JOKYMEHTA 110 ajipecy AIEKTPOHHOH mouthl (e-mail),
YKa3aHHOMY aBTOpPOM oOpalleHus.

JIOJIKHOCTHOE JIMII0, B a7pec KOTOPOro MOCTYNHIIO 0OpallieHHe, 10c/Ie 03HAKOMIICHHS C
MOCTYNMHUBIIMM OOpallieHHeM IPUHUMAET OJIHO M3 CJIEAYIOMINX PEINeHHH!

1) o npuHsTHH OOpalieHHs K PACCMOTPEHHIO, COTIacHo cTtarbi 8 MesiepanbHOrO 3aKOHa
ot 02 mas 2006 roga Ne 59-3d «O nopsaake paceMoTpeHus obpamennii rpaxnan Poceuniickoi
denepanumny;

2) o mepeajpecaluu OOpaIIEHHs 110 KOMIETEHIIHH; COIJIaCHO ILIL.3 W 4 cTarby 8
deepanbHoro 3akona ot 02 mas 2006 roga Ne 59-3® «O nopsiike paccMOTpeHHs oOpareHni
rpakiaad Poccuiickoit @enepaiimuy;
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3) ocraButh oOpaimeHue 6e3 OTBETA B Clyuasx, ykazaHHbix cT. 11 DexepanbHoro 3akoHa
ot 02 mas 2006 roga Ne 59-3@ «O nopsnke paccmoTpeHus oOpameHui rpaxaan Poccuiickoii
Depepaunn»;

4) o npexpalleHuH NepenucKH (¢ cornacus riasel, JIMO0 yNOJIHOMOYEHHOTO HA TO JIUIIA);

5) 0 BO3BpallleHUH 00palleHHs 3asgBUTEIO.

OOpanieHne MOXeET pacCMaTpHBATHCH HCIOJIHUTENEM HENocpeacTBeHHO B OKpYKHOM
aJIMHHHCTpalMK ropoza Skyrcka. PykoBOaWTENH CTPYKTYPHBIX nojpasieienuit OKpyxHOR
AJIMMHHUCTPAIMK ropoja SKYTCKa, HCIIOJHUTENM B NpeJieax CBOEH KOMNETEHIIMH MPUHUMAIOT
BCE HEOOXOIMMBIE MEPBI 110 Pa3pelIeHHIO MOCTABIEHHBIX B 00palieHHH BONPOCOB, OPraHU3yIOT
BCECTOPOHHEE H3yuYeHHe BOIMpOca, NPH HeoOXOJAMMOCTH 3alpallliBalOT, B TOM 4YHCIE B
EKTPOHHOH (hopMe, JIOTIOIHUTENIBHBIE JOKYMEHTBl M MaTepHaibl B JIPYTUX IOCY/IAPCTBEHHBIX
opraHax, opraHax MeCTHOIO CaMOYTIPaBJICHHS U Y UHBIX JIOJDKHOCTHBIX JIHIL (32 UCKIHOYEHHEM
CY/IOB, OPraHOB JIO3HAHUS W OPraHOB MPEBAPHUTENILHOIO CIIE/ICTBHS), MPUBICKAIOT YKCIEPTOB,
OpPraHM3yIOT BBIE3]I HA MECTO.

OTBeTcTBEHHBIH pabOTHHK CAMOCTOSITEIBHO OCYIIECTBIAET I[OJArNOTOBKY IPOEKTOB
OTBETOB Ha CIE/1yIOIIHE 00palleHH s

1) cozeprxate BOpock! 00kanoBaHus cy1eOHBIX peleHUi];

2) eclu TEKCT NMUCBMEHHOrO OOpalleHus He MOUIAeTCs MPOYTEHHIO, ecli (hamMHuiIus U
NOYTOBBIN aJpeC MOIAKTCS MPOYTEHHIO,

3) ecn TEKCT NMUCBMEHHOTrO oOpalleHuss He MO3BOJSET ONpPEleNuTh CYTh MPeT0KEHHUS,
3asIBJICHUS WJIH Kan00bl;

4) npu OTCYTCTBHH BO3MOXHOCTH JIaTh OTBET [0 CYLIECTBY Oe3 pasrialleHus CBEJICHHUH,
COCTaBJISIIOIIMX TOCYIaPCTBEHHYIO HIIH HHYIO OXpaHsAeMy1o (pe/iepalibHbIM 3aKOHOM TaiHy.

B cnyuae, ecnin oOparenuio mpucBoeH cratyc « CnenualibHbli KOHTPOJIbY, JIOJIKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a €ro paccMOTpPEeHHe, oOecneudBaeT IOJArOTOBKY HHQOpMaluu 3a
IMO/IMKHCHIO IJIaBbl TOPOJICKOr0 OKPYra «ropoj SIKyTck» M ero 3aMecTHTeNeH s NpeACTaBIeHus
B Opraf rocyJapCTBeHHOM BJIACTH, OPraH MECTHOTO CAMOYIIPABJICHUS HIIM JOJKHOCTHOMY JIMILY,
repeHarnpaBuBieMy odpallleHue, 0 pe3y/IbTaTax ero pacCMOTPEHHS.

[Tocie 3aBepiieHus paccMOTpeHHst 0OpallieHHs KOMUs OTBETA H MaTEPHAIbl, OTHOCSIIHECS
K 00palleHHI0, nepe/aloTes B cooTBeTcTBHU ¢ MHCTpyKIiHeii o nenonpon3BojactBy B OKpyKHYIO
aJMMHHCTpaIHIO ropoaa SIkyrcka Kk oTBetrcrBeHHOMY pabotHuky. Mudopmanus o 3aBepiuiennu
paccMOTpeHHsi OOpallieHHss BHOCHTCS OTBETCTBCHHLIM PabOTHHKOM B JKYypPHaJl PErHCTpalluu
oOpatlieHHi WK cUcTeMax IEKTPOHHOTO okyMeHToodopoTa (COJ «Jleno», u.t.a1.).

Ilpu yBOJILHCHHH MJIH BPEMEHHOM OTCYTCTBHH MCIIOJIHMTEIA (OTHYCK, KOMaHIMPOBKA H
T.J.) BCE HaAXOMALIMECS y HEro Ha paspeuleHuH oOpalleHHs MEpefaloTcsl M0 IOPYYEHHIO
YIOJHOMOYEHHOT'O JIMI(A, OTBETCTBEHHOI'O 3a OpraHu3alfio paboThl ¢ 0OpallleHHAMH IPax/IaH H
(WJIH) PYKOBOIMTENSI CTPYKTYPHOIO 10JIpa3/ieIeH s, IPYroMY HCIOJIHUTEIO 110/1 POCIHCH.

['paxknaHe MMEIOT NMPaBO 3HAKOMHUTBCA € JOKYMEHTAMH M MaTepHallaMH, KacaloluMMHCs
paccMOTpeHHst UX 0OpalleHHit, ecli 3TO He 3aTparuBaeT Ipasa, CBOOO/IbI U 3aKOHHBIC HHTEPECHI
JIPYTHX JIMII M, €CIIH B YKa3aHHBIX JIOKyMEHTaX W MaTepualaX HE COJEpiKarcs CBE/ICHHS,
COCTABJISIIOIIME FOCYAAPCTBEHHYIO HIIH HHYIO, OXpaHseMyto (eiepaabHbIM 3aKOHOATEIbCTBOM,
Taiiny. Takke WM MOTYT OBITb BbIJIaHBI KOIHH ITMCBMEHHBIX OTBETOB, MOCTYIHBIIMX H3
rOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHHS B CBA3H € MX NPeAbIIyIIHMH
IIHCHbMEHHBIMH  OOpalleHHsIMH, KOITHH TTHCHMEHHBIX OTBETOB (YBEIOMIICHHS) O pesyibTarax
paccMoTpeHus X obpautennii B OKpY)KHOH aJMHHHCTPALMU ropoaa SIKyTcka, eciii yKazaHHble
MMCBMEHHbIE OTBETHl He OBUTH TOJY4YeHBbl TpakJaHAMH II0 HE 3aBHCSIIMM OT HHX
00CTOSTETHLCTBAM.

[TucbMenHble OOpalleHHs rpakiad, HocTynuBuine B OKPYKHYIO aJMHHHCTPALUIO H
OTHOCSILIIMECS K TIOJIHOMOYMSM TJIaBbl, paccMaTpuBaioTcss B Tedyenue 30 1HeH co aHsS MX
peructpanuu. B ycranosicHHbie 30 JHeH BXOAMT BpeMs Ha BH3HPOBAHHE, PACCMOTPEHHE
obOpalleHuss 1Mo CyIIECTBY, MOJAMOTOBKY IIPOEKTa OTBETA, €ro COrJacOBaHHE, NOJIHCAHHE H
HarpagpJieHHe OTBETA.
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TpeGoBanuss k mnoaroroke, odopMmieHHIO OTBeTa Ha oOpalleHHe, KOHTPOJIO 3a
coOMoieHueM MOps/Ika paccMOTpeHHUst oOpaiieHui, aHamuzy u  0000menuio paboTel ¢
oOpallleHMsIMH Tpask1aH ycTaHoBIeHBl B [lonojkenunn o nopsake paccMOTpeHHs oOpaiieHHi
rpakaaH u opraiuzanuii B OKpy»KHOH aJIMUHUCTpAlMK ropoja AkyTcka.

7.5. Cahy:xebdHbIE 3aITUCKH

CnyxeOHble 3allUCKH  HWCIOJIB3YIOTCS JUISl BHYTPEHHEH TMEpEernuCcKHU CTPYKTYPHBIX
noapasjenenuit OKpyKHOM aAMHUHUCTPALIUH, N0/IB€JOMCTBEHHBIX YUPEHJICHUH U NIPEIIPUSI THIA.

Teker cnyxeOHONH 3alIUCKH COCTOMT M3 JIBYX JIOTMYECKH CBS3aHHBIX yacTeil. B neproii
qacTH (BCTyIuieHue) popMynaupyeTes TeMa, YKa3bIBalOTCs TPHYUHBL, TOCTYKHBIIIHE OCHOBAHHEM
JUISl COCTaBJIeHUst clyxeOHOM 3anucku, ¢axTel, cOOBITUS, CCBUIKH HA JpPYrHe JOKYMeHTHI. Bo
BTOPOH YacTH BbHICKA3bIBAETCS OCHOBAHHAs 1eJib CIYXKeOHOH 3alMCcKH, NenalTCs BBIBOJBI,
U3/1araloTcsl MpeUIoKeHUsl, NMpochbObl, naloTcs rapaHtid W T.a1. CoioyxeOHble 3anmucKH 10
BOIIPOCAM, He HYX/IAIOUIMMCS B NOSCHEHHM, OFOBOPEHHBIM 3apaHee, MOI'YT COCTOATh M3 OJHOH
3aK/IIOYHTEIBHOH YacTH.

B ciykeOHBIX 3a1McKax HCIOAB3YIOT Clle/lyIoLHe (GOPMbI H3JI0KEHHS:

1) oT mepBoro jiMI@ MHOMXKECTBEHHOrO 4YHcia (MPOCHM COOOLIMTH; HalpaBiseM Ha
paccMoTpeHue);

2) OT TPEeThEro JMIA eAMHCTBEHHOT0 YKcIa ([lenapTaMeHT HMYIIIECTBEHHBIX H 3€MEJIbHBIX
OTHOUIEHMI cuuTaeT Bo3MOxkHBIM; MKY «Ynipagnenue aenamMu» He BO3pakKaer);

3) OT NepBOTO JIMIA €JMHCTBEHHOTO YUClia (CUHTAl0 HeOOXOAMMBIM, MPOLIY HAIIPABHThH).
Ota dopMa u3I0kKeHHsE 0COOEHHO PEKOMEH/IYeTCs B TOM Cllydae, eciiM JOKYMeHT o(opMIIeH Ha
OJ1aHKe JIOMKHOCTHOTO JIMLA.

CanyxebHasi 3anucka J10JkHa OBITH OCBSLIEHA 0JHOMY Borpocy. JIOKyMEHT JI0JKeH ObITh
KpaTKHUM, pa3mep ciyeOHOH 3aUCKU — OT OJTHOH 110 MATH CTPAHHIL.

CozepxaHue JOKYMEHTa J0JDKHO OBITh MOJHBIM, HcuepnbiBatomum. Hecmorps Ha
KPaTKOCTh, BOMPOC, PACCMATPHBAaEMblii B HEM, ClIeJyeT PacKpbITh MOJHOCTBIO U BCECTOPOHHE,
4TOOBI HCKIIFOUUTD JONOJHUTEIBHYIO MEPENHCKY, 3alpockl 10 TeleoHy, (paKcy H.T.IL.

Texker cayxebHON 3aMMCKH JTO/DKEH ObITh TOYHBIM M OOBEKTHBHBIM, COJAEpPkKaTh TOJIBKO
JIOCTOBEPHYID HH(OPMALIHIO, MCKIIIOYAIOUIYIO JBOSKOE, HEONPEINCIEHHOE MM MHOTO3HA4YHOE
ToJKoBaHHe. JIOKYMEHT JI0JKEH ObITh KOPPEKTHBIM 110 (hOpME, JEMOHCTPUPOBATh YBAKUTEIILHOE
OTHOIIIEHHE aBTOPA ITUChMA K JICJIOBOMY NApPTHEPY.

CrnyxkeOHbIE 3alUCKH  TOJNKCHIBAET [J1aBa, 3aMECTHTEIM [JIaBbl, PYKOBOJIHTEIH
CTPYKTYPHBIX T0/Ipa3/ie/ieHiii B Ipejenax CBOMX MoaHoMouuid. IlpaBo moamucu ciyxeOHBIX
MUCEeM 3aKperuisiercs B YcTaBe, NMOJIOXKEHHHM, B TOM YHCJE B IIOJOXKEHHAX O CTPYKTYPHBIX
MOJpa3ie/ieHHsX, B JIOJDKHOCTHBIX HWHCTPYKUMSX. B Ha3BaHHBIX JOKYMEHTax [OJKEH ObITh
NpeIyCMOTPEH MOPSIOK MOANUCAHUSA PH OTCYTCTBHH PYKOBOJIAIIMX JOJKHOCTHBIX JIMIL.

CiyxeOHbIe 3aIIMCKH PErHCTPUPYIOTCS UCTIOJHUTENIEM U OTIIpaBiisioTes aapecary B CD/]
«Jlemon.

7.6. PaccMoTpeHHE JOKYMEHTA H PE30/II0IHH

PaccmoTpenne qokymenTa B OKpy»KHOH aJMHHACTPALIMH IPEANOJIaraeT 03HaKOMIIEHHE €
coJepKaHHEM JOKYMEHTA, MOJIFOTOBKY MPOEKTa Pe30JIOLHH, Nepeady JOKYMEHTa Ha JIOKJIa/l
PYKOBOJICTBY. MOIMMCAHHE PE30JIIOLHH.

JIOKYMEHTBI MOT'YT MMETh HECKOJILKO PE30JIIOIHH (0IHOTO HJIH HECKOJIBKUX JIOJKHOCTHBIX
JIKIT) COOTBETCTBEHHO dTariaM paccMoTpenus. [Ipu 3Tom, nocieayrone pe3oaonun He JTI0JKHbBI
AyOGnupoBare M IIPOTHBOPEYHTE TI€PBOH, B HHX JO/DKCH KOHKPETH3HPOBATHECS MOPSIOK
MCITOJIHEHUS JIOKYMEHTA, CPOK €r0 HCIIOJHEHHs (C Y4YEeTOM KOHEYHOTIO CpOKa HCIOTHEHHs
YCTAHOBJICHHOTO MEPBOH PE30JIIOLMEH) H HCIIOTHUTETD.

Jlonyckaercss BO3MOYKHOCTH TOBTOPHOIO PAaCCMOTPEHMs JIOKYMEHTA NMpH H3MEHECHHH
00CTOATENILCTB Aea. B 3ToM ciydae, IOKYMEHT BHOBb NPEACTaBIACTCA JOKHOCTHOMY JIMILY,
TMO/IMMCABILEMY TIEPBHYHYIO PE30JIOIHIO, W JIOJIKHOCTHOE JIMIIO HMEET IpaBO JlaTh HOBOE
[IOPYUEHHE C YIETOM H3MEHUBILUXCS 0OCTOATETBCTB U ONPEICTHTD JAPYTHX HCIIOTHHTENCH.
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Pesomonuu riaeel, 3amectutesieid riasel odopmisiiorcs Ha OnaHkax yCTaHOBICHHOTO
oOpa3na.

biank pe3oionnu CKpersieTes: ¢ JOKyMEHTOM (Ha OyMa)xxHoOM Hocutese). Pesomonus
MOXKeT ObITh OopMiIeHa U Ha caMOM JOKyMEHTE. DJIEKTPOHHbIH BapHAHT PE30JIFOIHH BHOCHTCS
PYKOBOJIMTEIEM B peructpaninonnyio kaprouky (PK) nokymenra.

B cocraB pe30ioLuy BXOAAT CIEAYIOUIHE HIEMEHTHI:

1) ucnonHuTeNb (paMunKs U HHALHAIIBIL T0JKHOCTHOTO JIMLIA HIIH JIML, KOTOPBIM JaeTcs
nopyueHue);

2) KOHKpPETHOE co/lepKaHHe ITOPYYEHHUs;

3) cpOK MCNIOJIHEHHS [TOPYUYECHHS.

JlonosHuTENBHO (3HAK +) MOTYT OBITH YKa3aHbl (JaMHIIMH U HHULMAIBI JIOJDKHOCTHBIX JIHIL,
KOTOPBIM JIAHHBIH JOKYMEHT HanpaBisieTcs A1 MH(GOpMalMH M y4acTHs B PELICHHH BOIpPOCA
(IpH HEOOXOTUMOCTH).

[1pu HaIM4KK B PE30JIIOIMU HECKOJIBKHX HCTIOHUTENIEH YKa3bIBACTCA OTBETCTBEHHbBIH HC-
IOJTHUTETh, JIMO0 UM CYMTAETCS JIMI0, YKa3aHHOE B PE30JIIOLIHH MTEPBLIM.

Ecnu cpok HMCHOJHEHHs B PE30IOIMH HE YKasaH, JTO O3HA4YaerT, 4YTO HCIOJIHEHHE
JIOKYMEHTa IPeyCMOTPEHO B TEYEHHE OJTHOTO MeCHIIa.

Pe3omonus Ha OYMa)kKHOM HOCHTEJIE MOANUCHIBACTCS COOTBETCTBYIOMIMM JIOJDKHOCTHBIM
JIMIOM, KOTOPOE JaeT opydyeHHe (Mo ek paciin@poBeIBacTCs Ha O1aHKe) U JaTHPYETCs.

7.7. @opMupOBaAHHE U XPAHEHHE /1€

MdopMupoBaHUe JIeN BXOJANIMX U UCXOAAIIUX JIOKYyMEHTOB OKpYKHOU aIMHHHCTPALINH,
MX XpaHenue ocyiuectsisercs Oraenom no pabore ¢ 0OpallieHUAMH TPAXKIAH W OPraHH3aIl|i.
CexperapHar 3aMeCcTHTEIs TJIaBbl OCYLIECTBISAET (POPMHUPOBAHHE JIEN IOKYMEHTOB, NOCTYMHBIINX
3aMECTHTEJIO TJIaBbl, HCXOALIHX JOKYMEHTOB 3a [O/UTHCHIO 3aMECTHTEJIS ITIaBhl.

PykoBoauTeNM CTPYKTYpPHBIX MojpasfesneHuii OKpyKHOH aIMHHHCTPAllHH HECYT
IEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COXPAHHOCTh TMOCTYNAIOUIMX K HHM JIOKYMEHTOB H
urgopmaruu o HuX B CIJ1 «/lenon.

3aKOHUYEHHBIE JIEJIONPON3BOJICTBOM JI€fla B TEYEHHE 3 JIET XPaHATCS B CTPYKTYPHBIX
noapaszaenennsx OKpyKHOI aIMUHHCTPALMH U COPaBOYHOM padOTBI, a 3aT€M, B COOTBETCTBHH
¢ HOMEHKIIaTYpO# Jiel, Tiepesiaiotest B ApxuBHbIi oTaen MKY «Ynpasnenue aemamm.

OdopmiieHre e Uisl nepeiadyd B APXHBHBIH OTJE] NPOM3BOAMTCH pabOTHUKAMH
CTPYKTYPHBIX NOJPa3jie/ieHHii TPH METOJAMYECKOH MOMOIIM M MOJ KOHTpOJeM pabOTHHKA
APXMBHOIO OTJIeNa.

8. Copemanus

Copelanusi y ri1aBbl IPOBOJSITCH B COOTBETCTBHH € €r0 IOPYYCHUAMH H HEICITBHBIM
paboUYMM IJIAHOM.

Yrpasinenue obecnedeHus aesteabHOCTH OKpPY/KHOH aJIMHHHCTpAUMH obecredynBaet
IpeI0CTARJIEHHE U [TOJMOTOBKY MOMEIIEHHUS JUIsl IPOBEICHHS COBEIIAHHA.

CoBelaius ¢ JO/DKHOCTHBIMH JIMIIAMHU CTPYKTYPHBIX MOApa3/ICiieHHH, PYKOBOAUTEIAMH
NpeaNpUsSTHH W OpPraHHu3allMii  TOPOJICKOro MOJYHHEHHS, a TaKkKe [peICTaBUTEIAMH
061IECTBEHHBIX OPraHU3aIiHil POBOASATCS JAOKHOCTHBIMH JinllaMu OKPY)KHOH aJIMHHHCTPALMH
110 OTPACJIEBOI NPUHA/UIEIKHOCTH 110 MEPE HEOOXOIMMOCTH.

IlpH MOArOTOBKE K COBEILIAHHSAM C y4acTHeM PYKOBOACTBAa OKpYKHOH aJMHHHCTPAIlHH
OTBETCTBEHHBIMH T10JIpa3ICJICHUAIMH BHOCHTCS Ha YTBEPXKICHHE IMOBECTKA, perjiaMeHT, CIMHCOK
YYACTHHKOB COBEIIaHMsl M OOECIeYnBaeTCs y4acTHe JIODKHOCTHBIX JIMIl M Tpe/ICTaBHTe IcH
CTPYKTYPHBIX [10/Ipa3/IeICHNH, MO/IBEJIOMCTBEHHBIX YUPEKACHUH U MPEUTPASTHIA.
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8.1. ILnanepHbIe cOBEMAHHUS IIABBI

B nonexeannuk, 08.00 uac. cosemanue pykoBoauteneii OKpy:KHOH aJMHHUCTpALMH,
NPEATIPUSATHI, OPraHu3allfii, COTJIACHO YTBEPKIECHHOMY CITUCKY.

IloBecrka:

1. Uadopmanus onepaTuBHBIX CIYHKO O COCTOSHHH IOPOICKOT0 X03HCTRA.

2. KoHTposb UCTIOTHEHUS TOPYYEHUH.

3. [Inan Ha TEKYIYIO HEJIENHO.

4. PaBoune MOMEHTBL.

I[lo yrBepkIeHHOMY rpaduKy MPOBOIUTCS MJIaHEPHOE COBEHIAHHE BCEX MYHHIIHIIAIBHBIX
CJIyKaluXx.

IToBectka:

1. Undopmanus nopasiesieHui 0 Xo/ie peaM3alki eJIEBBIX IPOTpaMM.

2. O 3a71a4ax Ha OnpeJIelIeHHbIN [IEPHOI.

3. HoBoCTH MyHHITHNAILHOH CITYXOBI.

Bo Bropuuk, 08.00 uac.. [liaHepHoe coBellaHue ¢ IjaBaMu aJMHHUCTPATHBHBIX
TEPPUTOPHUH - YIIPABIICHUSMH.

IlosecTka:

1 KoHTpos1b UCTIONTHEHUS IOPYYEHHH.

2. IlnaH Ha TEKYIYIO HEIEIHO.

3. PaGoune MOMEHTEL.

Cpeaa, 18.00 gac. [InanepHoe coBelllaHUe € 3aMECTHTEIIAMH IJIaBBI.
IlosecTka:

1. KOHTpOJIb HCIIOJIHEHUS TOPYUYEHHIA.

2. I1naH Ha TEKy1LLYIO HEJEIIO.

3. Paboune MOMEHTBI.

Yerpepr, naTHHIA. Paboyne coBelanus 10 OT/ICIEHOMY IUIaHy.

O06be3a ropoja

8.2. [MopsiioK OpraHu3alHy ¥ NPoBeIeHHs coBemannii B OKpy:KHOM aIMUHHCTPALMH

Oprauu3aiiis COBEIIaHUS y TTIaBbl BO3/IAracTcs Ha 3aMecTUTenei riuasbl. OTBETCTBEHHbIE
3@ I10JI'OTOBKY COBEIIaHMs, HE MeHee ueM 3a 2 paboyMx JHA J0 IUIAHHPYEMOTrO COBEIIAHHA
o0ecrieunBalOT MpeCTaBlIeHHe MOBECTKM C YyKa3aHHeM JIOKIIAJ4HMKa, CITHCKA YYacTHHKOB
COBEIaHus; CBOJHON uHGpOpPMAIMK 1O CYIIECTBY PpacCMarpuBacMoOro BOIpoca H IpH
HEOOXOIMMOCTH IpoeKTa pacnopsAaHTEILHOIO JIOKYMEHTa, COTJIACOBAHHOTO g
3aMHTEPECOBAHHBIMA OPraHM3AIMIMH (CO CIPABKOM 10 MMEIOIHMCS Pa3HOTJIACHSM).

Ha coBemaHusix, [POBOJAMMBIX [JIaBOH, HEOOXOJMMO  JIMYHOE  [IPUCYTCTBHE
PYKOBOOMTEIEH JIeNapTaMeHToB, Ipejce/are/iei KOMHTETOB, HadalbHMKOB YIIPaBJICHUH,
OT/ICJIOB, I71aB aJIMMHUCTPATHBHBIX TEPPHTOPHI HITH JIHIL, OPUIHATBLHO HX 3aMEIIAONIHX.

Ha coBenanusx, IPOBOJHMBIX 3aMECTHTEIAMH TIJ1aBbl, JOMYCKAE€TCA TPHCYTCTBHE
3aMeCTHTE/IeH PyKOBOIUTENCH WK JIUIL, OQUIHATBHO HX 3aMEIIAlOIIHX.

I'1aBbl a/IMHHUCTPATHBHBIX TEPPUTOPHH NPUTJIAILIAIOTCS HA COBELAHMS 110 COIJIACOBaAHHIO
C KYPHPYIOIIHM 3aMECTHTEIIEM IJIaBbl.

Ha coBemanusx, MPOBOJMMBIX JIOJDKHOCTHBIMH JHIIaMH OKpYKHOH aJIMHHHCTPAIMH,
JIOTNYCKAETCs IPHCYTCTBUE CHCIHAINCTOB CTPYKTYPHBIX 110/Ipa3iCIiCHHH

OTRBeTCTBEHHBIE 3a M1OJArOTOBKY COBELIAHUS, HE O3/IHEE YeM 3a 5 JIHEeH 110 ero npoBeACHHs
(KkpoMe OIepaTHBHBIX COBEIIAHHH, MPOBOAMMBIX MO IOPYYEHHIO [71aBbl) 00ecredHBaloT
[IpUIJIalieHHe YIACTHUKOB, a TAK)Ke OMOBEIEHHE HX IIPH OTMEHE COBEIIAHHS HIIH €TI0 NIEPEHOCE.
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8.3. llopsa1oK BeeHHS NPOTOKOJI0B H KOHTPOJIb 32 HX HCIIOJTHEHHEM

Odopmienne ¥ perucTpaius NpoTOKOJIOB COBEIAHHH, MPOBOIMMBIX IIaBOH rOPOJICKOTO
OKpyra «ropoJ SIKyTck» W €ro 3aMeCcTHTENSIMH BO3JIaraeTcs Ha PYKOBOIHUTENS CTPYKTYPHOIO
nojpasiejieHus, OTBETCTBEHHOTO 3a MMOArOTOBKY COBCIIAHHA.

[IpoexkThl NMPOTOKOJIOB €XKEeHEJeIbHOr0 IOpOJCKOr0 IJIAHEPHOrO COBELIAHHUsl Y TIJIaBbl
FOPOJICKOT0 OKPYIa «ropo/1 SKyTCK» ¥ exXeHe1eIbHOIO IUIaHEPHOTO COBELIAHMS € 3aMECTHTEIISIMU
rjaBbl OOPMIISIIOTCS OT/IEJIOM TEKYIIEro KOHTPOJIS H COIJIaCOBBIBAIOTCS B YCTaHOBICHHOM
NOPSJIKE C TOMOLIHUKOM [JIaBbl.

ITpoeKThl MPOTOKOJIOB BBIE3/IHBIX COBEIAHUH O(OPMISIOTCS TIOMOIIHUKOM TIJIaBbl
TOPOJICKOT0 OKPYTa «ropoj SKyTcK».

IIpoeKTHI MPOTOKOJOB €XKEHEIEIbHBIX IUIAHEPHBIX COBCLIAHHH 3aMECTHTENECH IJIaBbl
rOPOJICKOIr0 OKpyra «ropoji AKyTck» ¢ 1o/ 1Be/IOMCTBEHHBIMH CTPYKTYPHBIMH 110/Ipa3/ieICHHAMH
ohopMIISIFOTCS TTOMOIIIHUKAMH 3aMECTHTEJICH TT1aBBbI.

KoHTpoJIb MCTIOIHEHUS TOPYUYEHUH, YKa3aHHBIX B [IPOTOKOJIAX €KEHE/IEIbHBIX MIJITAHEPHBIX
COBEIIAHUH C IJ1aBaMH YIIPaB ¥ [PUTOPOJIOB OCYILECTBISAET OTAEI TEKYLIEr0 KOHTPOJIS.

KoHTponb HMCHOJHEHHSs NOpPYYEHHH, YKazaHHBIX B MPOTOKOJAX OTYETOB OPraHoB
UCTIOJIHUTEIBHOH BJIACTH H FOPO/ICKOr0 OKpyra «ropoj AKyTcK» OCYIIECTBISET OT/IE] TEKYIIEro
KOHTPOJIA.

9. KOHTpPO/IbHO-aHAJIHTHYECKAN AeATEIbHOCTH

B OkpyXHOH aJMHUHHCTPALMU TOJUIEKAT UCIOJIHEHUIO MOPYUYCHHS JTODKHOCTHBIX JIHIL,
3a()MKCHPOBAHHBIE B PACTIOPSAAUTEIBHBIX U CIIy#KeOHBIX JJOKYMEHTaX IJIaBbl, 4 TAKIKE PE30JTIONHAX
10 MCIOJHEHHIO CIIYXKeOHBIX JOKYMEHTOB M OOpallleHHil Ipa/iaH, NpOTOKOJIaX 3aceJaHuil M
COBEIIIaHH.

WUcnondenue mnpejuioiaraeT pa3padoTKy Mep, HanpaBjeHHBIX Ha OCYUIECTBICHHE H
MpOBE/ICHHE B KH3Hb IOPYYEHHUH IJ1aBbl H €r0 3aMECTUTEIIEH.

OTBETCTBEHHOCTh 3@ KayeCTBEHHOE M CBOEBPEMEHHOE HCIIOJHCHHC YKa3aHHBIX
JIOKYMEHTOB M TMOPYYEHHH, KaK COJEpKAlMXCS B HMX, TaK M JIAHHBIX MO UX HCIOJHEHHIO,
BO3JIaracTcs Ha JOJLKHOCTHBIE JIMIA B COOTBETCTBUH C BO3JIOKEHHBIMH Ha HUX (DYHKLMAMH.

B nensx obecrneuenus BHICOKO# 2peKTHBHOCTH yIIpaBIIeHHs! TOPOJICKHM XO3SHCTBOM Ha
OCHOBE CHCTEMATHYECKOM MPOBEPKH X0/1a HCIIOJIHEHHS NOPYYECHHH H IIPUHATHS CBOEBPEMEHHBIX
MEp MO MX MCIOJIHEHHUIO B ONpPEJCNEHHBIE CPOKH YCTAHABIIMBAETCS KOHTPOJIb HCIOJIHEHHS
NOpY4YEeHHH IJIaBbl.

9.1. Kourpouab

KOHTpOJTIO MOJUIEKHUT HCIIOJIHEHHE:

1) nopyueHuit r1aBbl M €ro 3aMeCTHTEJIEH 110 HCIIOJIHEHHIO 3aKOHO/IaTe/IbHBIX, HOPMATHBHBIX
M paCrOpsJANTEIBHBIX TOKYMEHTOB BBICIIHMX IIPEJICTABHTEIbHBIX U HCIIOJIHUTEILHBIX OPraHOB H
JOJKHOCTHBIX JHIL (3akoHbl PecnyOimkn Caxa (SIkyTusi); ykasel, pacnopsyKCHHS H MMOpYYEHUst
rnasbl PecniyOnuku  Caxa (SIkyTusi); mnocTaHOBIeHMS W pacnopsbkenus [lpaBuTenbcTsa
Pecny6mmkn Caxa (Slkytusi): nopydenust npeacenarens Ilpapurenscrsa PecnyOmmuxn Caxa
(SIkyrus); nocranoenenus [ocymapcrsentoro CoOpanmus (Mn Tymsh) Pecnybimkn Caxa
(SxyTus); pemerus SKyTckoit ropojackoi Jlymbl;

2) NOPYYEHHH I71aBbl 110 HOJANOTOBKE MPOEKTOB JJOKYMEHTOB BBIIIECTOSIIHX OPraHoB;

3) paciopsMTENbHBIX J0KYMEHTOB I71aBbl H €10 3aMECTUTENICH;

4) MMCHMEHHBIX U YCTHBIX NOPYYEHHH IJ1aBbI,

5) tuianoB paboTel OKpyKHOH aJIMMHHCTPAIIHH;

6) nopyueHuii, CoAepIKAIIMXCS B IPOTOKOJIAX 3aceJaHNH KOJUlerHaibHbIX opranos OKpyKHOH
aJIMMHUCTPAIUH;
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7) nopydeHHi, COIEpXKAIIMUXCS B NPOTOKOJAX COBEIAHHH, MPOBOJUMBIX JIOJDKHOCTHBIMH
JMIAMH;

8) pesomouMil TJIABBI 10 HCTOIHEHHIO CIYXeOHBIX JOKYMEHTOB, oOpalleHHMH IpakiaH,
oOpamenuit u 3anpocoB jgenyraroB ['ocynapcrsennoro Cobpanus (Mn Tymon) u fxyrckoi
ropoacKoi Jlymsi.

KoHTposb ucnosHenust BKII0YaeT B ce0sl KOHTPOJIb 3@ KA9€CTBEHHBIM (IIOJIHOTA H TOYHOCTD)
M CBOEBPEMEHHBIM (CPOKH HCIOJHECHHS) HCIIOJHEHHEM KOHKPETHBIX JIOKYMEHTOB M PE3OJIHOLHIA.
B KOMIETEHIHMIO JIOJDKHOCTHOIO JIUIA, OTBETCTBEHHOIO 3a KOHTPOJIb HMCIOJIHCHHSA, BXOIUT
OpraHu3alus UCIIOJIHEHUs OPYUYCHUH, 3aQ)MKCHPOBAHHBIX B JIOKYMEHTaX.

KoHTponb HCHOJIHEHHs PACIOPSIUTEIbHBIX JOKYMEHTOB IJlaBbl W €r0 3aMECTHTEIICH,
3a()UKCHPOBAHHBIX B IMPOTOKOJIAX M PE30TIOLHMAX, MOKET ObITh BO3JIOXKEH HA OJHOIO HIIH
HECKOJIbKUX JOJKHOCTHBIX JIMI] B COOTBETCTBHH C pacripe/iesiecHueM obsisanHocTei. B Tom ciyuae,
€CJIM KOHTPOIIb BO3JIOMKEH HA HECKOJIBKUX JODKHOCTHBIX JIMIL, TO 00001maeT Marepias (rOTOBHT
HUTOTOBYHO cnpaBKy) B LEJIOM I10 HCHOJIHEHHIO PacCnopsAJAdTEC]IBHOIO JAOKYMEHTA, MPOTOKOJA,
Pe30JTIOLHH TO I0JDKHOCTHOE JIHIO, KOTOPOE 3HAYUTCS TMEPBIM.

CrpykTypHble Tojpasjeienus OKpyKHOH aJIMMHMCTPAllMM B COOTBETCTBHH CO CBOCH
KOMIIETEHIMEH OCYLIECTBIISIIOT KOHTPOJIbHO-aHATHTHYECKHE (YHKIHH, TPELyCcMaTpHBAIOIIHE
KOHTPOJIb M aHaJIM3 Pe3yJbTaTOB HCHOJIHeHHs, HH(OpMUpOBaHHe 00 TOM COOTBETCTBYIOIIHMX
JIOJDKHOCTHBIX JIMLL, BeleHHe 0a3 JaHHBIX.

9.2. OcofeHHOCTH KOHTPOJIA HCIOJIHEHHs nopy4ennii raaBel Pecnydankn Caxa (Sxyrus),
npeacenareis [pasureancra Pecnybankn Caxa (Hxyrus)

KonTpomo noiexar Bce nopydenus riasbl PecnyOmuku Caxa (SIkyTus), npeacearess
ITpaButensctBa PecnyOnukn Caxa (SkyTus), Kak cojiepkalluecs B yKaszax, pacropsiKeHHsX,
MOCTAHOBJICHUSX, TPOTOKOAX, TAK M UX NPAMBIE MOPYYCHHS.

WUcnonsenne nopydennii riasbl  Pecniybmukn  Caxa  (fIxyrus), IlpaBurenbcrBa
PecnyOnuku Caxa (SlkyTHs) opraHusyroTcs 3aMECTHTENSIMH IJIaBbl B COOTBETCTBHM C
MOPY4YEHUSMH TJ1aBbl.

3aMecTHTEH TJIaBbl HECYT JIHYHYIO OTBETCTBEHHOCTD 3@ CBOCBPEMEHHOE M HaUIexkauiee
HCIIOJTHEHHE JIAHHBIX TOPYYCHHH, a TaKKe PacHOpsIMTENbHBIX JIOKYMEHTOB [JIaBbl H €ro
3aMecTHTeIeH, MPUHUMAEMBIX BO HCNOJIHeHHe nopyuennii riasbl Pecnybinku Caxa (Axyrus) u
ITpasurenscrea Pecniybnuku Caxa (AkyTus).

Ilpu oprauu3anud WCHONHEHWs mopydeHuit riasbl PecnyOmuku Caxa (Skyrus) u
[TpasutensctBa Pecniyomukn  Caxa  (SIkyrus))  pekoMmeHIyeTcs — MCIOJb30BaHHE  MEp
YIIPEKIAIOIIEro KOHTPOJIS:

1) npuHsTHE pelleHui; pa3paboTKa NMIAHOB H JIPYTHX MEPONPHSTHH C YKa3saHHEM
KOHKPETHBIX CPOKOB HCIIOJHEHHS, JIOJJKHOCTHBIX JIMIl, OTBETCTBEHHbIX 32 HCIOJHEHHE
nopyuenuii rnapsl Peciy6nnku Caxa (SIkyrus), npencenarens Ipasutensctsa Pecnybimku Caxa
(SAxyTHs);

2) OCYUIECTBICHHE KOHTPOJBHBIX IMPOBEPOK XO/]a MCIOJHEHHS MOPYYCHHH IJIaBbI
Pecnybmkn Caxa (Slkyrust), npeacenarens Ilpasutensctsa PecnyOmuku Caxa (Slkyrus) B
CTPYKTYPHBIX NojipaszaeneHusax OKpyKHOH a]MUHHCTPALIHH;

3) perysisipHOE €KEMECAYHOE 3aC/yIIMBAaHUE HA OTICPATHBHBIX COBELIAHUAX (KOIIeTHsix)
an6o crHelUalbHBIX 3ace/aHHsAX OTYETOB JIOJUKHOCTHBIX JIHII O MpojelaHHoi pabote 1o
BBINIOJIHGHUIO TopyueHnii rnasel PecryOmuku Caxa (Sxyrus), npencenarens [lpasurenscrsa
Pecniy6nuku Caxa (SIkyTHs), CBOEBPEMEHHOE IPUHATHE MEp JUIS YCTPAHEHHS HEOCTATKOB B
JlaHHo# padore.

B ciiyuae HEBO3MOXKHOCTH HCIIOJIHEHMS TIOPYUEHUH B yKa3aHHbIH CPOK 3a0J1arOBpPEMEHHO,
HO He 1o3aHee 5 JHell JI0 YCTaHOBJIIGHHOIO CPOKa, OTBETCTBEHHLIM JMIIOM Ha HMs [JIaBb
FOPOJICKOTO OKpYra «ropojl SIKyTCK» NMpeiCcTaBIseTcs: apryMeHTHPOBaHHAA 3aIIMCKa C TIPOCKTOM
obpamenns k raase Pecny6nuku Caxa (Skyrus), npeacenaresmo IpaButenbersa PecnyOnuku
Caxa (SIkyTusi), cojepiamuM MpockOy O INPOIICHHH CPOKOB MCIOJHEHHS HX NOpPYUYEHHUH,
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KOHKPETHBIC TPUYUHBI HEBO3MOXXHOCTH UCTIOTHEHUS TOPYUCHHS B YCTAHOBICHHBIH CPOK, a TAKKE
NPUHATHIE MEPBI N0 00ECTIEUEHHIO BBINOJIHEHHS MTOPYUEHHS.

ITpencrapnenue ry1aBe 3aMECTUTENSIMHM, TOJBEJOMCTBEHHBIMH UM  CTPYKTYPHBIMH
NOAPA3/IC/ICHUSIMH  [IPOMEKYTOYHOH HMHQOpMALMM O TNPHHATBIX Mepax 10 HCIOJHCHHIO
nopyueHu# rnasel Pecnybinku Caxa (Skyrus), npeacenarens IlpasutenscrBa Pecnyonuku Caxa
(SIkyTHs) He0OXOAMMO B TEX Cilydasx, KOrJa CPOK HCIOJIHEHHS HX MOPYYEHHH OIpeneiéH B
Te4yeHue Mecsiia ¥ 0oJiee U B Te CPOKH, KOTOPBIE YKa3aHbl B IOPYYECHHH TJIABbI.

B npoekTte noknaiHo# 3anucku Ha ums riasbl PecniyOnuku Caxa (SIkyTus), npeacenarens
[IpaButenscTBa Pecnybnuku Caxa (SIkyTus) 20mKHBI ObITh OTPaKE€HbI KOHKPETHBIE PE3YJIHTAThHI
MCIIOJIHEHUS TTOPYYEHHS.

[Ipu nmoaroroBke NMPOEKTOB MOPYUEHHIl TJIABbl, JJAHHBIX B COOTBETCTBHH C NOPYYEHHSIMH
rinasbl Pecnybnuku Caxa (Skyrtust), npencenarens Ilpasurenscrsa Pecnybnuku Caxa (Akyrtus),
clielyeT UMeTh B BHJIY:

1) nmopyuenuss rnasbl PecnyOnmku Caxa (Skyrus), npencenarenst IlpaButenbcrBa
Pecniydnuku Caxa (JKyTHs) HCIIONHAIOTCS B YKa3aHHbBIE B HUX CPOKH;

2) eclli B MOPYYEHHSIX CPOK HE OIpeJIesi€H, YCTAaHABIMBAETCH MECAYHbII CPOK C MOMEHTA
MOCTYIUIEHUs TOKyMeHTa B OKPYKHYIO aIMHHHCTPALIHIO,

3) nopy4eHusi, coJiepxaliie B TeKCTe YKa3aHUe «CPOYHO», UCTIOIHSIOTCS B TPEXIHEBHBIH
CPOK € Jarbl MOCTyIUleHHs JoKyMmMeHTa B OKpyXKHYIO aJMHHHCTpalHio; Tpedyroume
JIOTIOJIHUTENILHOTO H3YYeHHs TIOCTABJICHHBIX BOIIPOCOB, a TAK)KE COAEPIKAIIME B TEKCTE YKAa3aHHE
«OTEPaTHBHO» MCIIOJIHAIOTCS B TEUEHHWE JECATH JHEH C MOMEHTa MOCTYIUIEHHS JIOKyMEHTa B
OKpyKHYIO aIMMHHUCTPALIUIO;

4) CpoKM MCMOTHEHMS MOPYYEHHH, CO/lepXKallHecs B yKa3zaX M pacrlopsKeHHSX IJIaBbl
Pecnyonuku Caxa (SxkyTus), pacnopsbkKeHHsX U IIOCTaHOBJIEHUsAX npejaceaarens [Ipasutenscrea
Pecnyosmxu Caxa (FAKyTHA) HCUMCISIOTCSA B KQJICHIAPHBIX JHAX, C JaThl BCTYIUICHHS HX B CHILY;

5) CpOKM HCHOJHEHHs MNpsAMBIX mnopyueHuit rinaBel Pecnybnuku Caxa (Sxyrus),
npencenarens [IpapurenscTia Pecnybnuku Caxa (SxyTus) HCUHHCIAIOTCS B KaJICHAAPHBIX JHIX C
JaThl UX TOAMUCAHUS;

6) CPOKH MCHOJIHEHHS NMPAMBIX NOPYYEHHH, cOojiepiKalllie B TEKCTEe YKa3aHHs «CPOYHO»
WIIA «OMEPATHBHOY, HCYMCIISIOTCS B KAJIEH/IAPHBIX JIHAX € 1aThl UX MOCTYIUIEHHS B OKpYXHYIO
aJIMMHUCTPALHIO.

[Tpu nony4yennn nHGOPMALUK O CHATUU ¢ KOHTPOJISI HITH IPO/UIEHHH CPOKOB HCTIOJTHEHHA
nopyuenuii rnasel Pecniyomuku Caxa (Slkytus), npaBurenscra Pecnybnunku Caxa (Skyrus) B
ajZipec TJaBbl, COOTBETCTBYIOUIHE CTPYKTYPHBIE MOJpa3jieieHus HHOOPMHPYIOT 3aMecTHUTENIeH
rJ1aBbl— UCIIOJHUTENCH JaHHBIX TOPYYEHHH O NPHHATOM PELIEHHUH.

9.3. Pacnpenesienne o0s3aHHOCTEH MeEXKAY CTPYKTYPHBIMH nojpasaeneHusaMu OKpyxHO#
AJIMHHHCTPANHH, OCYIIECTB/ISIIOIMHMH KOHTPO/ILHO-AHATHTHYECKY0 eSiTeJIbHOCTh 10
HCIOJIHEHHI0  PACHOPS/IMTE/IbHBLIX  JIOKYMEHTOB  IJaBbl H  ero  NOpyYeHHH,
3a(MKCHPOBAHHBIX B POTOKO/IAX COBEMAHUI H Pe30II0LHAX

KOHTpOJIbHO-aHAJIUTHYECKYIO AEATENbHOCTh OCYLIECTBIISAIOT CIEAYIOIIHE CTPYKTYPHbIC
10/Ipa3Ie/IeHUs:

1) Ynpasnenue oOecrieveHusi AESTEIBHOCTH B JIMIE OTJeja OpraHM3allMOHHON paboThl,
orzena ooOpMIIEHHsT aKTOB, OT/ella TeKyLIero KOHTpOJs, OTAena 1o padore ¢ oOpaieHUsMH
IPaK/1aH U OpraHu3alui:

2) JdenmapraMeHT DKOHOMHKH;

3) IIpaBoBoii nenaprameHT.

OT1/1e1 TEKYIEro KOHTPOJISI OCYIIECTBISACT KOHTPOJIbL H AHAIH3 HCITOIHeHH:
1) mopyu4eH#Hii I71aBbl, yKa30B u pacnopsokenuii [Ipesunenta Poccuiickoii Menepauuu, riasbl
Pecny6nuku Caxa (SIkyTusi), mOCTaHOBICHHUH U pacnopsikeHuii [IpaBuTenseTBa, MOCTaHOBICHHHA
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I'ocynapersennoro Cobpanust (M Tymon) Pecnyonuku Caxa (Axkytus), Axyrckol ropojackoi
Jlymbr;

2) mopyueHuii, colepXkalMxcs B paclOpsHKEHUAX W MOCTAHOBJICHHAX INaBbl, OKpyxHON
aJIMMHUCTpalUK ropoja Skyrcka;

3) nopy4eHHii, colepKalluXcs B MPOTOKOJAX OOIIErOpoNCKHX IMIAHEPHBIX COBEHIAHUW Y
IJ1aBbl TOPOJICKOTO OKpYra «ropoj AKyTcK»;

4) nopydeHuii, coaepikalluxcs B NPOTOKONAaX TEMAaTHYECKHMX M BBIC3IHBIX COBELIAHHH Y
I71aBbl;

5) MOpy4yeHHH IJ1aBbl 110 BOINMpOcaM OOECNeqeHHs KH3HEACATEbHOCTH Topojia M JpYrum
BOIIpOCaM;

6) cnyxKeOHBIX JTOKYMEHTOB, CBSI3aHHbBIX C BBIIIOJIHEHHEM ITPOTOKOJIOB.

7) pe3omouuii riaBel M €ro 3aMECTHTENEH M0 HCIOJIHEHHMIO CIYXKEeOHBIX JOKYMEHTOB H
obpatenuii rpaxian, ¢ nomerkoit «KOHTPOJIby;

8) KOHTPOJIb 3a IIPOXOXKIEHHEM CIIYKEeOHBIX JOKYMEHTOB 3a MOJIIHCHIO IJIaBbl B BBICLIHE
Oprasbl roCyJapCTBEHHOW BJIACTH;

9) KOHTpOJIb HWCIOJHEHUs PE30JIOLHH TIJIaBBI M €ro 3aMecTHTENeH [0 HCIOJIHEHHIO
CITy#eOHBIX JOKYMCHTOB;

10) KOHTpONbL WCIOJNIHEHHS TOPYYCHHUH I1J1aBbl, 3a()MKCHPOBAHHBIX B PE3OJIOIMIX 10
HCIoHeHuIo obparenuii U 3ampocos ['ocynapereennoro Codpanust (Mn Tyman) PecnyOnuku
Caxa (Axyrtus). Axyrckoi ropojackoi JlymMsl, 1enyTaTtoB BCeX YPOBHEH.

Oraen odopmiieHuss aKTOB OCYIIECTBJSIET KOHTPOJIb COOTBETCTBHS TpeOOBaHHAM
PernamenTa npoekToB pacnopsiiMTETbHBIX JOKYMEHTOB IJIaBbI ¥ €I'0 3aMeCcTHTeEIeH; KOHTPOJIb 3a
J0pabOTKOM IIPOEKTOB PACIIOPAAHTENLHBIX JOKYMEHTOB IJIaBBl H €TI0 3aMECTHTEJIEH.

Otaen no pabore ¢ oOpameHusIMH IPAKIAH H OPrAHU3AUMI 0CYIECTBAAET KOHTPOIb U
aHaJIN3 UCHIOJTHEHHUSI:

1) pesomonMid rnaBel W €ro 3aMecTHTENeH MO HCHOJHEHHIO CIYKeOHBIX JIOKYMEHTOB H
oOpalieHuii rpaxiasx;

2) KOHTPOJIb MCHIOJIHEHHS PE3OJIOIHI ITIABBI H €r0 3aMECTHTENIEH, JAHHBIX B X0JI€ JIHYHOTO
npuéMa rpax/iad 1 npe/icTaBuTeNIeH OpraHu3anyii;

JlenapraMeHT YKOHOMHKH OCYIIECTBJIsIeT KOHTPOJIb U AHAJIM3 HCIIOJIHEHUS (eepaibHBbIX,
pecnyOIMKaHCKHX H MYHHLMIIAIbHBIX LIEJIEBBIX MPOTPaMM.

[IpaBoBoii nenapTaMeHT OCYIIECTB/ISET KOHTPOJIb W QHAIM3 MCIOJHEHHS [OPYYEHHH
IJ1aBbl, 3aMECTUTENICH TIJIaBbl MO HCIOJIHEHHIO 3alpocoB M TPeDOBAHWH HAJ30PHBIX OPraHoOB;
JIOTOBOPOB H COTJIALICHHI.

9.4. Cpoku paccMOTpeHHS H HCHIOJIHEHHS

Cpokd HCHONHEHHs NOpYYEHMH, COAEpIKALIMXCS B PACIOPSAMTENbLHBIX JOKYMEHTAX,
YKa3bIBAIOTCS B TEKCTE JOKYMEHTOB.

CpoKM HCHOJIHEHHS PacHoOpPAJHTEILHOIO JIOKYMEHTa B IETIOM ONPEACIsIOTCH M0 CPOKY
HCIIOJIHEHUSL TIOPYYEHHs, SIBIISIOMIEIOCS MOCHAEHUM B YHUCIE MEPONPHATHH H IOPYYEHHI,
IPEYCMOTPEHHBIX PACTOPSAUTENBHBIM JOKYMEHTOM.

B Tex cayuasx, Koraa B pacnopsMTEILHOM JIOKYMEHTE HeE OIpeleieHbl CPOKH
MCIIOJIHEHHS TTIOPYYEHHH, TO CPOK HCIIOJTHEHUS JOKYMEHTA B I1eJIOM cocTanJisieT | rojl ¢ MOMEHTa
noAnucanus pacnopsJIuTC/]IbHOIO JOKyMEHTA.

Otnen  Tekywiero KOHTPOJIS MO MCTEYEHHMH 3  MECAlEB ¢ MOMEHTa BBIXOJA
pacnopsaIHTEIbHOTO JOKYMEHTA, 3alpalluBacT y HMCIOJHHTENIS HJIH JIOJDKHOCTHOIO JIMIIA, Ha
KOTOPOI'0 BO3JIOKEH KOHTPOJIb 3a MCIIOJIHEHMEM JIOKYMEHTa B LeloM, WHpopMaluioo o xoje
MCIIOJIHEHHUS OT/E/IbHBIX MopyueHHi. B ciayvae. eciim mopyyeHHe He MCIIOJIHEHO, HCIIOJIHHUTEINb
YCTaHaBIMBAeT KOHEYHBIHI CPOK MCHOJNHEHHsS JAHHOTO TOpPYYeHWs B paMKax CpokKa Io
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[0CJIEAHEMY MYHKTY, 0 4EM MHPOPMHPYET PYKOBOIMTES amiapara.

[Ipofsiene  cpoka  HCIOJHEHMS  OT/IEJNLHOTO  MOPYYEHHWs, cojepkalierocss B
pacnopsAMTEILHOM JOKYMEHTE, OCYIIECTBIISICTCS pyKOBOAMTE IeM OTEIOM TEKYIIEero KOHTPOJIs
HA OCHOBAHMH CITPABKH, 00OOCHOBBIBAIOLICH TTPHYMHBI HEHCIIOIHEHHS IOPYYEHHS U COJIepHKaLICH
IPEUTOKEHHS O HOBOM CPOKE HCIIOJTHEHHS JAHHOTO MOPYUCHHUS.

B ciyuae, eciii paciiopsANTEIbHBIH JOKYMEHT HE HCIIOJHEH B IIEJIOM B yCTAHOBJICHHBIC
CPOKHM, TO JOIDKHOCTHOE JIMIO, Ha KOTOPOrO BO3JIOKEH KOHTPOJb 3a BbINOJIHEHHEM
pacropsi/IMTEILHOTO  JIOKYMEHTA, HaNpaBlIseT HA HMs [JIaBbl WM 3aMCCTUTES TJIaBbl,
MOJNUCABIIETO PACIOPAUTENbHBIH JIOKYMEHT, 3almMCKy (CHpaBKy) € yKa3aHHeM MpHYHH
HEHCIIOJIHEHHS PACTIOPSIMTENILHOTO JIOKYMEHTA H NIPEUIOKCHHEM O CPOKAX €ro BbIMOJHEHHS.

PacriopsiiTenbHble JOKYMEHTBI [J1aBbl CHUMAIOTCS ¢ KOHTPOJISi HA OCHOBaHWM 3allUCKH
(ctipaBkm), cojepikaineil HHGOPMAIMIO O BLINOJIHEHHH BCEX NMOPYYEHHH PAcCIOpsAMTEILHOTO
JIOKYMEHTA, 3a MOJITHCHIO J0JDKHOCTHOTO JIUIA, Ha KOTOPOro BO3JIOKEH KOHTPOJIb 33 JIOKYMEHTOM
B 1IEJIOM.

OcHoBaHHEM /Ui CHSATHS PACHOPAIUTENBHOTO JOKYMEHTa ¢ KOHTPOISl SABJIACTCS €ro
BBINIOJIHEHHE /WK IPUHSITHE HOBOT'O PACIIOPAIUTEILHOTO JOKYMEHTA, OTMEHSIOIIETO JIEHCTBHE
NpPEKHEro (B CBA3M C M3MEHEHHWEM OOBEKTHBHBIX YCIOBHi, NPUHATHEM 3aKOHOJATEJbHBIX,
HOPMaTHBHbIX JIOKYMEHTOB U T.JL.).

CpOKH HCIOJIHEHHS TPOTOKOIBHBIX OPYUEHHH ONPE/IENIEHbI B TPOTOKOJIC U HCYHUCIISIOTCS
C JIaThl IPOBEJIEHHUSI COBELIAHHUA.

Eciii cpoK MCTOJIHCHUS TOPYYCHHS, JAHHOTO Ha COBEIAHMH Y IJIaBbl HE YKaszaH, To O1en
TEKYIIEro KOHTPOJS ONpe/eNiseT CPOK HMCIIOJHEHHs OTYéTa (CHpaBKH) O XOJ€ BBIIOJHEHHS
nopydenust. Peuienne 0 OpO/UIGHWH  CPOKa  HMCIOJIHEHHMS  NPOTOKOJA HA  OCHOBE
apryMeHTHPOBAHHOIO TIPE/IOKEHHS, OTBETCTBEHHBIX 3a KOHTPOJb MPOTOKOJA B ILEIOM
IIPMHUMACTCS IJIaBOH.

PemieHne O CHSATHH MPOTOKOJA COBEIIAHHS ¢ KOHTPOJS B CBA3H € €0 HCIOJHEHHEM,
MPOBE/ICHHEM TOBTOPHOI'O COBEUIAHHSA, NMPHHATHEM COOTBETCTBYIOIIETO Pacnops/MTeIbHOIO
JIOKYMEHTa (MCYEPIBIBAIOILEr0 MOPYYEHHs, COJACpIKAlHecs B MPOTOKOJE) MO MPEMIOKEHHIO
OTBETCTBEHHOTO 332 KOHTPOIbL HCIIOJTHEHHS TPOTOKOIA B 11€JIOM, IPHHHUMAETCS IIaBoH.

Peuienrie 0 CHATHH C KOHTPOJS OT/IEABHOIO IIOPYYEHHst M IPOUICHHH CpOKa €ro
UCIIOJTHEHUST MOXKeT ObITh NpHHATO OT/1€10M  TEKYUIEro KOHTPOJI 10  IPEITOKEHHIO
MCTIOJIHUTEISA, COTTIACOBAHHOMY € 3aMECTHTENIEM IJ1aBbl, OTBETCTBEHHBIM 32 KOHTPOJIb IIPOTOKOJIA
B 1IEJIOM, €CJIH M3MEHEHHE CPOKA HCIOJIHEHHS MOPYYEHHS HE BJIMSET HAa CPOKH BBINOIHEHHS
MPOTOKOJIA B LIEJIOM.

9.5. [lopa10K HCMOJTHEHHH IOKYMEHTOB

UcnonHeHne JOKYMEHTOB  OCYHIECTBJIAETCS B COOTBETCTBHH C  IOPYYCHHAMH
JOJKHOCTHBIX  JIHI, COJEPXKALMMUCA B PaCHOPAAUTENBHBIX JIOKYMEHTaxX, IPOTOKOJAax,
PE30IIOLHSX.

Eciin UCoNTHEHHE JTOKYMEHTA MOPYYEHO HECKOJILKUM JIHIIAM H B MOPYYCHHH HE yKa3aH
OTBETCTBEHHbIH MCIIOJIHMTENb, OTBETCTBEHHBIM 3a MOATOTOBKY 00001IeHHOH HHpOpManuu
SIBJISIETCS JIMIO, YKa3aHHOE B [IOPYUYEHHH IIEPBBIM.

COUCIIOJIHUTENH, HE IT03/IHEE YEM 3a 5 JIHEH 10 MCTEeYEHUs CPOKA HCIIOJIHEHHS IOKYMEHTA,
NpeICTABISAIOT OTBETCTBEHHOMY HCIIOJIHUTEINIO CMPAaBKH Ul 0000IEHHS U COCTABICHHA OTYETA
aub0 cooOIIAT CBOE MHEHHME 110 TOJHATOMY B JIOKYMEHTE BOMpOCY B Jpyroi ¢dopme,
YCTpaHBAOIEH OTBETCTBEHHOTo HenojHuTeNnd. OTBETCTBCHHOMY HCIOJIHHTENO JaeTcs MpaBo
co3biBa coucnonuurteneii. Coucrionuurend B pPaBHOM CTEICHHU HECYT OTBETCTBECHHOCTL 3a
Ka4EeCTBEHHYIO H CBOCBPEMEHHYIO MOATOTOBKY MPOEKTOB IOKYMEHTOB.

Copasku (MH(pOpPMAIMK) O X0J€ M pe3y/bTaraX MCIIOJHEHHS NOPYYEHHWH IJIaBbl M €ro
3aMECTHTENICH JO/DKHBI  MOJANUCHIBATECS PYKOBOJMTENSMH CTPYKTYPHBIX TI0/pa3/ielieHHi,
KOTOPBIM JIaHbI TIOPYYEHHS H IIPEJICTABIATELCS B CPOK, YKa3aHHEIH B IOPYYEHHH, THOO B MECSHbIN
CPOK CO JIHSl PerMCTpaliK J0KYMEHTA, €CITH CPOK He ObUI yKa3aH.

CripaBKH MO NOPYHEHUAM PYKOBOJUTENCH CTPYKTYPHBIX M0JIpa3/ie/IcHHH MOTYT ObITh IO/UTHCAHbI
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3aMECTHTEJISIMH PYKOBOJIMTEIICH.

HUudopmanuss B  aapec rnaBbl, mnpeacenarens [lpasurenscrsa, Ilpencenatens
l'ocynapersennoro Codpanuns (M Tyman) Pecriybnukn Caxa (SkyTust), nenyraroB pasjindHbIx
YPOBHEH, 10DKHBI 0QOPMIIATECS Ha OJIaHKE MHChbMA TJIAaBBl TOPOJICKOTO OKpPYTa «ropoJ| SAKyTcK».

OtBerbl Ha ciyKeOHblE JIOKYMEHTBI H MHCbMEHHbBIC 00palieHHs rpaxiaH JalTcs, Kak
NpaBuIIo, B IMCBMEHHOI opme.

[lo nokymeHTam ¢ nopy4yeHMAMH (PE30JIIOLMAMH) IIIABbl FOPOJCKOTO OKpYra «ropoj
SIKYyTCK» ¥ €ro 3aMecTHTe/IeH OTBET JIaéT PYKOBOAUTENb CTPYKTYPHOIO MO/ a3 Ie/IeHus.

Jlonmyckaercs ycrnas ¢opma oreta (ecnu Takas ¢opma ycTpaMBaeT 3asBHTENS WIIH
0OpaTHBIIYIOCS OpraHM3alvio), O 4éM Ha JIOKyMEHTaX M oOpauleHusX rpaxiaad (qmbo Ha
OT/IEJIbHBIX CIIPABKaX) JAeIaeTcs COOTBETCTBYIOUIAs OTMETKA MCIOIHUTENIEM C YKa3aHHEM JIaThl
OTBETA, €ro Kparkoro cojepKaHus ¥ HHpopMalHed O KOHKPETHOM JIMIIE, JIABIIEM OTBET
(bamunus, UM, OTUECTBO, JIOIKHOCTB, HOMEP TeneoHa), a TAKKE JIHIIE, €ro MOJTYUHBIIEM.

OTBeThI Ha OPYYEHHS [1aBbl TOPOACKOTO OKPYra «ropoj SIKyTCK» 1 JI0KHOCTHBIX JIHI,
UMEIOIIMX TIPaBO JiaBaTh IOPYYEHHS OT €ro HMEHH, QJPECYIOTCS HCKIIOYHTEILHO TJ1aBe
TOPOJICKOTO OKpYTa «ropoj SKyTcK».

3aMecTUTENH II1aBbl HECYT OTBETCTBEHHOCT 33 KOOPIHHALMIO, 0611ee COCTOSHHE paboThI
MO0 KOHTPOMIO, CBOCBPEMEHHOCTb M IIOJHOTY MCIIOJHEHHS KOHTPOJIHUPYEMbIX JOKYMEHTOB B
MOAYMHEHHBIX MM CTPYKTYPHBIX mojpaszieneHusx. Ilpu HeoOXomumocTH — onpenessor
HCIIOJTHUTENICH,  KOTOpble  pa3padaThiBalOT  IUIAHBI ~ MEPONPHATHH 1[0  MCIOJHEHUIO
KOHTPOJIMPYEMBIX JIOKYMEHTOB, MPEACTABIAIOT HH(POPMAIHIO O BHIIOIHEHHH KOHTPOIMPYEMBbIX
JIOKYMEHTOB I'JIaB€ M B OT/IEJI TEKYIIIEr0 KOHTPOJI.

9.6. lopsi10K ocymIeCTB/IEHHS KOHTPOJIS

KoHTposib MCMOHEHHs pacnops/NTeNIbHBIX OKYMEHTOB W MopydeHuit B OKpyKHO#
a/IMMHHCTPALUHU OCYLIECTBIIAETCS B aBTOMAaTU3UPOBAHHOM PEKHME C MCIIOJIb30BAHHEM CHCTEMBI
apromMatusanuu aenonpoussoiactea u COJ1 «/lenoy», aBroMaTu3HpoBaHHON MHPOPMALHOHHOM
cucreMbl «AamMCO]I», ECO/I.

llenTpanusoBanHoMy (¢ HCIONB30BAaHHEM ABTOMATH3WPOBAHHBIX CHCTEM KOHTPOJIS)
KOHTPOJIIO [0 CPOKAM M KQ4EeCTBY HCIIOJHEHHUS MOUIEKAT CITyKeOHbIe JOKYMEHTBI H 00paIeHHs
Ipask/1aH, NOCTAB/ICHHBIC HA KOHTPO/Ib IJIABOH M oMeueHHbIe mTamnoM « Koutposs» u «Ocobblii
KOHTPOJIBY.

Onpeniesienne M OTMETKAa HA PACTIOPSAUTENLHOM JOKYMEHTE B LEIOM H €ro OT/Ie/IbHbIX
IYHKTOB (MOPYYEHHMIi), MOMIEKAIHMX KOHTPOIIO € HCMOJIB30BAHMEM ABTOMATH3MPOBAHHOI
CHCTEMBbI, Bo3siaraercst Ha OTaen TeKyero KOHTpoJIst.

JIOKYMEHTBI, MouIekaline KOHTPOIIO, MOCTYMAIT B CTPYKTYPHBIE MOJIpa3ieieHus, KakK
NpaBUJIO, B JIeHb MX PETHUCTPAllMM MJIM NOAINHCAHMSA PE30JIOLMH W3 oTAena mo pabore ¢
oOpateHussMH rpakaan. KoHTpPoJb OCyIIecTBIsSETCs KaK OlepaTMBHBIMH METOaMH (BBIC3Ibl HA
MECTO, HCIIOJIB30BAHHE CPE/ICTB ONEPATHBHOM CBA3H, OpPraHH3allus IIPOBEPOK, COBEIAHHIA | T.]1.),
TaK M TPAAMUHOHHBIMK (TIPE/ICTABICHHE HCIONHUTENEM HH(OPMALMH B BHJE CIPABOK,
3AKTIIOYEHUH | T.J1.).

Crpykrypubie  noapasjeneHus  OKpPYKHOM — aJMHHHUCTPAllMM,  OCYLIECTBISIOLINE
KOHTPOJIbHO-QHAJIMTHYECKHE (DYHKLHH, 0 HCTEYECHHs YCTAHOBJICHHOIO CPOKa MCTIOTHEHHS,
HAIPABJISIOT UCIIOIHUTEIAM YBEIOMIICHHS, NIEpeYeHb MOPYUYEeHHH, CPOKH KOTOPBIX HCTEKAIOT B
NPEACTOALIHI NEPHOL.

Honyckaeres 3anpoc undopManuu o Xo/1e HCMOTHEHHS PACTIOPSAMTENILHOIO JIOKyMEHTa
HJTH TIOPYYEHHS 10 MCTEHEHHS KOHEYHOTO CPOKa B IOPSJIKE YIIPEIKIAOIIErO KOHTPOJIS.

Wcnonuurenn o6s3anbl npeacTaBUTh HHGOPMALIHIO 00 MCIIONHEHHH PACTIOPSAIMTEILHbIX
JOKYMEHTOB, PE30JIOIHH W NOPYYEHHH JODKHOCTHBIX JHI[ B KOHTPOJIBHBIC CTPYKTYPHBIE
noapaszjaenenus OKpyXHOH aJMMHUCTpPALUU HE MO03/HEEe CJIEIYIOMEro JHs IMO0C/Ie OKOHYAHHS
KOHTPOJILHOTO CPOKa, 3a HCK/IIOYEHHEM JOKYMEHTOB € YKa3aHHEM KOHKPETHOH J1aThl
MCTIOJIHEHHSI.
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Kontponupyiomue cTpykTypHble nojpasjencHus OKpy)KHOH aJIMHHUCTpAIMU I0C/e
[OJYYEHUS CIIPABKH OT UCTIOHUTEIS:

1) aHATM3UPYIOT NOJTYYEHHYIO HHDOPMAIHIO;

2) rOTOBAT NPOEKT PE30JIOLHH [JIaBbl H €r0 3aMECTHTEJIEH, T0JDKHOCTHBIX JIHII, HMEIOIIHUX
NpaBo OT MMEHHM IJIaBbl JaBaTh MOPYYEHHUS, O CHATHH C KOHTPOJS MOPYUYCHHS (B ciiydae ero
HCIIOJIHEHHS ), O MPOUICHHH CPOKOB MCIIOJIHEHUS (€CIH ecTh Beckoe 000CHOBAHKE), O IIPUHATHH
MEP K MCIOTHEHHIO (B Cy4ae HECOTIacHs ¢ UCTIOTHUTENIEM ).

Ha ocHoBanum ananu3a nuceMeHHOH HHGOPMAIMK, H APYTHX OGHIIHATBHBIX MATEPUAJIOB,
NPEICTABNAEMbIX HCHOJHHTENAMH, TMPOBEIEHHBIX IPOBEPOK, KOHTPOJIBHO-aHATUTHYECKHMHU
nojpasaenedusMu OKpy»KHOH aIMHHHCTPALMH [J1aBE M 3aMECTHTEIIO IJIABbl — PYKOBOIMTEIIIO
annapara €XeHe/IeJIbHO NPeJOCTaBIseTCss HH(POPMALIUS O X0JIe HCIIOIHEHHS PACIIOPSINTENBHBIX
JIOKYMEHTOB TJIaBbl, IPOTOKOJIOB COBEIIAHWH Y TIJaBbl, a TakKe MCINOJHEHHA CIy:KeOHBIX
JIOKYMEHTOB M 00paleHuit rpaxaas.

9.7. UndopmupoBaHue 10/KHOCTHBIX JIHIL

Ha ocnoBanuu ananusa nucbMeHHO#H HHOOPMALHK, U APYTHX OQHIMATBHBIX MATEPHAIOB,
MPe/ACTABISEMbIX HCIIOJHUTEIAMH, MPOBEAEHHBIX IIPOBEPOK, KOHTPOJIbHO-aHATMTHYECKHMH
nojapasaenenusaMu  OKpyKHOH aIMHHHCTpaluu ropoja SIKyTcKa €XeKBapTalbHO TI'OTOBHMTCS
MH(pOpMaIKs O XO0J€ MCIONHEHHS pPaCHOPS/IMTENIbHBIX JIOKYMEHTOB TaBbl  OKpY:KHO#M
a/IMHHMCTPAIMH, TPOTOKOJIOB COBEIIAHHH Yy riaBbl OKpY)KHOW aJIMHUHHMCTpAlMH, a TaKKe
MCTIOJIHEHHs  CITy’KEOHBIX JIOKYMEHTOB W OOpallieHH#l Tpa¥IaH M MHBIX KOHTPOJBHBIX
JIOKYMEHTORB.

PykoBouTenu CTpyKTypHBIX nojpaszesieHuii OKpy» HOM aJMUHHCTPALIUH IIPE/ICTABIISIOT
rJIaBe TOPOACKOro OKpyra «ropoj SIKyTck» eKeroHbie OTYETHI O CBOEH JEATEIBHOCTH.

Konrtposnupylomue cTtpykrypHble nojpasjeneHus OKpyKHOH aJIMHHHCTPALMH Topoja
SlkyTcka eiekBapTallbHO BHOCAT B YNpaBICHHE KaJPOB NPEUIOKEHHS O MPHUBICUYEHHH K
AMCHMIUIHHAPHOW — OTBETCTBEHHOCTH  COTPYJHMKOB, He 00ECNEUMBIIMX CBOEBPEMEHHOE
HCIIOJTHCHHE COOTBETCTBYIOIIMX KOHTPOJIBHBIX TOKYMEHTOB.

10. Opranusanus npueMa rpax/Jiad 1 npeAcTaBUTe/IeH Opranu3anuii

10.1. Ilpuem rpaxian

Opranu3anuio npuema rpakiaH OCYIUECTBISET OTAen no pabore ¢ oOpaleHHusIMH
I'PaXK/IaH ¥ OpraHu3aiui.

JInunplil mpueM rpakaaH IJ1aBOi FOpPOJCKOro OKpyra «ropoja SIKyTCkK» IpOBOAMTCH B
coorBercTBHH ¢ DenepanbubM 3aKoHoM oT 2 Mast 2006 rojia No59-@3 «O nopsiake paccMoTpenus
obpamenuii rpaxaan Poccuiickoii Defepanuny exeHenensHo B OKpYXKHOM aIMHHHCTPAIUH
ropona Skyrcka, 1 pa3 B Mecfill B TEPPUTOPHAIBHBIX OpraHax ymnpasieHus OKpyxKHOMH
aZIMHHHCTpAlMU ropoaa SIKyTcka.

I'paguk nuunoro npuema oOHApPOAyeTCSs B YCTAHOBICHHOM 3aKOHOM TOpSIKE Ha
opumranbHoM crenae OKpy X HOH aaMHHHCTpalUWH ropoja SIKyTcka W odHUHAIbLHOM caiite
MYHHLMIAIBLHOT0 00pa3oBaHus SKyTCK.pd.

Ha kaxxnoro rpaianuna, 0OpaTUBILETOCs Ha IIPHEM K IJIaBe MOPOJICKOTr0 OKpyra «ropoj
SIKyTCcK», 3amosHSeTcs KapToyKa JHYHOTO NpHeMa, B KOTOPOH yKa3bIBaeTcsl jara NpHeMa,
(daMuiIns, UMsI, OTYECTBO, aIPeC MECTa JKHTEILCTBA 3asBHTENS W (AMHIUS PYKOBOJHMTEIS,
Beyero npuem. Bo Bpems 3anmcu yctaHaBaMBaeTcsi KpaTHOCTL oOpatieHus rpaxaanuHa. [Tpu
MOBTOPHBIX OOpalieHuax aenaercs noadopka BCeX MMEIONIMXCA B NMPHEMHOH MaTepHasioB 110
peablIy UM oOpalleHusIM.

IIpreM rpakaan poBOJKTCS B NOPSAJIKE OUYEPETHOCTH, IPEHMYIIECTBO MEPBOOYECPETHOTO
npuema npeaoctabisercss BeTepaHaM  Benwkoit  OredyecTBeHHOM  BOIHBI, rpaM<aaHam,
NPOKHBAIOIIMM 32 MpeJe/laMd MYHHLIMIIATBHOrO oOpa3oBaHusi, OepeMeHHbIM JKEHIIMHAM H
KOPMSLIHM MartepsiM, HHBAJIW/IAM, JIHIIaM MPEeKJIOHHOTO BO3pacTa.
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[Ipy nuMuyHOM mnpuemMe TpakAaHHH NPEIbSBIAET JIOKYMEHT, YIOCTOBEPSIOIIMH €ro
JIMYHOCTb.

Conepkanue ycTHOro odOpatieHus 3aHOCHTCS B KAPTOUKY JIMYHOIO IPHEMa IPas/IaHuHA.
B ciydae, eciiM W3NM0KEHHBIE B YCTHOM oOpamieHHH (akTel M 0OCTOATENLCTBA SABJISIOTCH
OYEBHUIHBIMH M He TpeOYIOT JONOJHMTENBLHON TPOBEPKH, OTBET Ha OOpallleHHEe ¢ CcOoracus
rpa’kaHuHa MOXKET OBITh 1aH YCTHO B XOJI€ JIMYHOTO NIPHEMA, O YEM JI€JIaeTCA 3allUCh B KAPTOUKE
JIMYHOTO TIpHeMa rpakJIaHuHa. B ocTalbHBIX cilyyasx JaeTcs NMUChbMEHHBIH OTBET IO CYIIECTBY
MOCTaBJIEHHBIX B 00palleHHH BOIIPOCOB.

[TucemenHOe oOpallieHue, MPUHATOE B XO/I€ JINYHOTO MPHEMa, MOUICKUT perHcTpaliii B
COJ1 «/leno» U paccCMOTPEHHUIO B MOPAIKE, YCTAHOBICHHOM JCHCTBYIOIIHM 3aKOHO1aTeJIbCTBOM.

Bo BpeMsi TnyHOTO NpHeMa J0KHOCTHOE JIMIO, BEyIIee IPHEM:

1) MOXKET 1aTh OTBET IPaXk/IaHUHY, C €r0 COIJIACHs, YCTHO B XOJ€ JTHYHOTO NpHeMa, eCiIu
M3JI0KEHHbIE B YCTHOM oOpameHuH (akTsl B 00CTOATENbCTBA SBISIOTCS OUEBHIHBIMH M HE
TPeOYIOT JIONOJIHUTENLHOH IPOBEPKH, O YeM JIeJIaeTCsl 3alUCh B KapTOYKe JHYHOTO TpHema
rpaxXJjiaHuHa;

2) NOBOIMT 0 CBEJEHWSl TpaK/JaHWHA pEIIeHHE O HampaBlIeHHH oOpalieHus Ha
pacCMOTpEeHHE M NPHHATHH MEp, YBEJAOMISET 3asBHTEN O TOM, KOMY OyJeT MOpyueHO
paccMOTpeHHe ero oOpallleHHs U OTKY/1a OH TIOJY4YHMT OTBET;

3) maeT pazbACHEHHE IPaXKJaHHHY, Ky/a H B KAKOM TOPSIKE €My CIeAyeT oOpaTuThes,
€CJIM B 0OpallleHMH CO/IEPKATCS BOIIPOCHI, PeLIEHHE KOTOPBIX HE BXOUT B KOMIIETEHIIHIO JAHHOTO
rocy1apCTBEHHOTO OpraHa WM JIOJDKHOCTHOTO JIHIIA;

B Xone nuuHOro npuema rpaxJaHuHy MOXeT OBITh OTKa3aHO B PAaCCMOTPEHHMH €ro
oOpalieHus, eclii rpaX/JIaHuHy TUM XKe roCyJapCTBEHHBIM OPraHOM HITH J0JIKHOCTHBIM JTHIIOM
panee Obll 1aH OTBET MO CYLIECTBY MOCTABJICHHBIX B OOPAIllEHHH BOIIPOCOB, @ HOBBIX JI0BOJIOB
HJIH OOCTOSATENBCTB B XOJ€ JIMYHOTO IPHEMa TPaXKIaHWH He mpuBeld. [Ipu 9ToM rpaxianuny
JI0JKeH ObITh pa3bsCHEH MOTHB OTKa3a H NOPS0K 00XKaOBAHHS IPHHATHS PELICHHUS.

Bo Bpemsi nuuHOro mpuema riaBa BIIpaBe HANPaBHTh 3asBHTENS B COOTBETCTBYIOLIEE
CTPYKTYpHOE nojpasjenenue OKpyKHOH aJMHHHCTpPALIMK WIIK PEIINTh BOIIPOC O IIPHEME €ro B
JAPYrHX oOpraHax MeCTHOro camoynpaenenus. Ilpum HeoOxomumoctu, misi paccMOTpeHuUs
MOCTABJICHHBIX 3asBUTEIEM BOMPOCOB, HA JIWYHOM NPHEME MOTYT Y4acTBOBATH PYKOBOJIMTEH H
CIICLHAIMCTBI COOTBETCTBYIOLIMX CTPYKTYPHBIX N0jIpa3/ieneHuii OKpyKHOH ajIMUHUCTPAIIHH.

[Tocne 3aBepiieHus IMYHOTO MPUEMA, COTJIACHO JAHHBIM MIOPYYEHHSM, OT/IEJIOM 110 paboTe
¢ oOpalleHHAMH TPpaXiaH M OpraHu3alui oQOPMISET PACCHUIKY MCIOIHHTENAM JIOKYMEHTOB,
CBSI3aHHBIX C PACCMOTPEHHEM 0OpaLlIEHHH.

[ToBTOpHBIH MpHEM y I1aBBl TOPOJCKOr0 OKpyra «ropoi SIKyTCK» ocyllecTBIsieTcsl He
paHee NoJy4eHus rpaxk/IaHMHOM OTBEeTa Ha Ipe/iblyliee oOpallieHue.

KonTpoib 3a cobmoienneM CpoKOB HCIOTHEHHS [IOPYUYEHHUIH 110 HTOTaM JIMYHOTO TIpHeMa
OCYUIECTBJISET OT/EN N0 paboTe ¢ OOpallCHHUSIMH TPaKIaH ¥ OpraHu3alfii, OTBETCTBEHHOE 3a
Opranusanuio padboThl ¢ 0OpaIIeHUAME IPaX/1aH.

10.2. IIpuem npejcraBuTeIeii opranu3anMii

3anmuck Ha INpHEM K IJIaB€ I[IPOBOIHUTCA CEKPETApPEM, IIOMOIIHUKOM [IJlaBbl HIIH
YIOJIHOMOYEHHBIM COTPYJHHKOM IIOCJI€ MpEABApHTENLHON Oece/bl NMOMOIIHHKA TJaBbl C
NPCACTABUTENIAMU OpraHu3aiimi.

11. OcHoBHbIe NpaBu/Ia GOPMHPOBAHHS ¥ XPAHEHHS J1€J1

TpeboBanus Kk opranusanmu paboThl ¢ JOKyMeHTamH onpenensiores Mucrpykuuei mo
Nen0npou3BoACTBY OKpy:KHOH aIMHHUCTpAIMK. Bee Heo/THeHHBIE TIOKYMEHTHI (POPMHUPYIOTCS B
JieJ1a B COOTBETCTBHH ¢ HOMEHKJIATYPO#t JIel.

[Ipu 3TOM HEOOXO0IUMO:
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1) cucTtematu3upoBaTh JIOKYMEHTBl BHYTPH JieJla B TIOCJIEIOBATEIBLHOCTH pelleHMs
BOIIPOCOB 110 XPOHOJIOTHH, IIPH 3TOM JIOKYMEHT-OTBET J0JDKEH paciioyiarathesi nociie J0KyMeHTa-
3anpoca;

2) rpynnupoBaTh B Ji€la JOKYMEHTBl OJIHOTO JIENIONPOM3BOJICTBEHHOIO roja, 3a
HCKJTIOYEHHEM NepeXo/IAIuX Je;

3) momummMBaTh B J€Na 3aBEPEHHBIC KOMMH JIOKYMEHTOB (OTCYTCTBHE 3aBEPUTE/IbHOMH
OTMETKH JIMIIAET JJOKYMEHT HOPHIHYECKON CHIIBI);

4) BKIIOYATHL TOJIOBBIC IUIAHBIL, OTYETHI B MAaTEPHAIbI TOrO TOAd, K KOTOPOMY OHH
OTHOCATCS, HE3aBUCHMO OT BPEMEHHU UX COCTABJICHHMS H JIaThl OCTYIUICHHUS;

KosndecTBo MCTOR B Jiesie HE JIOJIAKHO npeBbimath 250,

IIpu dpopmupoBaHHy /€N TOCTOSHHOTO CPOKA XpaHEHHs HEOOXO0AUMA BHYTPEHHSIS OIUChH
JOKYMEHTOB.

Bee odopmiennbie nena Xpanarcs B mkadax uiM Ha crejuiakax. B kaxaom mkady
JO/KEH OBITh NepedeHb XpaHAIMXCA B HEM Jiel, Ha Kopemikax o0JIokeK el (mamok)
yKa3bIBatoTCs HH(poBbie 0003HaYeHHA. XpaHEHHE JIe B CTOJIAaX HE J0NYCKAETCs.

Bebiaua cnipaBok no XpaHsunumcs B Jienax I0KYMEHTaM M CHSTHE KONHii ¢ JIOKYMEHTOB
i COTPY/AHUKOB OKpY/KHOH aJIMHHHCTPAIMH H CTOPOHHMX OpraHM3alMii, a TaKkKe BBIHOC
APXMBHBIX JIOKYMEHTOB M3 3/aHus OKpyKHOH aJMHHHCTPAlMH NPOW3BOIMTCS IPH HATWYHH
3aIpoca PYKOBOAUTENS CTPYKTYPHOTO MOJPa3/IC/iCHHs M pa3pellienusi PyKOBOAUTEIsS annapara
HJIM HaYaJlbHUKa YTIpaBjieHus obecneyeHust eaTeIbHOCTH WIIH JIHIL, HX 3aMellalonmX.

B ciiyuae yBosbHeHUs, yX0/1a B OTITYCK COTPY/IHHK apXHBa 00513aH BCe HMEIOIIHECS Y HEro
JAOKYMEHTBI TIepe/IaTh APYroMy COTPYIHHKY I10 aKTy IpHeMa-nepeaayy.

12. PaGoTa ¢ nepcoHa/ oM H KaAPOBBIMH 10KYMEHTAMH

12.1. Iocrymuienne Ha MyHHHMIAIBHYI0 Ccayx0y, NpPOXOkKIeHHe H NpeKpaAIeHHe
MYHHIHIAILHOH ¢JIYXKObI

Craryc, noJHOMOUHMS, MOPSJIOK HA3HAYCHHMS, YBOJIBHEHMS, TPHHIMIBL H rapaHTHu
ACSTEIHLHOCTH MYHHIMTIAIBHBIX Ciy)aunX OKpyKHOH a/IMHHHCTPAIMH ONpeieieHbl: Y eTaBoM
FOPOZCKOro Okpyra «ropoa Skyrck», @enepanbHbiM 3akoHoMm o1 06 oktabps 2003 roma Nel31-
@3 «OO6 obmMX MpUHLUMIIAX OPraHH3aLHM MECTHOTO CaMOYNpaBlieHHS B PDy, @enepaibHbIM
3akonom or 02 mapra 2007 roma Ne25-®3 «O mynunmnanshoii ciyxbe B Poccmiickoit
®esepanny, 3akonoM Pecriyommku Caxa (SIkytus) ot 11 mons 2007 roga 480-3 Ne975-111 «O
MyHULMTIATBEHOH ciykOe PC (51)», nonoxkenusvu o6 Vipapax, NpuropoHbIx aAMHHHCTDALIHSIX,
MOJIOKCHUAMH O CTPYKTYPHBIX T0Apasie/ieHusX OKpYKHOH aJMMHHCTpAlldid W JPYTHMH
HOPMAaTHBHO-TIPAaBOBBIMH AKTAMH.

YnpaBieHHC MEPCOHATOM OCYyHIeCTBIsETCs B Lelsx obecreueHus d(PeKTHBHOCTH
paboter  OkpyxHON aaMuHucTpaimH. [locTynuleHHe Ha MYyHHIHIAIBHYIO ciayx0y, ee
MPOXOK/ICHHE U MIPEKPALICHHE OCYIIECTBIACTCA Ha OCHOBaHHH D3 «O MyHHIMIIAILHOH ciykOe
B P®», koHKypca Ha 3aMeIlCHHE BAKAHTHOH MYHHUMNATLHONW NOMKHOCTH MYHHIMIAILHON
ci1yxObl, yTBepiKIeHHBIX OKpy)HbIM CoBeToM . SIKyTCKa.

[loaroroBka JOKYMEHTAalMH IO INPOBEJEHHIO KOHKYPCA HA 3aMEIICHHE BAKAHTHOM
JIOJDKHOCTH  MYHHLHMNAIBHOH ClyXObl OCyliecTBiseTcs YnparieHueM KaapoB OKpykHO#H
aJIMMHHCTpAIUH.

C nvuom, NMpUHMMAaeMBIM Ha MYHHLMIAIBHYIO ClyxkO0y B TOpSIKE HA3HAYEHHS WIIH
KOHKYpCa, 3aK/IH04aeTcs TPYA0BOH 10roBop.

HomxnocThrie 06g3aHHOCTH PABOTHHKA ONPEIENSIOTCA B JIODKHOCTHBIX HHCTPYKIIMSX.
OTBETCTBEHHBIM 32 TNOATOTOBKY JIOJDKHOCTHBIX ~HMHCTPYKILIMH  SBJISIOTCS  PYKOBOAMTEINH
CTPYKTYPHBIX nozpasjeneHuii OKpyKHOM aJIMMHHCTPAIIMH.

[IpoxokaeHHe MyHHIIHNATBHO# CTyKObl OTpaXKaeTcsi B TMYHOM JieJie MYyHHIHIATBHOTO
cayxaiero. @opMUpoOBaHUE JTHYHOIO JIeJIa OCyIIeCTRIsieTcs Y npasienueM kaapom OKpyKHOI
QJIMMHUCTPAIlMH B YCTAHOBJICHHOM 3aKOHOM mopsiike. [lpu mnepeBoje MM MOCTYIIEHWH
MYHHIHIQIBHOIO  CIYXAllero Ha HOBOE MECTO MYHHIMNAILHOW ciyx0bl 60 Ha
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rocy/1IapCTBEHHYIO Ci1y:KOy, JIMYHOE JIeJI0 MYHHLHMIIAIBHOTO CIIYXKALEro nepejaaercs mo HOBOMY
mecTy ciyxObl. BejleHHe HECKOIBLKMX JIMYHBIX JIeJ OJHOI0 MYHHIMIAIBHOIO CIYXKallero He
JIOTTYCKaeTcsl.

IToaroroBka HEOOXOJMMBIX JOKYMEHTOB IO BOMPOCAaM, CBSI3aHHBIM C NPOXOKIEHHEM
MYHUIMNAILHOK CJIyKObl M TPYJAOBBIMH OTHOIIEHHSAMHU C PYKOBOIMTEISAMHU MYHHUIHIAIbHBIX
Ka3eHHBIX YUPEKJAEHUH, MYHHIMNAIBHBIX ABTOHOMHBIX YYPEKICHHMH W MYHHLIMNAIbHBIX
OIO/DKETHBIX Yupex/aeHuit ocyulecTasiercss Y npapiaeHneM Kaapos OKpyKHOH aIMHHHCTPALIHH.

Vuer KaJpoBOro NOTEHIHANAa OCYIIECTBISETCS MOCPEACTBOM (OpPMUpPOBAHHS pe3epB
Ka/IpOB MYHUIMNAIbHBIX clyXKalHX OKpYKHOH aJIMUHHCTPALIMH.

ATTecTalMsi MYHMIMNAIBHBIX cCiyXamux OKpy:KHOH aJMHHHUCTPALIMH ITPOBOUTCS
cornacHo Ilonoxenuto 06 arrecranuu, yreepkaeHHomy OkpyxHbM CoBeToM 1. SKyTcKa.

Kraccuplif uMH mpucBauBaeTCs MYHHLMIAIBHOMY CIyXKallleMy Ha OCHOBaHMM 3aKoHa
Pecnybmukn Caxa (SAxytus) ot 18 HosOps 2009 r. 3 Ne398-1V «O nopsjake npucBOeHHs H
COXPaHEHHA KJIACCHBIX YHHOB MYHHLHIIAIBHBIM CIIYKAILIUM».

Opranuszanus NoJAroToBKH, NEPENoAroTOBKH, 00yueHHs] M MOBBLILICHUS KBATH(QHUKAIUU
MYHHIHMIIAIIBHBIX CIyXKallMX OCYUIECTBJIAETCA Ha OCHOBE II1aHa, YTBEP)KIAeMOro TIJIaBOM
OxpyxHolt aagmuuuctpauuu. Inan cocraBinsieTcss Ha OCHOBAHUHU TIPEAIOKEHHH PYKOBOIHTEICH
CTPYKTYPHBIX 110/Ipa3/ICJICHHHA.

12.2. Oprannszanus padboTsl ¢ KaIPpOBLIMH T0KYMEHTaMH.

[TosroroBka I0KYMEHTOB, CBA3aHHBIX C IPHEMOM Ha paboTy U YBOJILHEHHEM PabOTHHKOB,
HE OTHOCHILIMXCS K KATErOPHH MYHHIIMIIAIBHBIX CITYKaIHX, OCYIIECTBISETCS B COOTBETCTBHH C
TPY/10BbIM 3aKOHO/IATEJILCTBOM.

KajspoBble J10KyMEHTBI XpaHATCS 1O MecTy WX (OPMHPOBAHHS B COOTBETCTBHH C
HOMEHKJIATY PO J1ell.

MeTtoanueckoe pyKoBOJCTBO 10 OpPraHM3alMu paboThl ¢ KaJPOBBIMH JIOKYMEHTAMH B
CTPYKTYPHBIX noJpasjeieHusx OKpyXKHOH aJIMHHUCTPAIlMH, MYHMIHNAIBHBIX Ka3eHHbIX
YUPEKIACHHH, MYHHLIHNATBHLIX ABTOHOMHBIX M MYHHLMIAIbHBIX OIO/UKETHBIX VYpekIEHHH
ocylecTBiseTcs YnpapneHueM KaapoB OKpyKHOM aIMUHUCTPAITHH.\

13. Harpaasbie 10KYMeHTBI

B coorserctBuM ¢ [lonokeHusMH 0 Harpagax ropojickoro okpyra «ropoia SKyTck»,
Oxpy:KHas ~ aIMMHHCTpAlMs  OCYLIECTBJISET MOATOTOBKY JOKYMEHTOB, CBSI3aHHBIX C
HarpaxJIeHHEM IOPUIHYCCKUX U (PH3NYECKHX JTHIL TOPOICKHMH HarpajiaMu.

IlpucBoenue 3Banus «lloyeTHblit rpaxiaaHud ropoja SIKyTcka» - BBICHIETO I10YETHOI'O
3BaHuA ropoza Skyrcka ocymiecTsisiercs B cooTBeTcTBHH ¢ [Tonoxenuem o 3Banuu «lloueTHblii
rpakJaHuH ropoja SKyTcka», yTBepkK/ICHHBIM MOCTaHOBICHHEM SKYTCKO#t ropoackoii Jlymbil.

Harpaxnenue [TouetHoit rpaMoToi ropojickoro okpyra «ropoji SIKyTck» ocyuiecTBIseTcs
B coorBeTcTBUH ¢ [lonoxkennem o IlodeTHoil rpamore ropojackoro okpyra «ropoja SIKyTck»,
YTBEPKIECHHBIM IIOCTAHOBJICHHEM AKYTCKOIH ropojackoi JlyMsl.

Harpaxnenune 3Hakom «3a 3acayru nepea SIKyTCKoOM» OCYIIECTBISAETCS B COOTBETCTBHH C
Ilonoxenunem o 3Hake «3a 3acayru nepej SKYTCKOM», YTBEPKICHHBIM ITOCTAHOBICHHEM
SxyTckoit roponckoit Jlymsl.

Pemennem Slkytckoil ropoackoi JlyMbl B LENSIX NOOLIPEHHs Pa)/IaH, KOJUICKTHBOB
NPeANPUATHH, OpraHu3allMi W YUYpexJICeHUH, BHECIIUX OOHIECTBEHHO 3HAYMMBIH BKJIAJl B
COIMAILHO-IKOHOMHYECKOE M KyJIbTYpHOE Ppa3sBHTHE T'OPOJICKOIO OKpyra «ropoia SIKyTck»
YUPEKIECHBI CIIE/1YIONIHE HarpaJibl:

1) 3nak «3a 3acayru nepe/ 3paBooxXpaHeHHeM ropojaa JkyTckay;

2) 3nak «3a BKJIaJ1 B pa3BUTHE 00pa30oBaHUs CTOJIHIIBIY;

3) 3nak «IloveTHbIit CTpOHTEND T. SKyTCKa»;

4) 3nak «3a BKJIaJl B pa3BUTHE COLMAJILHON 3alIMTEI HaceneHus r. SIKyTckay;

5) 3nak «3a BKJa/1 B pa3BMTHE IOCYIapCTBEHHOM MOJIOJICKHOM MOJMTHKH B . SIKyTCKe»;
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6) 3uax orimuus «IIpuzHanue 3aciyr B 00J1aCTH KYIbTYPbl H HCKYCCTBA ropoJa Axkyrckay.

13.1. [loaroroBka HArpa/IHLIX I0OKYMEHTOB.

[ToAroTOBKA JIOKYMEHTOB, CBS3aHHBIX ¢ HArPAXK/IEHHEM IOPHIMUECKUX U (PH3HUYECKUX JTHIL
MOYETHBIMH TpaMoOTaMH W 0J1aro/IapcTBEHHBIMH [IHCBMaMH [JIaBbl TOPOJICKOIO OKpyra «ropoj
SIKYTCK» OCYLIECTBISETCS COOTBETCTBYIOIHMH CTPYKTYPHBIMH ToJpaseneHusaMu OKpyXHOH
AJIMHHHCTpAIHH.

Odopmnenne [loyeTHbIX rpamMoT M 0aroJapCTBEHHLIX IMHCEM TIJIaBBl OCYLIECTBISET
Vnpagnenue kaapoB OKpyKHOH aJIMHHUCTPALIHH.

PyKoBOAMTENH CTPYKTYPHBIX IOJIpa3/ielIeHHil OCYIIECTBRIIAIOT IUIAHHPOBAHHE HArpaJHOM
JAEATENBHOCTH € YYE€TOM YCTaHOBIeHHbIX B Poccuiickoit @denepalmu rocyIapCTBEHHBIX H
NpoeCCHOHATBHBIX  MPA3/IHUKOB, MNaMATHBIX [aT, a TaKKe €KEroJHbIX MEPONPHUATHH,
FOOMIEHHBIX 1T IOPHIHYECKHX W (PU3HUECKHX JIUIL.

OTBETCTBEHHOCTh 32 KAYECTBEHHYIO TMOATOTOBKY HEOOXOJMMBIX MaTE€pPHAJIOB 110
rOpOJICKMM HarpajiaM, KOHTpPOJIb 3a JIOCTOBEPHOCTBIO OTPAXKCHHUsS B HarpaJHbIX IOKYMEHTax
nepcoHaIbHBIX JaHHBIX HArPAXKIAEMBbIX JIHIL, HECET PYKOBOJIUTENIb CTPYKTYPHOIO MOApa3/ie/iCHuA
Oxpy:KHO#H aIMUHUCTPAIIHH.

13.2. Jlesrenibnocts KoMucenn no rocyjapecrBeHHbIM Harpajaam

[IpeaBapuTenbHOE PACCMOTPEHHE BOTIPOCOB, CBA3AHHBIX € NMPEICTABICHHEM (PH3MYECKHX
JHIL TOpoJa K rocyiaapcTBeHHeIM Harpazam Poccuiickoit @enepaunu v Pecniyoumku Caxa
(SkyTusi) ocyuectriser KoMuccHs mo rocyJapcTBEHHBIM HArpajgam IpH IjlaBe Ha OCHOBAHHH
ITonoxenuss o Komuccun, yrBepikaennHoro rinaBoil. XogartaiictBa 0  HarpakIeHHH
rocy/IapCTBEHHON HArpa 0 U HarpaAHoil JIMCT MPUHUMAIOTCS MOCJIE PACCMOTPEHHS UX B OpraHax
ucnoyiHuTeIpHOH BiacTu Pecniybnuku Caxa (AxyTtus).

3acenanus Komuceuu npoBoasTces He peke oJHOro pasa B Mecsil. llocie 3akmouenus
KOMHCCHH TOTOBHTCS NMPOEKT COOTBETCTBYHOUIETO PACIIOPSIKEHHS TJIaBbl O MPEACTABICHHH K
roCyJ1apcTBEHHOM Harpaje.

[TonrotroBky marepuanoB juid  3acefanuit  Komuccuu, pazpaboTKy  NpPOEKTOB
pactopsHKEHHH O HArpa)/ICHUsX TIOCYJApCTBEHHBIMM Harpajamy, KOHTPOJbL 3a JAaIbHEHIIHM
CBOEBPEMEHHBIM TPOXO0XK/ICHHEM IO/IFOTOBJICHHBIX MaTEpHAIOB OCYIIECTBIAECT YIIPaBICHUEM
Ka/ipoB OKpYKHOH aJIMHHUCTPAIIHH.

PacrniopsikeHust ¥ Harpa/HbIe JIMCTHI Ha MpeICTaBlIeHne PU3NYECKUX JIUI K HarpaXKIeHHIO
rocy/lapcTBeHHbIMH Harpatamu Poccuiickoit @enepaluy MoANMKCHIBAET TOIBKO IJ1aBa, HarpaaaMH
PecnyOnukn Caxa (SIkyTHSI) B OTCYTCTBHE IJIaBbl - UCTIOJHAIOUIMI 00S3aHHOCTH IJIaBbI.

14. Opranusauus o3 ApapjaeHui ¢ WOHIEAMH H NPodeCcCHOHAIBHBIMH NPA3IHHKAMH

Opranusaiys nosjapasieHnii paboTHUKOB OKpPYKHOH aIMHUHHUCTPALHH C IOOHIESIMH U
npoecCHOHATBHBIMH ~ NPA3/IHUKAMH  OCYINECTBISETCS CTPYKTYPHBIMH  IOJIpa3/Ie/ICHHAMH
OKpy)XHOH aJIMHHHCTpalMd ropoja Skyrcka 10 OTpaciaeBOdl  NPHHAUIEKHOCTH  HIIH
MOJYHHCHHOCTH.

[1oAroTOBKY TEKCTOB aIPeCHBIX MO3/PABICHHH C NaMATHBIMH JlaTaMH H KaJleHIapHBIMH
npasJAHAKaMu OoT pykoBojcTBa OKpyKHOH aJMHHHCTpPAIMH ocymiecTriseT JlemapraMeHT 1o
CBS3SM ¢ OOLIECTBEHHOCTBIO M B3auMoneiicTBuio co CMM. Opranusanuioo pacchbUIKH
OCYIIECTBIIAET KYpbep.

CpoK MOArOTOBKH [MMO3ApPABHTEIBHBIX TEKCTOB 110 BH3€ PYKOBOJCTBA COCTaBiIAET 2
pabouunx JiHs.

Cysenupsl npenoctapistoress MKY «Ynpapnenue jaenaMuy 1o Bu3e pyKOBO/ICTBA.

15. IMoaroroBKa BH3MTOB rocy/1apCTBEHHBIX BH3HTOB H 0011eCTBEHHBIX JIesTe e
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IloaroroBka M MpOBEJCHHE MEPONPUATHI, CBA3aHHBIX ¢ BU3MTAMHU I'OCYapCTBEHHBIX H
0OlIECTBEHHBIX JIeATeNICH MEXKIYHAPOAHOIO M POCCHHCKOIO YPOBHS, OCYILECTBIAETCH B
co0oTBeTCTBHH ¢ OCHOBHBIMH TIOJIOXKEHHSMH TOCY1apCTBEHHOTO npotokosa B Pecnydimke Caxa
(AxyTus), yrBepikaeHHBIMH pacriopsokeHusMu Ilpesunenra Pecnybmuxu Caxa (Skyrtus) ot
17.02.2010 r. Ne 82-PI1, 16.02.2011 Ne66-PI1.

Oten opraiu3aiiioHHON paboThl Ynpapinenus oOecneueHus AesTeNbHOCTH OKpy#KHOH
a/IMUHHCTPAIMH ©KEMECAYHO 3anpanmnBaer y JlenapraMenra 1o cBa3aM ¢ 0OIIECTBEHHOCTHIO H
p3aumoieiicTerio co CMU u JlenaprameHnra BHEUIHUX CBS3ed M peaiv3allid HHBECTHIIMOHHBIX
NPOEKTOB IUIaHbI BU3HTOB IOCYJAApPCTBEHHBIX H OOLIECTBEHHBIX JeATENICH MEKIYHAPOIHOrO H
POCCHHCKOTO YPOBHSL, I/le YKa3bIBaeTCs XapakTep BH3UTa (OQHULHAIbHbIH, pa0OYHil U YaCTHEIH) U
(dopmar Bu3HMTa (COCTAB MPOTOKONBHBIX M IEPEMOHHAIBHBIX MEPONPHATH).

JUist NOJIOTOBKH U TIPOBEICHUS MEPOIIPUSITHH, CBA3aHHBIX C BU3HTAMH rOCY1apCTBEHHBIX
H OOLIECTBEHHBIX JICATENCH MEXKIYHAPOJHOIO H POCCHHCKOro YpOBHS, IO PELICHHIO IJIABBI
rOpPOJICKOTO OKpyra «ropoji SIKyTck» co3/1aeTcst OpraHu3allMOHHbIH KOMHTET.

OpraHu3alMOHHbBIH KOMHTET OPraHu3yeT MOJAr0TOBKY, COIJIACOBAHME C NMPE/ICTABUTE/SIMH
(mepeIoBbIMH ¥ padOYHMH TPYNIAMH) TPHOBIBAIONIMX JIHIL H YTBEPIKICHHE!

a) NpOrpaMMbl BH3HUTA C yKa3aHHEM MECT pPa3MELICHHMs, 3aKPEIUICHHS aBTOTPAHCIoOpTa 1
OTBETCTBEHHBIX JIMIL;

0) miaHa OpraHW3alMOHHO-TEXHHYECKOro 00ecreyeHns TOArOTOBKH W IPOBE/ICHHS
BH3UTA;

B) pa3/1aTOuHBIX MaTEPHAIIOB;

1) clieHapHs TOPKECTBEHHBIX W IPOTOKOJIBHBIX MEPONPHATHH ¢ Y4aCTHEM PYKOBOJICTBA
pecnyOiMKH, ropoja.

OpraHu3alMoOHHbI KOMHTET o0ecrnednBaeT MPENCTaBUTENAM (MEPEIOBbIM U pabouhM
rpynmnam) npuObIBalOLIKX JTHIL:

a) MpeIoCTaBIeHHe JJOKYMEHTOB, PErTIaMEHTHPYIOIINX [IEPEMOHHA BCTPEY H IIPOBO/IOB;

6) 0CMOTp MOMEIIEHHI 10 MapIIPYTY MEePeBHKEHUS TPHOLIBAIOIINX JIHIL

B) OCMOTP MCII0JIB3YEMOT0 TPAHCNOPTA, TEXHHKH H 000pYI0BaHHS.

OnoBeleHHe YYaCTHHKOB TPOTOKOJIBHBIX MEPOINPHATHH O BPEMEHM H MeECTe HX
nposesieHus ocyiectBisiercsi OT/1eI0M OpraHH3alHOHHON paboThl YipasieHus odecneyeHus
nesTebHOCTH OKPYKHOM a]MUHHCTPAIIKH.

16. ToAroToBKA ¥ NPOBEICHHE FOPOACKHX H pecnydTHKAHCKHX MEPONPHATHIH

lopojackue (pecnyGiIMKaHCKHE) MEPOIPHATHS MPOBOJATCS B COOTBETCTBMM ¢ Ilnanom
pabotel OKpYKHO# a/IMHHUCTpALUH ropona SIkyTcka, ynpas u IPHIOPOJIOB FOPOJCKOro OKpyra
«ropo SAKyTck».

JIIs  OpraHM3allMM  MOJATOTOBKH W TIPOBEICHHA TOPOJCKHX (pecryOnHKaHCKHX)
MEpPONPHATHIT CO3/aI0TCS  OPraHU3AIMOHHBIE KOMHUTETBI, COCTaB KOTOPBIX YTBEPHKIACTCA
pacnopskennem Ilpesuaenta PecniyGmukn Caxa (Skytus), pacnopsokenuem lIpaButenbcrsa
PecnyGmuku Caxa (SIkyTus), pacnopsbkenueM OKpyKHOI aIMUHHCTpaluu ropoza Skyreka.

IIpoexT akTta © CO3JaHHM OPraHU3allMOHHOIO KOMMTETa COCTaBIACTCS OpraHom
(CTPYKTYPHBIM  OJIpa3/ie/iecHHeM), PYKOBOJHMTEIbL KOTOPOIro YKa3aH OTBETCTBEHHBIM 34
MPOBEJICHHE FOPOJICKOTO (PEeCyGIMKAHCKOr0) MEPONIPHATHS COIJIACHO yTBepKJIeHHOMY Ilnany
pabothl OKpyKHOI aIMHHHCTPAlMK ropoja fkyTcka, ynpas u IPHIrOpoJ0B rOPOJICKOTO OKpyra
«ropoa SAKyTcK».

3a 30 ameil a0 Hauwana NPORENEHHS TOPOJICKOTO (peciyOIMKaHCKOT0) MEpONpHSTHS
OpraHu3alMOHHbBIH KOMUTET OPraHU3yeT MOArOTOBKY:!

1) Ilnana moJIrOTOBKH H TNPOBEAECHHS TI'OPOJCKOrO (peciiy0IMKaHCKOT0) MEpPONPHATHS
(n1aHa OpraHU3aHOHHO-TEXHHUECKOrO 00ecTeueH s );
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2) crieHapus IPoBeIEHHA FOPOJCKOro (pecnyOMKAHCKOI0) MEPOIIPHSITHS,

3) cMeTHI pacxo/I0B;

4) criucKa y4aCTHHMKOB M IPHIJIAIIEHHBIX JTHII,

5) pasgaro4Horo Matepuana (MHOOPMAIIMOHHBIX MAaTEPHAIOB, IPOEKTOB pELICHHI,
NIPUTIACUTENILHBIX OHJIETOB U T.11.);

6) npoexta gokiaza (BBICTYIUICHHs, IO3JpPaBICHUS) PYKOBOACTBA TroOpoja HIIH €r0
3aMECTHUTETICH;

7) MecTa MpoBeACHHS.

Ilpy y4actTHH B TrOpOJACKHX (pecnyOJIHKaHCKMX) MEpONPHATHAX PYKOBOAMTEICH
(enepanbHBIX OpraHOB TOCYJAPCTBEHHOM BJIACTH, YYPeXIEHHH M OpraHu3anuii (emepanbHOro
YPOBHSI CILI€HApHi IPOBEIECHHS TOPOJICKOro (pecnyOIHKaHCKOro) MEPONpPHUATHS COTJIacyeTcs C
IpeCTaBUTEISIMH YKa3aHHBIX OPraHOB, YUPEKJACHHH U OpraHu3aiuii.

Ilpn coduHaHCHpPOBAaHMM IOATOTOBKH H IIPOBEJCHHS TOPOACKHX (pecrmyOIHKaHCKHX)
MEPONPHUATHH H3 APYrHX HCTOYHHKOB, KpoMe rocynapctBeHHoro Oromkera PecnyOmmku Caxa
(AIxytus), Oromxera ropoma SKyTcka, cMeTa pacXoJIOB COTJIaCOBBIBAETCA C OpraHam,
YUPEKIACHUAMH HIIH OpraHU3allMsIMH, OCYILECTRISAIOIUAME COQUHAHCHPOBAHUE PACX0I0B.

ITpoekTsl nana, clieHapHs, CMETHI PacX0/I0B, CIIMCKA IPUTTIAINICHHEIX 32 2 HeJIeNH JI0 Hayaia
NPOBEJCHHS PECIyOIHKAaHCKOTO MEPONPHUATHS MOIJIEKAT COTIACOBAHHIO C 3aMECTUTEJIEM IJIaBhbl -
pykoBoauTeneM annapara OKpyXHOH aIMUHHCTpAIMK ropoa SIKyTcKa, IJIaBoi ropoCcKoro okpyra
«ropoxa AKyTcK».

IIpoexTsl pa3gaTouyHBIX MaTepHaIOB 3a 2 HEAENH A0 Hadaja MpOBeJeHHS TOPOJICKOro
(pecny0IMKaHCKOT0) MEPONPUATHSA TOJUIEKAT YTBEP)KACHHIO OPraHH3alHOHHBIM KOMHTETOM.

Mecto mnpoBeneHuss TropoACKHX (pecmyOIMKaHCKMX) MEpOIpPHSTHH  oOIpenensercs
OpraHH3alliOHHBIM KOMHUTETOM.

Odopmnenne Mecta NpoBelEHHS TOPOACKHX (pecmyOIMKaHCKHX) MEPONPHSTHH IOJDKHO
COOTBETCTBOBATH OTPAC/IEBO TeMaTHKe (B TOM 4yHcie (dacana 31aHus, Goiie moMeeHus, CIeHb!).

O6si3arenpHO HaMuKe atpuOyToB Pecnybmuku Caxa (SIkyTus) u ropona SIkyrcka — ¢uiaros
u repbos Poccuiickoi @enepauun, Pecnybimuku Caxa (Akytus) u ropoaa Axyrcka.

OdunuanbHBIMH ~ A3bIKAMH ~ TOPXKECTBEHHOH 4YacTH TOpPOJACKHX (pecnyOIHKaHCKHX)
MEDPOINPHUATHH SABJISIOTCA PYCCKHH M AKYTCKHH.

VCTHBIH TnepeBoJl B XOA€ NPOBEACHHA TOPOACKHX (pecnyOJMKaHCKHX) MEpOINpHATHIH
OCYIIECTBISIETCS B CHHXPOHHOM HIIHM IIOC/IEJOBATENLHOM pEXHME, IPH 3TOM BapHaHT YCTHOIO
nepeBo/ia onpe/ieiseTcss OpraHU3alMOHHEIM KOMHTETOM.

Ocpemenue TropoAcKHX (pecnmyONMKaHCKAX) MEPONpPHUATHH B CpPEACTBaX MacCOBOH
WHGOPMALMH OCYIIECTBISAETCSA B COOTBETCTBHH C MEHA-TUIAaHOM, pa3paboTaHHeM JlemapTaMeHTOM
o CBSA3SIM C OOIIeCTBEHHOCTRI0O M B3auMmojeictBuio co CMHM. B otrmenbHBIX cioydasx
OCYIIECTBISIETCA TMpsiMasi TPAHCIALUA TOPOJACKOro (pecrmyONHMKaHCKOTO) MEPONpPHATHA IO
TEJIEBHICHHIO H PaJHO, YTO ONPEACIACTCA OpraHu3allHOHHBIM KOMHTETOM.

[To3paBiieHne pyKOBOJICTBA ropojia MOIEKHUT OIMYOIMKOBAHUIO B TOPOJICKOH rasere «Ixo
CTOJIMIIBI», Ha OPHIHAIEHOM HHOPMALIMOHHOM MOpTaie ropoa SKyTcka He No3iHee, YeM 3a OJIHH
JI€Hb JI0 MPOBeICHHs JHOO B JIEHb IPOBEICHHUS IOPOACKOro (pecmyOJIMKaHCKOro) MEpOIpHATHS.
KoHTpoms 3a omyOnMKOBaHHEM [O3IpaBlieHHs, AOKJIana (BBICTYIJICHHs) PYKOBOACTBA ropoja
SkyTcka ocymecTrisieT JlenapraMeHT 1o cBsi3saM ¢ 001eCTBEHHOCTBIO B B3auMoieiicTerio co CMU.

17. OTBeTcTBEeHHOCTH 32 HApPYIIIEHHE PerjiaMeHTa
3a HapymeHue TpebGoBaHHi Hacrosimero PernameHTa, a Takxke 3a pasrialleHUE CBEICHHH

cIy:KeOHOro XapakTepa, BHHOBHBIE JIHIIA MOTYT OBITh TPUBJIEYEHBI K IHCIUIUTHHAPHOMN
OTBETCTBECHHOCTH B COOTBECTCTBHH C I[ef‘ICTBy'IOI[IHM 3aKOHOJATCJIIBECTBOM.

PykoBouTens anmnapara ~ ILLH. Kupuniun




